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                                                                          OCCUPATIONAL THERAPY EVALUATION OF SCHOOL FUNCTION AND PARTICIPATION

   CRITERIA CHECKLIST:  OCCUPATIONAL THERAPY REPORT GUIDELINES

	Evaluator:   
	Student:     
	NYCID:  
	Date of OT Report:  


This is a three part quick reference guide for writing quality occupational therapy evaluation reports.  Ratings can be used to analyze whether or not reports meet criteria.   Please refer to OT EVALUATION REPORT GUIDELINES for comprehensive criteria and examples.     

3 = ALL CRITERIA MET
2 = SOME CRITERIA MET  
    1 = CRITERIA NOT MET

	Part 1    EVALUATION SUMMARY 

	PARTS OF THE SUMMARY
	CRITERIA

RATING
	DESCRIPTION OF CRITERIA

	Brief Profile of Student


	
	Provides one or two sentences about student’s identifying information, the student’s areas of concern and reason for referral.

	Overview of Skills


	
	Lists skill areas from all report sections, indicating strengths and weaknesses.  Summarizes skills briefly, without repeating detailed information previously described.

	Discussion of Difficulties


	
	Clarifies specific areas of weakness and how these difficulties link to all primary concerns and impact school function.

	Clinical Reasoning


	
	Attempts to answer questions about why student might be struggling: 
· How do underlying causes impact student difficulties?

· How do evaluation findings shed light on student function? 

· How does all the information link together?  

	Decision / Rationale for Recommendation
	
	Evaluator decides whether student’s concerns are best addressed by OT.  Summary explicitly provides the reason for the OT recommendation, based upon student’s school function and participation.  


3 = ALL CRITERIA MET
2 = SOME CRITERIA MET  
    1 = CRITERIA NOT MET

	Part 2      EVALUATION SECTIONS

	SPECIFIC SECTION 
	CRITERIA

RATING
	DESCRIPTION OF CRITERIA

	Background Information


	
	Provides concise history of the student, including how their background connects to current school function.  Sensitive information is not included; instead refer to Social History.

	Behavior Observed                   
Overall Class Function        
	
	Behaviors are described neutrally, without judgment.  Discussion of classroom function emphasizes student’s abilities.  Capacities are discussed prior to weaknesses.  Includes information from the Teacher Report, as well as observation in class.

	Description of Student Difficulties
(narratives after sections)
	
	Difficulties that affect the student’s function are discussed in detail when needed for clarification.  Difficulties are described, not labeled.



	Student’s Strengths and Student Perspective 
	
	Report highlights student’s strengths.  Information gathered during interview reflects the student’s point of view.



	Service Recommendations
	
	Mandates reflect optimal method for delivering services to accomplish goals.  Provision of service in the least restrictive environment is incorporated, based on the need for educationally relevant therapy.

	Suggestions and Strategies
	
	Strategies are provided to enhance function in the home, school and community.  Suggestions” are included, rather than “recommendations”. Links to community resources included when appropriate.


3 = ALL CRITERIA MET
 2 = SOME CRITERIA MET  
    1 = CRITERIA NOT MET

	Part 3         GENERAL GUIDELINES

	REPORT AREA
	CRITERIA

RATING
	DESCRIPTION OF CRITERIA

	Grammar and Writing Style
	
	Writing is clear, easy to understand and provides an accurate picture of the student.  Spelling and grammar are free of errors. Gender pronouns are accurate.  Quotes used intermittently.  Correct use of paragraphs.

	Quality of Information 
	
	Appropriate information is included, addressing the specific concerns about the student.  Provides enough specifics to paint a portrait while avoiding unnecessary elaboration / repetition.  Clinical terms are defined.   Primary concerns are identified. 

	Column Ratings


	
	Column selected accurately reflects student function and is consistent with other information within the report.   When difficulties are indicated, these are discussed in the narrative portion within each section.  Column ratings should match discussion points in the section.

	Assessments


	
	Assessments are clearly described and results are easy to interpret.  Assessment findings are discussed in relation to student’s areas of concern.  Scores are not used to determine recommendations.  Scores and test results are incorporated within the overall context of student function.  

	Point of View


	
	Information is presented impartially.  Discrepancy between teacher, parent and evaluator perspectives is included in a neutral manner.  Decision about service recommendations is not implied when reporting evaluation results.  Writer limits reference to self.
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