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	Submission Schedule

	Submission Deadline: Monday, 12/9/13
Feedback Deadline: Thursday, 1/16/14

	Accepted Program Proposal Applications 
PPAs that are accepted by the CTE office will qualify for the VTEA application process and become eligible for start-up funding.
Denied Program Proposal Applications
If the PPA is not accepted by the CTE office the school will be able to make revisions and resubmit the Program Proposal Application. Program Proposal Applications that are not accepted after resubmission will be considered closed.
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INTRODUCTION

The Office of Postsecondary Readiness within the New York City Department of Education strives to ensure that every career and technical education (CTE) program offers high quality educational and workforce preparatory experiences that align to current and projected higher education and career opportunities within the local economy. Through this Program Proposal Application (PPA), schools can apply to open a new CTE program for school year 2014-15. This document provides a brief overview of the expectations of a CTE program and information regarding the application process. 

The mission of all CTE programs is to equip students with real world skill sets that support them toward graduating high school fully ready for college and career. In addition to the knowledge foundation and real-world skills they acquire through their coursework, students in CTE programs have opportunities to earn industry-recognized certifications within their designated career areas of study and access work-based learning experiences such as worksite tours, job shadowing, youth apprenticeships, on-site projects, clinical experience, community service, and paid and unpaid school-year and summer internships.. Students graduating from CTE programs benefit from the added advantage of articulation agreements with postsecondary institutions, providing advanced placement, college credit, tuition waivers, and various job placement opportunities.
The DOE seeks to ensure that all programs are of the highest quality through the mandatory CTE program approval process. Programs that earn New York State Education Department (NYSED) approval are entitled to issue a CTE endorsement to the high school diplomas of graduates who successfully complete all courses in their program sequences, pass 3-part technical assessment (written, demonstration, project components), complete work-based learning experiences, and complete a work-skills employability profile. A determination of plausible approval from NYSED is the key component as OPSR evaluates new or modified CTE program proposals. 


CTE programs have a profound affect on the lives of students and families, and enormous potential to positively impact the development of the city’s future workforce.  The application process is designed to evaluate a school’s potential to offer and sustain a rigorous program of study with measurable college and career outcomes that align to city and state standards. Inputs to that process, and key considerations in the DOE’s decision whether or not to accept the proposal, include the following: 

· Indication of student demand and school capacity

· Articulation of current or projected employer demand for workers in job titles aligned to the program

· Demonstration of support from industry partner/s

· Demonstration of support from postsecondary partner/s

OPSR has designed the Program Proposal Application as a rigorous, multi-step process.  It requires applicants to form self-study teams and work together closely over time to develop and revise documents that reflect industry expertise and careful thought to represent a coherent program plan with strong alignment between industry and postsecondary pathways. We have developed this application process to reflect the program approval process and capture some of the same information schools ultimately will need to provide on its application for approval.


APPLICATION PROCESS

Schools will have the opportunity to submit a Program Proposal Application during school year 2013-14 to qualify for the application for Vocational and Technical Education Act (VTEA) funding for SY2014-15. The fall application process begins October 7, 2013 and the completed application is due on Monday, December 9, 2013. The CTE Program Approval Team will review submissions and notify schools by Thursday, January 16th of accepted, closed or rejected program applications. 

	      Program Proposal Application DUE 
	Monday, December 9th  @ 5pm

	

Feedback to schools regarding applications
	    Thursday, January 16th  @5pm


Accepted Program Proposal Applications
PPAs that are accepted by the CTE office will qualify for the VTEA application process and become eligible for start-up funding.

Denied Program Proposal Applications 
If the PPA is not accepted by the CTE office the school will be able to make revisions and resubmit the PPA. Program Proposal Applications that are not accepted after resubmission will be considered closed applications. 









In order to participate in the Fall round, interested applicants must submit a Program Proposal Application (PPA) by end of day, Monday, December 9th. Interested applicants that miss the Fall deadline may enter their applications for consideration for the following school year 2015-16. Submit the Program Proposal Application:  as a single MS Word or PDF file via email to cteprogramapproval@schools.nyc.gov
Fall 2013 Submission Process 
IMPORTANT DATES AND DEADLINES
Accepted applications will qualify to receive startup award of funds under VTEA. All newly green-lit programs will receive a standard VTEA award to support first-year implementation, with enrollment driving the award in subsequent years. After two years, the program will be expected to have completed its Self-Evaluation Form, the next major step toward program approval, if it wishes to remain eligible for VTEA support.  

Rejected Applications that require revision will have an opportunity to resubmit upon making necessary updates. During the resubmission period first time entrants will also be permitted to submit for consideration for the upcoming school year and will receive a final decision on Thursday, January 16th, 2014. 

Closed applications will not be permitted to resubmit as the proposals will be deemed insufficient pathways as determined by the supply and demand of programs 
within the citywide portfolio or determined to be incomplete applications.


ELIGIBILITY AND EVALUATION CRITERIA


      ELIGIBILITY

· Current New York City High schools 

· Schools who wish to apply to qualify to open a CTE program must serve student 
populations with enrollments of no less than 30 students. 

       EVALUATION CRITERIA: 
· Alignment of program proposal elements to New York State approval standards

· Facility space, rooms, labs, projected requirements

· Approximate cost of start-up

· Number of similar programs currently offered in the surrounding borough 
and availability of similar program offerings citywide

· Proximity to industry partners

        *Please note our office reserves the right to manage supply and demand of programs that 
          match student interest

Application sections 1- 8
	SECTION 1:  SCHOOL AND CTE PROGRAM INFORMATION

	School Name:
	DBN:

	

	 FORMCHECKBOX 
 Network has approved this application    

	Network Contact:                     Network phone number:                       Network email:

	Principal name                          Principal Phone number:                       Principal’s Email:


	CTE contact name:                         CTE contact Email:                        CTE contact Phone number:


	Proposed CTE Program of Study:


	Number of Students expected to enroll in the program:

	Grade 9
	Grade 10
	Grade 11
	Grade 12
	Total

	Female
	
	
	
	

	Male
	
	
	
	

	Total School Enrollment:

	Grade 9
	Grade 10
	Grade 11
	Grade 12
	Total

	
	
	
	
	

	Number of Students with IEPs expected to enroll in program:

	Grade 9
	Grade 10
	Grade 11
	Grade 12
	Total

	
	
	
	
	


	SECTION 2: SELF-STUDY GROUP MEMBERS

	Membership
	Name
	Title
	Affiliation

	School administrator(s)
	
	
	

	CTE teachers
	
	
	

	Academic teachers/core subjects
	
	
	

	    Guidance    
 personnel/college and career counselor
	
	
	

	Other program

stakeholders*
Industry Partner

Postsecondary Partner

	
	
	

	SECTION 3: LABOR MARKET RESEARCH
· Information for projected demand can be found by visiting http://www.labor.ny.gov/stats/lsproj.shtm
· Long term occupational projections > select New York City



	Job Title(s) Available in this career cluster
	Annual Average Openings
Projected Annual Demand

	
	   Total
	Growth
	Replacement

	
	
	
	

	
	
	
	


	SECTION 4: PROGRAM OBJECTIVES AND EXPECTATIONS

	What are the program outcomes and expectations for your proposed CTE program? How will the program position students to enter the selected career pathway?(supporting documents may be submitted along with application)


	PROGRAM ACCESSIBILITY

	How will your program work to create gender equity and guarantee access for students with disabilities and English Language Learners? 



	SECTION 5: Proposed Course Sequence and Technical Assessment

	COURSE SEQUENCE

	Grade Level
	         Course name
	Term taught
	Unit of Credit

	
	
	(semester /quarter)
	

	
	 
	
	 

	
	 
	
	 

	
	
	
	

	
	
	
	

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	
	
	
	

	
	
	
	

	Total amount of credits offered in the sequence: (Required total: minimum 7 credits)
The NYSED-mandated Career and Financial Management course must be included in the course sequence.
http://www.p12.nysed.gov/cte/ctepolicy/documents/Career_and_Financial_Management.pdf

	QUALIFIED FACULTY

	NYC DOE Teacher license required to teach this program of study:

NYS CTE Certification required to teach this program of study:

	TECHNICAL ASSESSMENT

	Name of Technical Assessment to be used: (Please include reference number where applicable)

  Technical Assessment does not exist at this time

For additional information regarding technical assessments: http://www.p12.nysed.gov/cte/tradeandtech/tradeandtechassessments.html

	Name:                                                                               Code number:

	Vendor: 

	Does the assessment selected provide the following:

Written component:                 No  Yes  

	Provide a brief description of the written component:



	Demonstration component:   No
  Yes   


	Provide a brief description of the demonstration component:



	Industry Certifications: (Include if applicable)

	Culminating Project/Portfolio: You may attach supporting information.
Please use the space provided to briefly describe the school based culminating project assignment or final portfolio requirements. 



	SECTION 6: PARTNERSHIPS

	Membership
	Name
	Title
	Affiliation

	Industry partner(s)
	
	
	

	Industry partner(s)
	
	
	

	Postsecondary Partner 
	
	
	

	Postsecondary Partner 
	
	
	


	SECTION 7: PROPOSED WORK-BASED LEARNING SEQUENCE

	A WBL Sequence consists of WBL activities offered in class or for credit as a required part of the CTE Program. The Sequence can also include non-credit experiences outside of class such as school projects, clinical experiences, or optional opportunities such as competitions or enrichment activities. All WBL activities must give students an opportunity to interact with non-school professionals from their CTE field of study.

Please list which WBL activities are offered in each grade, and the names of the partners involved. You can offer each activity type more than once (for example, 10 different worksite tours in the 9th grade, each serving 10 – 15 students). This document should demonstrate that you have enough activities and partners to provide WBL to all enrolled students.
For additional information regarding Work-Based Learning: 
http://www.p12.nysed.gov/cte/wbl/
http://schools.nyc.gov/ChoicesEnrollment/CTE/Educators/Work%20Based%20Learning%20Information
http://wblnyc.wikispaces.com/Welcome!

	WBL Types – for column 2, please select from one of the following types of WBL Activities

	· Career Focused Field Trips (Workplace Tour) 

· Guest Speaker

· Career Fair

· Job Shadowing

· Mentoring

· Research Project (with industry interaction and support)


	· Interactive Project (with multiple interactions with professionals)

· Student-Run Enterprise (with industry Involvement)

· Service Learning (Community Service)

· Non-Compensated Work Experience / Internship

· Compensated Internship Connected to Curriculum (for credit or $)

	1. Grade(s) Offered
	2. WBL Type

(chose from list below)
	3. Worksite Partner(s)
	4. # of Credits
	5. # of Students
	6. Pre-Requisite
Coursework / WBL Activities that must be completed prior to the activity

	9
	Worksite Tour
	Grieg Farm
	.25 (part of class)
	20
	Career Fair

	10,11
	Worksite Tour / Research Project
	Organic Certification Co. Inc.
	0
	35
	Completion of CFM first semester, Biology, first course in Agriculture CTE Sequence

	11
	Student-run Enterprise
	NYC Greenmarket
	1
	25
	10th Grade Basics of Business, MOS Excel Certification, Organic Certification Worksite Tour


	PROPOSED WORK-BASED LEARNING SEQUENCE

	1. Grade(s) Offered
	2. WBL Type

(chose from list below)
	3. Worksite Partner(s)
	4. # of Credits
	5. # of Students
	6. Pre-Requisite
Coursework / WBL Activities that must be completed prior to the activity

	9
	
	
	
	
	

	10
	
	
	
	
	

	11
	
	
	
	
	

	12
	
	
	
	
	


SECTION 8: FACILITY NEEDS AND BUDGET PROPOSAL

	facility needs 

	Describe the space you intend to utilize to support this program in your school. List any dedicated labs, rooms. 



	BUDGET PROPOSAL

	Include a budget proposal which outlines the approximate cost of equipment required to start the program.





Attachments


Attachment A:  Letters of Support from Industry Partner/s


This letter should include the anticipated roles and responsibilities 
                             of the industry partner in relation to the CTE program.

Attachment B:  Letters of Support from Postsecondary Partner/s
                     This letter should include the anticipated roles and responsibilities 
              of the postsecondary partner in relation to the CTE program.
CTE Program Proposal APPLICATION 





School Year 2013-14





This application is to be used to make a formal request to launch a new CTE program 
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