
WEB APPLICATION

USER MANUAL

Viewing the 

Completion Report and 

Class Roster Worksheets

2/13/2010



Viewing the Completion Report

Step 2. Click on 

“Completion 

Report.”

Step 1. Click 

on the Home 

Page.

Continue on next page
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The Completion Report displays the number and percentage of students with completed or exempted 

assessments in the NYC FITNESSGRAM system.



Viewing the Completion Report (cont’d)

This illustration shows a listing of the classes you have set up with a tally of eligible, exempt, and completed students.

Step 4. Click here to view a list 

of all students exempted by the 

school.  See “Viewing the 

Exemption Report” in the 

following pages.

Important note:  

Your  Completion 

Report will reflect 

only the classes 

you select in class 

Setup. It will not 

reflect the entire 

school unless all 

classes are set up 

under your name.

Percentage 

of students 

in the class 

whose 

scores have 

been entered 

& validated

Total number 

of students 

in the class

Number of 

students who 

have testing 

exemptions as 

per their IEP

Total number 

of students 

eligible to be 

assessed

Total 

Number of 

students 

who do not 

have all 

scores 

entered.

Step 3. Click 

here to view 

the test results 

for a specific 

class.  See 

“Viewing the 

Class Roster 

Worksheet” in 

the following 

pages.
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Total number 

of students 

that have all 

scores 

entered, but 

still need to 

be validated.

Total 

Number of 

students that 

have all 

scores 

entered & 

validated

Number of 

students who 

have been 

exempted by 

the school or 

teacher (See 

Exemption 

Guidelines)

Total  Number of 

students that are 

incomplete &

need validation 

Step 5. Click the 

respective link to view a 

list of all students in 

need of validation, 

incomplete, and/or 

remaining. 
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Viewing the Remaining Students Report

On the main Completion Report, 

click on the link for remaining 

students to open a window with 

the Remaining Students Report.

The Remaining Students Report displays all students in the school still need assessment results 

to be entered.

Students are separated 

by their class code and 

by student ID. You can 

click the student ID to 

take you to that 

students complete 

record.

Click to print for 

your records.



Viewing the Class Roster Worksheet
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The Class Roster Worksheet displays the test results entered and completion status for each student in a class.

You may print the Class 

Roster Worksheet to 

enter scores by hand 

during the test for later 

entry into the computer 

program.

You may also view 

the Class Roster 

Worksheet from 

the link next to 

each class on the 

Home Page.
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Viewing the Exemption Report

Exemption reasons must fall 

within the Exemption 

Guidelines.  See next page 

for guidelines.

The Exemption Report displays all students in the school who have been exempted by teachers or administrators.  

Students are separated by 

their class code. You can 

click the code to see the 

class worksheet.

On the main Completion Report, 

click on the link for FG User 

Exemptions to open a window 

with the Exemption Report.



There are two primary reasons that students may be exempted by a teacher from NYC FITNESSGRAM: 

1) The student may have a medical exemption.  All medical exemptions must be supported by a doctor’s 

note or 504 plan (APE students) that extends the student’s inability to participate in physical education 

beyond a reasonable time period to allow for completion of the NYCFG assessments.  In this case, the 

teacher should manually exempt the student and note the medical reason.  These exemptions will be 

listed in the column labeled FG User Exemptions in the updated NYCFG completion report.

a. For medical injuries that allow the student to participate at a later date in the school year 

(i.e. broken arm in November, but cleared by the doctor to participate in January), the student 

should be provided a make-up assessment at the appropriate time.  

b. Pregnant students should only be marked exempt if a doctor provides a note determining 

that they should refrain from specific physical activities.

2) The student may be a “no show” or “long-term absence.”  In this case, the teacher should manually 

exempt the student and note that they are a no show or LTA.  These exemptions will be listed in the 

column labeled FG User Exemptions in the updated NYCFG completion report.  

Additionally, some students may have a testing modification in their IEP that excludes them from

standardized assessments.  In this case, the NYCFG system will automatically

exempt them.  These exemptions will be listed in the column labeled Automatic

Exemptions in the updated NYCFG completion report.
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Exemption Guidelines



Support

There are two levels of support for NYC FITNESSGRAM:

1) If you have technical difficulties logging into your computer, call the NYC DOE Technology Help 

Desk at 718-935-5100.

2) If you have questions concerning the NYC FITNESSGRAM site or need guidance completing any 

of the information, contact your school’s Fitness and Health Education liaison or the  NYC 

FITNESSGRAM Help Desk at (212) 374-7626 or NYCFITNESSGRAM@schools.nyc.gov. 
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