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Frequently asked questions
1. Where can I receive guidance with completing the New School Application Portfolio? There are several places where you can receive guidance with your New School Application.  You can read the “How to Start a New School in New York City” booklet, visit our website http://schools.nyc.gov/offices/portfolio, attend our workshops, or contact us directly via email at newschoolsteam@schools.nyc.gov
2. Does the school I propose need to have a theme?  No, themes are not required for new school applications.  Applications should reflect what each planning team believes will lead to the development of an effective school.
3. Do I have to submit the Executive Summary? Yes.  Submission of the Executive Summary is a required component of the application process, however, the Executive Summary is not judged as part of the evaluation process. All applicants who submit the Executive Summary may proceed to submit the full application.  There will be an opportunity to receive feedback from Portfolio staff members on the ideas you have developed for the proposed new school up to this stage of the process.  Please see the PD workshop agenda for details.

4. If I complete the New School Application Portfolio am I exempt from applying to the Principal Candidate Pool? No, all proposed new school leaders must be eligible for the Principal Candidate Pool before submission of the completed application.  For more specific information related to the Principal Candidate Pool, we recommend that you contact the Office of School Leadership directly at   supvpool@schools.nyc.gov or access the application on their website at http://schools.nyc.gov/Offices/DHR/CareerOpportunities/Principal+Candidate+Pool.htm
5. If I am selected as the school leader of the proposed new school will I automatically be appointed as the principal?  No.  All new school leaders serve as interim acting principals.  Selection for school appointments are completed through Chancellor’s Regulation C – 30.  For more information on the C-30 process, please visit the Department of Education website.
6. Will there be a new school opened in my borough?  Do I have a choice in where the school I propose will be located?  New schools are opened within the five boroughs of New York City based on community need and space availability.  You may indicate a preference for a desired location.  Most new school teams, however, have to be flexible with the location of the proposed school since new schools are opened to replace failing schools and provide viable educational options in existing facilities. 

7. If the new school application I submit is approved will I be assigned a School Support Organization? No, all new school leaders will have the opportunity to select the school support organization they would like to join.  More information regarding School Support Organizations will be provided after school approvals are announced.

8. Do I need a planning team, and how many members should be on my team? Yes, all applications need a planning team.  The planning team should be as large as you believe to be manageable and should represent all constituent groups of the school community.  The members of the team should share the same mission and vision for the school.  We do not provide direct assistance with the recruitment of planning team members for individual schools.  However, you may use the New School Development Workshops to network and build relationships with other participants who may be looking to add and/or create teams.

9. When will I be notified of the status of my New School Application Portfolio?  There are many steps  in the notification process.  In December, applicants are notified if their application portfolio has made it through to the interview stage.  After interviews are completed (December 8th – 17th), applicants will be notified if their application has been recommended for approval.  Lastly, the Chancellor will announce the approved new schools during late January to early February 2009.

