Board of Education of the City of New York

[image: image1.png]


PORT RICHMOND HIGH SCHOOL

Timothy M. Gannon, Principal










__________________  










             Date

Dear Community Service Project Supervisor:

___________________________ is a student at Port Richmond High School and is in the Participation in Government class.  As a student in this class, he/she is required to perform at least twenty hours of community service.  The twenty hours must be completed by ___________________.  The student may not receive any monetary compensation for the community service completed.  In addition, the community must benefit from the student’s participation.  As part of the project, the student must submit a record of his/her hours in addition to two reflective essays.

I would greatly appreciate it if you would provide the student with an evaluation on your organization’s letterhead of his/her performance at the conclusion of the service.  A Supervisors Evaluation Form can be provided by the student in lieu of the letter.

Should you have any questions regarding this project, please do not hesitate to contact me at lpollar@schools.nyc.gov or (718) 420-2101. 
Sincerely

Lisa M. Pollari

Assistant Principal Supervision

Social Studies & JROTC
Director, Institute for Civic Leadership
85 St. Joseph’s Avenue


Staten Island, NY 10302


Telephone No. 718-420-2100


Fax No. 718-981-6203








