
 
 
 

CHARTER SCHOOLS WEEKLY COMMUNICATION - 7/30/12 
 
 

 
Operations – ALL NYC Charter Schools 
[Action Required] Payment 2 Invoices Due August 6 
[Updated Reminder] Reconciliation for Fiscal Year 2012 
[Correction!] 3-8 ELA/Math Summer Exam Administration: Printing and Scanning of Answer Documents 
in ATS SUM 
[Reminder] IDEA Funding for 2012-2013 
[Reminder] Request for New ATS User Accounts 
[Reminder] Give Feedback on Operations Resources 
[Reminder] Charter Schools and English Language Learners 
 
 
Oversight- DOE Authorized Charter Schools 
[Reference] 2012-13 Accountability Handbook, Calendar of Reporting Requirements, Required 
Templates Posted on CSAS Website 

[Action Required] August 1 Reporting Requirements Due 
[Reference] 2012-13 New Board Trustee Questionnaire 
 
 

[Action Required] Payment 2 Invoices Due August 6 
All Schools/ Deadline: August 6 

Payment 2 is due by Close of Business on August 6. The Online Invoice Application will open on August 1. 
Please submit projections for the number of students that you will serve during the school year. 

 
 

[Updated Reminder] Reconciliation for Fiscal Year 2012  
All schools / Deadline: July 31 

The Reconciliation Invoice for this Fiscal Year is due tomorrow, July 31 by Close of Business. This last 
invoice of the fiscal year will encompass the entire school year and must be checked carefully to correct 
for any errors during the 6 previous invoices. Please make sure that ALL of the verification steps listed 
in the user guide are performed to ensure accuracy of this data. Payment or recoupment will take 
place in Payment 3 of the Fiscal Year 2013 (October/ November). 
 

http://schools.nyc.gov/NR/rdonlyres/462F0527-5F84-4198-B19B-2707E264B88C/111320/OnlineInvoiceApplication_UserGuidePart2_93011.pdf


 

[Correction!] 3-8 ELA/Math Summer Exam Administration: Printing and Scanning of Answer 
Documents in ATS SUM 

Schools Administering Summer Exams 
In last week’s weekly e-mail, information was sent out regarding how to print and scan summer exam 
answer documents using ATS. However for the summer exams, schools will be using the ATS SUM 
environment. Charter Schools administering summer exams should have access to ATS SUM starting July 
30th. 
 
Starting July 30th, schools may print 3-8 ELA and Math Summer exam answer documents for students 
through ATS SUM. Schools should print answer documents for the majority of students by August 3. 
Please note that no answer documents are included in the summer school exam shipment; all answer 
documents must be generated from ATS SUM.  
 
Charter Schools can print out Summer answer documents in the REPS screen in ATS SUM. Schools 
should print and scan the trailing test pages before administering answer documents to students.  

Scanning of answer documents will begin at 10:00am on the day of exam administration. All answer 
documents must be scanned by 8:30pm the day the exam is administered. For more information on 
printing and scanning, please refer to the Summer School Scanning Handbook here. Please disregard any 
information regarding STARS or SSPR.  If you do not have access to an ATS connected scanner, please 
contact Bert Wyman at BWyman@schools.nyc.gov 

Schedule 

August 6: Summer Math Exam  

August 7: Summer ELA Exam  

August 8: Make-Up Exams 

 

 

[Reminder] IDEA Funding for 2012-2013 
All Schools 

IDEA funds that will be dispersed in Fiscal Year 2013 (school year 2012-2013) will be allocated on a per 
pupil basis at a rate of $1,086.71. This decrease in rate is the same across all NYC schools (charter and 
district: http://www.p12.nysed.gov/sedcar/federal/2012-13/perpupil1213.html ). Please reach out to 
Laurie/ Keisha/ Rick with any questions. 

 
 
 

[Reminder] Request for New ATS User Accounts 
All Schools 

http://schools.nyc.gov/NR/rdonlyres/3FBC1E83-CBB0-449C-BA85-DB74276AED73/0/Summer38ELAMathScanningHandbookv20.pdf
mailto:BWyman@schools.nyc.gov
http://www.p12.nysed.gov/sedcar/federal/2012-13/perpupil1213.html


To request ATS accounts for new staff members, please complete this form and email to your CSO 
operations contact. Our office will forward to the ATS team, who will process your request. Please 
remember that an application is required for each new staff member. 
 
 

[Reminder] Give Feedback on Operations Resources  
All Schools 

We have recently taken on an Education Pioneers Graduate Fellow for the summer, who will be working 
to assess our operations resources and support services. Our hope is that from this work, we will be able 
to expand and improve our capabilities to better serve you as you serve your schools. We are very 
excited about this project, and would greatly appreciate your assistance in gathering feedback. Please 
take 5-10 minutes to complete this survey regarding the effectiveness of our Wiki page. We know what 
a busy time this is for all of you, so thank you very much for your time and assistance! 
 
 

[Reminder] Charter Schools and English Language Learners  
All Schools 

In an effort to ensure that charter school operators are provided with the most accurate information 
about services for English Language Learners, our office has reached out to representatives in the 
Division of Students with Disabilities & English Language Learners at the New York State Education 
Department. At this time, we are asking charter school operators to send us any questions they may 
have about services for their English Language Learner populations. Please send questions to 
CharterOps@schools.nyc.gov. 
 
 

[Action Required] Special Education Preparation  
All Schools/ Recommended deadline: August 6 

Please see attached Getting Started Memo and contact list to help prepare for serving your students 
with special needs.  
 
 

[Reference] 2012-13 Accountability Handbook, Calendar of Reporting Requirements, 
Required Templates Posted on CSAS Website 

DOE Authorized Schools Only 
For your reference, we have posted the 2012-13 Accountability handbook and 2012-13 Calendar of 
Reporting Requirements on our website under Key Documents. Additionally, we will post all required 
CSAS reporting templates by Friday, August 3. If you have questions regarding these documents, please 
feel free to reach out to the CSAS Operations team with any questions.  

http://schools.nyc.gov/NR/rdonlyres/462F0527-5F84-4198-B19B-2707E264B88C/29660/ATSUSERIDFORM.pdf
https://docs.google.com/spreadsheet/viewform?formkey=dGwwQVJIU05vNkJDekVBS3FFem9QVHc6MQ
http://schools.nyc.gov/community/planning/charters/Charter+Schools+Office+%28CSO%29+Wiki.htm
mailto:CharterOps@schools.nyc.gov


[Action Required] August 1 Reporting Requirements Due  
DOE Authorized Schools Only 

This is a reminder that the following August 1 CSAS Reporting requirements are due this week: 
 

AUGUST 1 

Annual Report including 
Disclosure of Financial Interest 
Forms 

Submit to CSAS and SED; see SED website for more information 
**Must also be posted on the school’s website as required by New York Charter 
School Law 

Board-approved budget for 
upcoming school year 

Must be re-submitted if changed over school year 

Board of Trustees Meeting 
Calendar for 2012-2013 

Must be re-submitted if changed over school year 

Certificate of Occupancy  Only applies for schools not in traditional DOE space, or for schools changing 
facilities 

Certificate of Liability 
Insurance 

 

 
Please submit these documents to our general inbox at charterschools@schools.nyc.gov. If you have 
questions regarding these documents please feel free to reach out to CSAS with any questions.   

[Reference] 2012-13 New Board Trustee Questionnaire  
DOE Authorized Schools Only 

Attached is the revised 2012-13 New Board Trustee Questionnaire, which includes additional questions 
regarding potential conflicts of interest for DOE employees. We will post this to the CSAS website as 
soon as possible. If you have questions regarding this document, please feel free to reach out to CSAS 
with any questions.   
 
 

mailto:charterschools@schools.nyc.gov

