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JOSIPE A. FEANANDEZ, CHANCELLOR MH

. BEREAVEMENT LEAVE POLICY FOR PEDAGOGICAL EMPLOYEES

ABSTRACT

This Special Circular supersedes Special Circular No. 35,
jesued on December 3, 1885, The most significant change
from Special Cireular No. 35 is that completed registraticn
forms ere to be sent to the Dirsctor of Operations, Division
of Human Resources ¢f the New York City Board of Education
rather than to the New York City Depariment of Parscanel.
Registraticn ferms previcusly submitted to the New Yorx
Citv Department of Perscnnel were forwarded to the Division
of Quman Rescurces. These registration forms will be
nenered. However, to ensure that no forms have been lost,
+he Divicion of Human Resources will send a confirmation
Jester t& emplovees with a registraticn form on file as of the
effective date of this circuler. Exmployees who registered
with the New York City Department of Personrel and have
not received a letter from the Divisicn of Human Rescurces
must file a new registration form with the Dirsctor of
Operations. In addition fu = clarifica

concerning the caiculation of nt v

fact tha: cocumentaticn of a death isS DOW required exaly in-

LRCEuZTTIreuEsiances. This circular must be posted

conspicucusiy.
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Special Circular No. 1§ 1§90-81 o

The Board of Zducaticn's bereavexent leave policy for pedagegical employees is
extended to cover dcmestic pariners as set forth herein.
Tre Board of Tducation will use the relow=mentioned definition of demestic pariners

P

deseribed in the Mayer's Executive Order Ne. 123, dated August 7, 195C.

Dermestie partners are two people, both of whem are 15 years
ef age or older and neither of whoz is married, who bave 2
close and commitied perscnal relationshin involving shared
resoonsitilities, whe have lived together for 2 perjod of cne
year or more on 2 continuous basis et the time of
regsiration, and who have registered as domesiic pariners
and have not terminated the registiration....

Emsloyess may cesignate a domestic pariner »y cempleting az Affidavit of Domestic
Partner~ship for Bereavemect Leave Eli imility (attached). Emplevess may cbian &n
aifidavic 2t 1@ New York City Beara ol Eaucation, Division of Human Rescurces,
Director of Operations, §3 Court Streel, Roox 704, Brooklvn, N.Y. 11201.
Emplovees mus: send completed forms to the Dirscter of Operaticns at the abeve
address by certified meil with return receipt requested.

Hewever, they ara reguired @ terminate the registration if the relationship no
lengar meets the above definition of & domestic partnership. The appropriate form,
Affidavit of Termiration of Domesde Partrership for Bereavement Leave E'gibility
(aiiacned), may ce cbtainec and flled 1he same manner as the afllcavil
designating a domestic pariner which is descrited in the preceding paragraph. A
rew domestic partnership may be registersd afier one vesr has elapsed from the
filing of the termination form.

Employees may terminats the registration ¢f a domestic partnership at any tme.

Employees are advised to retaln copies of all correspendence regarding bereavement
leave.

The gchosl secratary or other eppropriate Umexeeper will contact the Director of
erations when bereavement leave is reguested for 8 domestic pariner or & Savered
relative of a domestic pariner. Verificaticn of a domestic partnership must be
requested in writing. Oznce verificasion is cbtained, bereavement leave may be
nted in sccordance with existing rules and regulations. Any information
concerning an emplovee's entitlement to bereavezent leave under this circular pust
te kept cerfidential, Under no circumstances 2ay such information be used for

purpcses other than entitiement 10 bereavement leave.



Special Circular No. 15, 1950-81 -

The Beard of Education's non-attendance policy for pedagogues which is stated in
Section SB4AET and F of the Manual of Personnel Policies and Procedures, is
accordingly modified as follows:

E - DEATHE IN IMMEDIATE FAMILY OR EOUSEEOLD

Nen-sttendance on dav of death ard us tc three calendar
davs mmecigie.y following (exelucing weekends acd bolideys
Tut not bevond the minin calendar day from the day of deatk]
is granted by the principal in case of death of parent, child,
mrcther, sister, grandparent, spouse or domestic pariner,
parent cf spouse or domestic pariner, or Any other relative
er step relative of staff mexber's persozal housekold.
Additienal time reguires (as, for example, necessary to
Stiend funeral et a remote lccation) requires application (on
Form OF 201) and egproval by the Ceomunity Superintendent
(or, for City Distriet staff, by the respensitle Assistant
Superintendent).

Note: Davs which may be granted as n n-attendance are
determined as follows (assuming nc intervening holidays):

Dav of Death Saheol Davs of Non=Attendance to be Granted
Sundey Mcnday Tuesday Wednesday

Mondav Mcnday Tuesday Wednesday Thursday
Tuesday Tuesday wednesdav Thursday Friday
Wwednesday wednesday Thursday riday Monday
Thursday Thursday Fricay Menday Tuesday
Friday friday Monday Tuesdey Wednesdey
Saturday Monday Tuesday Wednesday Thursday

Additicnal time may be applied for and excused es absence without pay.

- ke

F - DEATH OF RELATIVE OUTSIDE OF DAMEDIATE FAMILY OR
EOUSEHOLD

\en-attendance of up 1o one da~ is granted by the prizcipal
in order 10 attend funeral of & spouse’s or demestic partner's
brother, sister, son, daughter, or the staff mexmber’s (or
spouse’s or domestic partner’s) nephew, niece, uncle or aunt

=ot residing in staff member's periscn household.
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Note: Additienal time foT attendance &% funeral of persets

not included among these for whoo son-atlecdance may be

g‘ﬂ:‘.‘:cd mayv Ce applied for and excused as ahsence without
par-

Note: FoT purposes of Sections T and F above, domestic

e piners are two pecple, Botd of whom are 18 years of age T
older and peither of whel is married, who have a close and
commitiec perscnel selationship involving shared
responsivilities, who have Lved sogether for 2 period of one
vear €7 —oreon g continuous pasis at the vime of
registration, and who have registered &S domestic pariners
a=d have not rerminated the registretion in accerdance with
procedures established herein.

Note: Otner than completion of the n.?p"_".cl'.i:-n,

Tocumentalics i¢ not required 8s 8 sondition fer grantin
nereavement eave, except for unusual circumstances.

FPleasa netify empleyees under your supervisic: of this cbang® {n the wereavement

leave policy and post =S circuler cﬂnﬁpicuuuaiy.

Questions conceTinE the pereavement 1eave policy sheuld te referred 108

My, Robert Karp

Directer of Operaticns
pivision of Human Resources
g5 Court Girgel = ROCT 704
BrookiFT, New York 11201

Telephone Number: (718) g15-5288



