ASSESSMENT MEMORANDUM #2, 2016-2017

Department bf
Education

Carmen Farifia, Chancelfor

DATE: August 29, 2016
TO: PRINCIPALS OF ALL SCHOOLS
FROM: Office of Assessment

Division of Teaching and Learning

SUBJECT: Administration of the New York State Identification Test of English Language Learners
(NYSITELL) exam and the Spanish LAB

OVERVIEW — NYSITELL AND SPANISH LAB

The NYSITELL is administered to a student to determine eligibility for ELL services, and is the only assessment that
may be used for ELL identification for new entrants to New York City public schools. The NYSITELL is administered
within the first ten (10) days of initial enrollment in a student’s zoned or assigned school (20 days for students
entering with IEPs).

Based on NYSITELL results, students are categorized into one of five proficiency levels Entering, Emerging,
Transitioning, Expanding, and Commanding. Students who score below the Commanding level on the NYSITELL
are mandated to receive bilingual education or English as a new language (ENL) services. NYSITELL results
determine the number of units of ENL, ELA, and home language arts (for students in bilingual programs as outlined
in NYS Commissioner’s Regulations Part 154). Please refer to the ELL Policy and Reference Guide for information
on ELL identification and placement policies. NYSITELL results may also help teachers inform instruction by
considering a student’s relative strengths in each tested modality (Listening, Reading, Writing and Speaking).

Students identified as ELLs based on NYSITELL results must take the New York State English as a Second Language
Achievement Test (NYSESLAT), which is administered in the spring, to determine ongoing ELL status (i.e. whether
the student must continue to receive ELL services for the next school year). Students continue to receive ELL
services until they score at the Commanding level on the NYSESLAT. Students that score at the Commanding
level receive 90 minutes of integrated ENL per week.

The Spanish LAB is a test that helps schools in instructional planning and in the provision of ELL services to
students identified as ELLs through the NYSITELL whose home language is Spanish.

TESTING ELIGIBILITY

NYSITELL: Per the ELL Policy and Reference Guide, parents of all first time entrants and re-entrants (after having
been outside of NYS public schools for more than 2 years) are required to complete the Home Language
Identification Survey (HLIS) to identify the primary language the student speaks at home and to determine the
need for NYSITELL testing. The HLIS includes a written survey and interview with the parent and child (see
Attachment #2). A licensed pedagogue (e.g., the school’s ELL coordinator) must complete the HLIS form with the
parent.

The home language is determined based on the results of the HLIS, which includes an interview with both the
parent and student in English and the home language. A student is considered to have a home language other
than English as determined by the licensed and trained pedagogue administering the HLIS. The home language is
determined based on a combination of the interviews with the parent and student, and responses to the
guestions on the HLIS. The home language determination is not based solely on the responses to the questions
(regardless of number of responses of one language or another). Over-the-phone interpretation services are
available through the DOE’s Translation and Interpretation Unit so that parents can ask and have their questions
answered in their preferred language.

If the student’s home language is other than English, the school must determine if the student is NYSITELL-
eligible. For students entering with an IEP, determination is done by the Language Proficiency Team (LPT). For
more information on these procedures, refer to the ELL Policy and Reference Guide.



http://intranet.nycboe.net/NR/rdonlyres/D89CC1F2-91B7-4C00-BEED-B0C6C23E0D9B/0/ELLPolicyReferenceGuide091015.pdf
http://intranet.nycboe.net/SpecialPopulations/ELL/Resources/ParentLetters.htm
http://intranet.nycboe.net/SpecialPopulations/ELL/Resources/ParentLetters.htm
http://intranet.nycboe.net/SpecialPopulations/ELL/Resources/ParentLetters.htm
http://intranet.nycboe.net/NR/rdonlyres/D89CC1F2-91B7-4C00-BEED-B0C6C23E0D9B/0/ELLPolicyReferenceGuide091015.pdf
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If the student’s home language is other than English and

1. Itis determined that the student should take the NYSITELL, print the answer document through the RLBA

in ATS, OR
2. ltis determined that the student should NOT take the NYSITELL, indicate ineligibility through the ELLO in
ATS.
Resources:

For more information on the ELL identification process, schools should refer to the following resources:
e The English Language Learner Policy and Reference Guide
o This guide outlines the State and City policies for identifying, enrolling, and serving English
Language Learners (ELLs). It provides directions and details on programing ELLs, timelines, and
procedures. It also contains a number of useful resources to ensure compliance with all applicable
laws and regulations.
e ELL Identification Process Summary (8+2 Steps)
o This quick reference guide summarizes the ELL identification process in a succinct way by providing
an overview of the eight mandated steps and two additional as-necessary steps.
e ELL Identification Process Summary (8+2 Steps) Recorded Video Webinar
o This interactive 45-minute recorded webinar covers all of the steps in the ELL Identification Process,
ATS screens that require data entry, and documents that are involved in identifying ELLs. Viewers
can choose to take optional quizzes to gauge their understanding. While watching this video,
viewers can also click directly into the video to be taken directly to useful resources and documents
that are discussed within the video.

Please note the following regarding student eligibility to take the NYSITELL:
e The NYSITELL should not be administered to students in Pre-Kindergarten. It should only administered
t o eligible students in grades K-12. Students entering Kindergarten for the following September may be
administered the NYSITELL beginning June 1. All other grades may begin testing on July 15.

Spanish LAB: All new entrants whose HLIS responses indicate a home language of Spanish and who are identified
as an ELL based on NYSITELL results must be administered the Spanish LAB at the time of initial enrollment during
the same testing window. The Spanish LAB is used to support schools in instructional planning in providing
bilingual and ESL services to these students. Spanish LAB results are not used to determine ELL status or service
entitlement.

EXAM MATERIALS

NYSITELL

Principals must order NYSITELL exams through the NYSED portal. Ordering is ongoing throughout the year. Along
with the exams, schools will receive directions for administration and scoring guides. Answer documents must
be generated and printed via ATS printers. For more information on generating these answer documents, see the
NYSITELL scanning handbook. All information needed to identify students will automatically print on the answer
documents.

SPANISH LAB

Principals order Spanish LAB in June through NYCDOE. Schools should contact their Borough Assessment
Implementation Director (BAID) if additional materials are needed. Answer documents must be generated and
printed via ATS printers. For more information on generating these answer documents, see the Spanish LAB
Scanning Handbook. All information needed to identify students will automatically print on the answer
documents.

Note that NYSITELL and Spanish LAB answer documents will be printed and scanned by schools and will
NOT be collected at Borough Assessment Offices.

TEST ADMINISTRATION PROCEDURES

The NYSITELL may only be administered to eligible students once, within the first ten (10) days of initial
enrollment in zoned or assigned school. The exam may not be re-administered to a student under any
circumstance (except as re-entry after having been outside of New York State for more than 2 years).?

Administrators of the NYSITELL must be certified teachers who are thoroughly familiar with the administration
procedures. Staff administering the NYSITELL can include either an ESL or a bilingual teacher, or a teacher trained
in language development, the needs of ELLs, and knowledge of diversity to address the needs of students. For
detailed information about NYSITELL administration, review the directions provided by NYSED with NYSITELL
exam materials and the Guide to the NYSITELL.
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https://wiki.nycenet.edu/display/ATSWiki/ELL+Option+Update+-+ELLO
https://intranet.nycboe.net/NR/rdonlyres/D89CC1F2-91B7-4C00-BEED-B0C6C23E0D9B/0/ELLPolicyReferenceGuide111215.pdf
https://intranet.nycboe.net/NR/rdonlyres/3D19C47C-53ED-4000-8E29-99B02729BC26/0/ELLIdentificationSteps070716FINAL.pdf
http://www.screencast.com/t/RFPx5eV1fFda
http://portal.nysed.gov/portal/page/pref/PortalApp
http://intranet.nycboe.net/NR/rdonlyres/52AD2C88-C353-4EA7-9CDF-CFFAB0DD228D/0/NYSITELLScanningHandbookv10_2013_December.pdf
http://intranet.nycboe.net/NR/rdonlyres/52AD2C88-C353-4EA7-9CDF-CFFAB0DD228D/0/NYSITELLScanningHandbookv10_2013_December.pdf
http://intranet.nycboe.net/NR/rdonlyres/1CEFA2FF-3B1F-4C6D-8FF5-EDE623567E4E/0/SpanishLABScanningHandbookDRAFT.pdf
http://intranet.nycboe.net/NR/rdonlyres/1CEFA2FF-3B1F-4C6D-8FF5-EDE623567E4E/0/SpanishLABScanningHandbookDRAFT.pdf
http://intranet.nycboe.net/NR/rdonlyres/1CEFA2FF-3B1F-4C6D-8FF5-EDE623567E4E/0/SpanishLABScanningHandbookDRAFT.pdf
http://www.p12.nysed.gov/assessment/nysitell/nysitellguidew.pdf
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The NYSITELL has eight (8) levels. In grades K-3, the level administered to the student depends on whether they
enrolled in school in the fall or the spring. In grades 4-12, NYSITELL levels are based only on grade level. The table
in Attachment #5 identifies which of the eight NYSITELL levels level to administer to each new entrant; students
should be tested using the NYSITELL level that corresponds to the date the test is administered. The table also
provides additional descriptive information about the test, including subtest type, administration time, and test
setting.

For the Spanish LAB, see the Examiner’s Directions (provided to schools with material delivery) for detailed
administration information. The chart in Attachment #5 outlines which Spanish LAB level should be administered
in each grade.

Students who enter NYC DOE schools with Individualized Education Programs (IEPs) or 504 Plans from their
previous schools may be eligible for certain testing accommodations on the NYSITELL and Spanish LAB, as long as
the accommodations do not alter the constructs of the test. For information on the use of testing
accommodations, please refer to this FAQ

SCORING, SCANNING & SERVICE ENTITLEMENT DETERMINATIONS

Recording Student Responses on the NYSITELL
For NYSITELL listening and reading sections:
e Levels|—1V, teachers must record student answers on the answer document.

e Levels V-VIII, students will record their answer choices directly on the answer document.

For NYSITELL speaking and writing sections:
e Foralllevels, students indicate responses in test booklet. A qualified staff member must score the
guestions according to the rubric provided in the scoring guides and record the scores on the answer
document.

Scanning
Student answer documents must be scanned into ATS; see the scanning handbook for more information and
detailed instructions for scanning.

Answer documents must be scanned for students who are absent and for students who take the test but do not
answer any test questions. For these students, complete the “Test Status” field on the answer documents as
applicable:
e Forstudents who are on a school’s register but are absent during their testing window, bubble
“Student Absent.”
o Continue to conduct outreach regarding these students and administer the NYSITELL when the
student returns to school, as applicable.
e |neach section, if students are unable to respond to the first three questions, bubble “Tested but Unable
to Answer Any Questions.”
o Ifthisis bubbled for all sections, the student’s score will automatically be entered as zero (0).

Please note that if a student is absent during the testing window, and “Student Absent” is not filled in and no
response is indicated for one or more test items, “No Score” (NSC) will be reported on rosters and no entitlement
decision can be made.

Determining ELL Service Entitlement

Once a student’s exam has been completely scored and scanned into ATS, schools will be able to access a number
of reports in ATS to review student results. More information about these reports will be available in the scanning
handbook. Students scoringin the Entering, Emerging, Transitioning, and Expanding ranges on the NYSITELL must
receive ELL services in accordance with NYSED Commissioner’s Regulation Part 154.

2Schools should contact their BAID if there is a situation where a student was administered the NYSITELL in another district
in New York State; the BAID will provide guidance. Refer to the ELL Policy and Reference Guide for more information on
Re-Entry.
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http://intranet.nycboe.net/NR/rdonlyres/52AD2C88-C353-4EA7-9CDF-CFFAB0DD228D/0/NYSITELLScanningHandbookv10_2013_December.pdf
http://intranet.nycboe.net/NR/rdonlyres/52AD2C88-C353-4EA7-9CDF-CFFAB0DD228D/0/NYSITELLScanningHandbookv10_2013_December.pdf
http://intranet.nycboe.net/NR/rdonlyres/52AD2C88-C353-4EA7-9CDF-CFFAB0DD228D/0/NYSITELLScanningHandbookv10_2013_December.pdf
http://intranet.nycboe.net/NR/rdonlyres/52AD2C88-C353-4EA7-9CDF-CFFAB0DD228D/0/NYSITELLScanningHandbookv10_2013_December.pdf
http://www.p12.nysed.gov/biling/bilinged/CRPart154.html
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TEST SECURITY

All test materials must be stored in a secure, locked facility at all times. The security of test materials in the school
is the responsibility of the principal. This responsibility begins with the receipt of test materials. Under no
circumstances should test materials be removed from the school or used for classroom instruction.

All test materials, including answer documents, must be collected and secured by the principal or designee at the
end of each day's testing.

Any individual who observes or suspects adult misconduct related to the administration and/or scoring of the
assessments should notify the principal immediately*, and also must immediately notify:

1) NYCDOE Office of Assessment by e-mailing testsecurity@schools.nyc.gov and

2) [NYSITELL only] NYC Office of the Special Commissioner of Investigation (SCl): call (212) 510-1500 or
email intake@nycsci.org; and

*The principal can provide support in following the reporting procedure outlined above.

QUESTIONS
Your continuing cooperation is greatly appreciated. If you have any questions regarding the NYSITELL or Spanish
LAB, please contact your ELL Content Specialist or your Borough Assessment Implementation Director (BAID).

This memorandum is available at:
http://intranet.nycboe.net/Accountability/Assessment/YearlyTesting/MemorandaProcedures

4|Page


mailto:testsecurity@schools.nyc.gov
mailto:intake@nycsci.org
http://intranet.nycboe.net/Accountability/Assessment/YearlyTesting/MemorandaProcedures

ASSESSMENT MEMORANDUM #2, 2016-2017

ATTACHMENT #1 — Summary of the ELL Identification Steps

This guide is provided as a summary and guide for schools on the ELL Identification steps, procedures, and policies as outlined
in the ELL Policy and Reference Guide. Steps 1 through 8 must be completed within 10 school calendar days of initial
enrollment (20 days for students enrolling with IEPs). For specific details and policies on each step, refer to the latest ELL
Policy and Reference Guide. For further questions, contact your senior ELL compliance and performance specialist.

Determine if enrolling
student was in a NYS public
school within past 2 years.

Schools are required to obtain NYSITELL /
NYSESLAT scores directly from the
sending NYS public school in order to
allow the student to continue in the ELL
status (and proficiency level if applicable)
in effect at the time of discharge from the
NYS public school.

Step | What to Do More details System/Resource
1

Send received test scores to
ELLTransfersNYS@schools.nyc.gov.
Complete New York State Transfer ELL Data
Request Form. See ELL Policy and Reference
Guide.

STOP

and/or NYSESLAT scores, HL code, and SIFE status.

®

after more than 2 years.

. Stop if student was enrolled in a NYS public school within past 2 years. Contact previous school to obtain NYSITELL

Proceed to next step if student is entering as a new student to NYS public schools or returning to NYS public schools

2 Parent completes Home The home language code is determined Enter HL code into BIOU screen in ATS.
Language ldentification by the licensed and trained pedagogue. Print the HLIS in parents’ preferred
Survey with a licensed and languages.
trained pedagogue.

Stop if home language is English
@ Proceed to next step if home language is other than English.

3 Determine eligibility for Done through in-depth interview with If student should take the NYSITELL, go to
NYSITELL. general education students. Begins with RLBA in ATS.

Language Proficiency Team If student should NOT take the NYSITELL, go
recommendation for students with to ELLO in ATS.
disabilities.

4 Send parent notifications to These letters let parents know whether Print the parent notification letters in
parent regarding entitlement | their child is eligible for ELL services. parents’ preferred languages.
and non-entitlement. Keep copies of parent letters on record at

school.
Stop if student attains commanding level (not an ELL).
@ Proceed to next step if student does not attain commanding level.

5 Administer Spanish LAB to Spanish LAB is administered once to Print the Spanish LAB answer documents via
students whose home newly identified ELLs whose home RSLA in ATS. For information and directions
language is Spanish and do language is Spanish, regardless of on administering and printing the Spanish
not attain “commanding whether student is placed in a bilingual LAB, refer to the Spanish LAB Scanning
level” on the NYSITELL. program or not. Book.

6 Determine if ELL is a student | SIFE status is determined within 30 school | Enter SIFE status in the BNDC screen in ATS.
with interrupted/inconsistent | days of enrollment. SIFE status may be
education (SIFE). modified within 12 months of enrollment.

7 Invite parents to parent At this meeting, which is conducted by a Print the parent notification letters in
orientation meeting. trained pedagogue with translation parents’ preferred languages. ELL Parent

services available, parents are provided 3 | Brochure and Parent Orientation Videos are
choices of ELL programs (dual language, available here.

transitional bilingual education, and

English as a new language). Parents

choose the ELL program for their child.

The initial parent choice is entered into

the ELPC screen in ATS.

8 Student is placed in ELL Program all ELLs for the minimum number | Enter ENL programming and bilingual
program. of minutes of English as a new language. programming into STARS.

For students placed in a bilingual
program, program for bilingual classes.

Stop. The ELL Identification Process has been completed.

Proceed to next step only if the ELL status is requested to be reviewed and considered for reversal (due to possible

misidentification).
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https://intranet.nycboe.net/NR/rdonlyres/D89CC1F2-91B7-4C00-BEED-B0C6C23E0D9B/0/ELLPolicyReferenceGuide111215.pdf
http://schools.nyc.gov/NR/rdonlyres/3E8548AB-3824-4328-91CE-18F2399599BA/0/ELLCPSContactList12216.pdf
mailto:ELLTransfersNYS@schools.nyc.gov
https://intranet.nycboe.net/NR/rdonlyres/D89CC1F2-91B7-4C00-BEED-B0C6C23E0D9B/0/ELLPolicyReferenceGuide111215.pdf
https://intranet.nycboe.net/NR/rdonlyres/D89CC1F2-91B7-4C00-BEED-B0C6C23E0D9B/0/ELLPolicyReferenceGuide111215.pdf
https://wiki.nycenet.edu/display/ATSWiki/Update+Biographical+Information+-+BIOU
https://intranet.nycboe.net/SpecialPopulations/ELL/Resources/ParentLetters.htm
https://intranet.nycboe.net/Accountability/Assessments/Annual/NYSITELL/
https://wiki.nycenet.edu/display/ATSWiki/ELL+Option+Update+-+ELLO
https://intranet.nycboe.net/SpecialPopulations/ELL/Resources/ParentLetters.htm
https://intranet.nycboe.net/Accountability/Assessments/Annual/NYSITELL/
https://intranet.nycboe.net/Accountability/Assessments/Annual/NYSITELL/
https://intranet.nycboe.net/Accountability/Assessments/Annual/NYSITELL/
https://wiki.nycenet.edu/display/ATSWiki/ELL+Data+Monitoring+and+Update+Screen+-+BNDC
https://wiki.nycenet.edu/display/ATSWiki/ELL+Parent+Choice+Update+-+ELPC
https://intranet.nycboe.net/SpecialPopulations/ELL/Resources/ParentLetters.htm
http://schools.nyc.gov/Academics/ELL/FamilyResources/Parent+Information.htm
https://wiki.nycenet.edu/pages/viewpage.action?title=ELL+STARS+Programming&spaceKey=HSST#ELLSTARSProgramming-ProvidingEnglishasaNewLanguageInstruction
https://wiki.nycenet.edu/display/HSST/School+Programs+-+ELL
https://wiki.nycenet.edu/display/HSST/School+Programs+-+ELL
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9 Administer the Re- A parent, student (age 18), or teacher Principals use the RQSA in ATS.
Identification Process as (with parent’s approval) may appeal the Superintendents use the RQGA in ATS.
necessary. ELL status within 45 school days of

enrollment. Follow procedures outlined in the ELL Policy
and Reference Guide. Also, see this
guidance document.
@ Stop if student’s ELL status is not reversed.
@ Proceed to next step if student’s ELL status is reversed.
10 | Within 6 to 12 months, The principal, must review the Re- Principals use the RQSA in ATS.

review progress of student
whose ELL status was
reversed.

Identification Process

decision to ensure that the student’s
academic progress has not been adversely
affected by the determination. The
principal’s recommendation can be to
provide additional services or to reverse
the ELL status back to its originally
determined status.

Superintendents use the RQGA in ATS.

Follow procedures outlined in the ELL Policy
and Reference Guide. Also, see this
guidance document.
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https://wiki.nycenet.edu/display/ATSWiki/Enter+Action+Request+-+RQSA
https://intranet.nycboe.net/NR/rdonlyres/46870C42-13AF-4877-91EA-AF796EE43680/0/RequestELLDeterminationReversal061716FINAL.pdf
https://intranet.nycboe.net/NR/rdonlyres/D89CC1F2-91B7-4C00-BEED-B0C6C23E0D9B/0/ELLPolicyReferenceGuide111215.pdf
https://intranet.nycboe.net/NR/rdonlyres/D89CC1F2-91B7-4C00-BEED-B0C6C23E0D9B/0/ELLPolicyReferenceGuide111215.pdf
http://intranet.nycboe.net/NR/rdonlyres/46870C42-13AF-4877-91EA-AF796EE43680/0/RequestELLDeterminationReversal061716FINAL.pdf
http://intranet.nycboe.net/NR/rdonlyres/46870C42-13AF-4877-91EA-AF796EE43680/0/RequestELLDeterminationReversal061716FINAL.pdf
https://wiki.nycenet.edu/display/ATSWiki/Enter+Action+Request+-+RQSA
https://intranet.nycboe.net/NR/rdonlyres/46870C42-13AF-4877-91EA-AF796EE43680/0/RequestELLDeterminationReversal061716FINAL.pdf
https://intranet.nycboe.net/NR/rdonlyres/D89CC1F2-91B7-4C00-BEED-B0C6C23E0D9B/0/ELLPolicyReferenceGuide111215.pdf
https://intranet.nycboe.net/NR/rdonlyres/D89CC1F2-91B7-4C00-BEED-B0C6C23E0D9B/0/ELLPolicyReferenceGuide111215.pdf
http://intranet.nycboe.net/NR/rdonlyres/46870C42-13AF-4877-91EA-AF796EE43680/0/RequestELLDeterminationReversal061716FINAL.pdf
http://intranet.nycboe.net/NR/rdonlyres/46870C42-13AF-4877-91EA-AF796EE43680/0/RequestELLDeterminationReversal061716FINAL.pdf
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ATTACHMENT #2 (PAGE 1 of 2) - Home Language Identification Survey

For webpage click link below: http://intranet.nycboe.net/NR/rdonlyres/97220211-92C9-4B50-910B-
62CB50FB6F95/0/HLISFINAL English2015.pdf

The New York City Department of Education

Parent/Guardian Home Language Identification Survey

TO BE COMPLETED BY SCHOOL PERSONNEL

Please do not place student information sticker on this form

District: Borough: School Number: Date:
Student Last Name: Student First Name:
Student ID#: Grade: Official Class:

RELATIONSHIP OF PERSON PROVIDING INFORMATION FOR SURVEY {check one):
O Mother C Father [ Guardian

O Seif (Student 18 years or older) O Other (specify):

MANDATED INTERVIEW WITH STUDENT AND PARENT (Interview must be in English and, if applicable, the parent’s preferred
language)

O English O Specify home language:

Print full names and titles of trained pedagogue(s) conducting interview in English and home language with student and parent:

Last, First Name Title Last, First Name Title

Last, First Name Title Last, First Name Title

If an interpreter other than the above pedagogue(s) is used, print full name and title or relationship to student, if applicable.

Last, First Name Title/Relationship

O Check here if over-the-phone Translation & Interpretation Unit services were used in lieu of school-based personnel.

TWO-LETTER OTELE ALPHA CODE

NYSITELL-EUGIBIUTY
Print full name and title of trained pedagogue determining NYSITELL eligibility (if student has an IEP, indicate date the Language

Proficiency Tegm NYSITELL Determingtion Form was sent to the Language Proficiency Team). NOTE: Only students whose home
language is other than English are eligible for NYSITELL-eligibility determination.

Last, First Name Title

Signature Date

Eligible for NYSITELL testing: O YES C NO
O Check here if this student has an |IEP. Date Language Proficiency Team NYSITELL Determination Form was sent to LPT:

FURTHER SIFE SCREENING
Is the student eligible for further SIFE screening? (OTELE Code must be other than “NO")

O YES C NO
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ATTACHMENT #2 (PAGE 2 of 2) — Home Language Identification Survey

The New York City Department of Education PAG

E2

Parent/Guardian Home Language ldentification Survey

Dear Parent or Guardian,

In order to provide your child with the best education possible, we need to determine how well he or she understands, speaks, reads,

and

writes English. In order to keep you informed, we would ke to know your language preference when receiving important information from

the school. Your assistance in answering the questions below is greatly appreciated.
Thank you.

PART 1. NYSITELL ELIGIBILITY This information provided below will be used along with other information provided to determineg your
home language and efigibility for the Mew York State Identification Test for English Language Learners [NYSITELL). Check (v) the box th
applies. If another language is used, please spacfy.

child’s
at

1. What language(s) does the child ypderstand™

O English O Specify other language[s):

Z. What language(s) does the child speak?

O English O Specify other anguage[s):

3. What languapge(s) does the child read?

O English O Specify other anguage[s): O Does not resd

. What languape(s) does the child write?

O English O Specify other anguage[s): O Does not write

5. What language is spoken in the child's home or residence mpst of the tme?

O English 3 Specify other language[s):

6. What languapge does the child speak with parents/guardians mostof the tme®

O English O Specify other language[s):

7. What language does the child speak with brothers, sisters, or friends mgst of the tme?

O English O Specify other anguage[s):

E. What language does the child speak with other relatives or caregivers [e.g., babysitters) most of the time?

O English O Specify other anguage[s):

PART 2. PRIOR EDUCATIONAL INFORMATION Responses to these questions will be used for instructional planning. Enter the informa
for each of the following questions concerning your child.

tion

1. s this the first time thie child has attended a schood in the United States? a Yes z MNo
I MO, answer questions below:

= Where did he/she go to school?

= How long did he/she attend school?

o How many hours each day?

o How many years of school did he/she attend?

= Which language was used for instruction?

= Has there ever been a time when your child missed school for an extended time? If yes, please describe.

Z. Has the child attended schood in another country? o Yes o MNa
K YES, answer questions below:

= Where did he/she go to school?

= How long did he/she attend school?

= Which language was used for instruction?

3. D4d the child particpate in any group experience prior to entering school (eg., dayre, pre-school]? o Yes o No
IF YES, what language was used?

4. Does the child use any other form(s) of communication, such as American Sign Language or Augmentative Communication Device
&g communicztion boand-manual/electronic)? o Yes o No

If YES, specify:

PART 3. PAREMT INFORMATION Responses to these supplementary questions will be used so that the NYC
Department of Education can communicate with you in the language of your choice.

1. Inwhat hnguage would you like to receive written information from the school?

Z.  Inwhat language would you prefer to communicate orally with school staff?

Parent/Guardian Signature Date
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ASSESSMENT MEMORANDUM #2,2016-2017

ATTACHMENT #3 — NYSITELL & SPANISH LAB LEVELS AND TEST INFORMATION

NYSITELL - LEVEL CHART

NYSITELL | GRADE | Dates on which test MODALITIES OF ADMIN. TIME TEST SETTING
LEVEL will be administered SUBTESTS (MINUTES)
* times listed are
approximate only
and do not include
recommended breaks
K July 15 —January 31 Listening 17 Individual
Speaking 8
I K February 1 —June 30 Listening 15 Individual
1 July 15 - January 31 Reading 15 (recommended)
— or Group
Writing 5
Speaking 10 Individual
11 1 February 1 —June 30 Listening 15 Individual
2 July 15 - January 31 Reading 15 (recommended)
— or Group
Writing 30
Speaking 10 Individual
v 2 February 1 —June 30 Listening 15 Individual or
3 July 15 —January 31 Reading 15 Group
Writing 30
Speaking 10 Individual
\Y 3 February 1 —June 30 Listening 15 Individual or
4 July 15 - January 31 Reading 20 Group
Writing 35
Speaking 10 Individual
\ 5-6 July 15 = June 30 Listening 15 Individual or
Reading 25 Group
Writing 50
Speaking 10 Individual
Vil 7-8 July 15 - June 30 Listening 15 Individual or
Reading 25 Group
Writing 50
Speaking 10 Individual
VIII 9-12 July 15 —June 30 Listening 15 Individual or
Reading 25 Group
Writing 50
Speaking 10 Individual
SPANISH LAB- LEVEL CHART
LEVEL GRADES
| K, 1,2
I 3,4,5
I 6,7,8
v 9,10,11,12
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ASSESSMENT MEMORANDUM #2,2016-2017

ATTACHMENT #4 - 2015-2016 BOROUGH ASSESSMENT IMPLEMENTATION DIRECTORS

BOROUGH FIELD SUPPORT
CENTER

BOROUGH ASSESSMENT
IMPLEMENTATION DIRECTORS (BAIDs)

MANHATTAN
COMPRISING DISTRICTS:
1,2,3,4,5 &6

333 7th Avenue

Louise Smith

7™ Floor

(212) 356-3784

New York, N.Y. 10001

(212) 356-7523 (FAX)

Lsmith2@schools.nyc.gov

BRONX
COMPRISING DISTRICTS:
7,8,9,10,11, & 12

1 Fordham Plaza

Sharon Cahr

7% Floor

(718) 741-5559

Bronx, N.Y. 10458

(718) 741-7954 (FAX)

SCahr@schools.nyc.gov

BROOKLYN
COMPRISING DISTRICTS:
13,14,15,16,19,23 & 32

131 Livingston Street

David Rapheal

Fifth Floor, Room 506

(718) 935-5965

Brooklyn, N.Y. 11201

(718) 935-2246 (FAX)

DRaphea@schools.nyc.gov

QUEENS
COMPRISING DISTRICTS:
24, 25, 26, 27, 28, 29, & 30

28-11 Queens Plaza North

Barbara Marcisak

2" Floor, Room #43

(718) 391-8352

L.I1.C.,,N.Y. 11101

(718) 391-6088 (FAX)

BMarcis@schools.nyc.gov

STATEN ISLAND
COMPRISING DISTRICTS:
17,18, 20, 21, 22, & 31

715 Ocean Terrace

Jose Garcia

Building A, Room #A127

(718) 390-1579

Staten Island, N.Y. 10301

(718) 420-5665 (FAX)

JGarcial7@schools.nyc.gov

District 75 schools should contact Mary Margaret Little MLittle3@schools.nyc.gov

10| Page


mailto:Lsmith2@schools.nyc.gov
mailto:SCahr@schools.nyc.gov
mailto:DRaphea@schools.nyc.gov
mailto:BMarcis@schools.nyc.gov
mailto:JGarcia17@schools.nyc.gov
mailto:MLittle3@schools.nyc.gov

