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Creating List of Official Classes (“Class Set Up”)

Note: This is the home page before adding classes.

Step 1. Click 
“Class Set Up.”

This depicts the 
Home Page before 
any classes have 
been selected.

Continue on next page
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Creating List of Official Classes (“Class Set Up”) cont’d

The left-hand column shows 
all classes in your school.

Step 2. Click on “Add 
to My Classes >>.”

The classes you add from 
the left-hand column will 
appear in this column.

To reverse the process and remove classes you 
don’t want, click on the class in the right column 
and then click on the Remove from My Classes 
button.

The right-hand column shows 
all classes you have selected.

Step 1. Click on 
the class that 
you want to add 
to your class list.  
To select multiple 
classes at one 
time, hold down 
the Ctrl or Shift  
key.

Continue on next page

Step 3. After you 
have added all 
classes, click on the 
“Next” button at the 
bottom of the page. Important note: Only one teacher may be associated 

with one class. Your  Completion Report will reflect only 
the classes you select in Class Setup.
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Updating Class PE Information (elementary & middle school teachers only)

Continue on next page

Step 1. Select Y 
or N to indicate if 
the class is 
scheduled to 
receive regular PE 
instruction. 

Step 2. Select Y 
or N to indicate if 
the class is 
scheduled to 
receive regular PE 
instruction with a 
designated PE 
teacher. 

Step 2a. If you 
selected Y, 
indicate how often 
the class receives 
PE instruction 
from a PE teacher 
throughout the 
school year.

Step 3. Select Y 
or N to indicate if 
the class receives 
PE time with their 
classroom teacher 
(i.e. classroom 
fitness breaks, 
Nike Let Me Play, 
etc.)  

Step 3a. If you 
selected Y, indicate 
how often the class 
receives PE 
instruction with 
their classroom 
teacher throughout 
the school year.

Dance instruction may be counted towards 
PE minutes.  
Do NOT include recess/lunch time or 
before-or after-school activities.

Step 4. After you 
have completed 
each class’ PE 
information, click 
“Next.”

High School teachers: You do not need to 
complete this information.  Click “Next” to 
go to the next page.
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Updating Class PE Information (elementary and middle school only -cont’d)

Continue on next page

If all information is 
correct, click 
“Confirm.”

If any information 
needs to be 
revised, click 
“Back.”

Review the 
information you 
entered for each 
class.

High School teachers: You do not need to 
review  this information.  Click “Confirm” to 
go to the next page.
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Updating Class PE Information (cont’d)

Continue on next page

Click “Home” to go 
back to the home 
page.   

Class PE information is now  saved.  

If at any time prior to the yearly closing date for NYCFG you 
need to revise class PE information, click Class Setup and 
you will be able to revise the saved class details.
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Note: This is the home page after adding classes.

Creating List of Official Classes (“Class Set Up”) cont’d

Congratulations!  
You have 

created a list of 
your classes.

Here are the classes you 
selected.
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Support

There are two levels of support for NYC FITNESSGRAM:

1) If you have technical difficulties logging into your computer, call the NYC DOE Technology Help 
Desk at 718-935-5100.

2) If you have questions concerning the NYC FITNESSGRAM site or need guidance entering any of 
the information, contact your school’s Fitness and Health Education liaison or the  NYC 
FITNESSGRAM Help Desk at (212) 374-7626 or NYCFITNESSGRAM@schools.nyc.gov. 
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