



Dear New Charter School Leaders,

We hope all is well. We are sending you this week’s New Charter Schools Digest. In this edition, we have reminders about upcoming new school trainings and Galaxy access. Please note: Each edition of the New Charter School Digest will be archived here. If you have questions, please reach out to the Director of Operations who serves your cohort (see list below). 

NEW CHARTER SCHOOLS DIGEST– 7/19/13

[New – Action Required] Elementary Schools Directory Contact Needed 
[New – Action Required] SESIS Training for New Charter Schools RSVP – August 7th  
[Schedule Change] Campus Engagement & Safety Workshop for New Charter Schools RSVP – July 24th  
[Reminder - Action Required] OPT Transportation Workshop for New Charter Schools RSVP – (PART II & III) July 23rd & August 27th 
[Reminder:  Action Required – Galaxy] 
[Reminder] New School Trainings - Save the Dates
[Reminder] DBN Assignments
[Reminder] Charter Schools Accountability & Support Operations Contacts
[New: Action Required] Elementary Schools Directory Contact Needed
All Elementary Schools/ Deadline: July 26th   
Please note that charter schools with a Kindergarten entry grade will be included in the NYC DOE 2014-15 Elementary Schools Directory. Because of this, CSAS will be reaching out to new schools with a Kindergarten entry grade to verify directory-related information. Please click here to enter the best contact person at your school to verify this information.  If you have questions, please reach out to the Director of Operations who serves your cohort (see list below).

[New - Action Required] SESIS Training for New Charter Schools RSVP – August 7th 
On August 7th, we will host the SESIS training for new charter schools’ staff and administrators, from 9 AM - 3 PM.  Please make sure you register by using this link. 
Location: NYC Charter Center - 111 Broadway, Suite 604, New York, NY 10006
[Schedule Change] Campus Engagement & Safety Workshop for New Charter Schools RSVP – July 24th  
Please note, due to a schedule conflict the Campus Engagement workshop scheduled for 9:30 – 10:30 AM on July 24th, has been cancelled.  However, the Safety Workshop will still take place as scheduled beginning at 10:30 AM on July 24, 2013.  We have emailed participants in a separate email. We apologize for any inconvenience this may have caused.

The Safety Workshop will cover the following topics:

School Safety Boot Camp (All New Charter Schools):

· School Safety Plan

· Evacuation Safety Committees

· Safety Agents

· School Crossing Guards

· Crisis Management

· Gang Awareness

· ACS

Please have one or two members from your support team RSVP using this link for the School Safety session.

Location: NYC Charter Center - 111 Broadway, Suite 604, New York, NY 10006

[Reminder - Action Required] OPT Transportation Workshop for New Charter Schools RSVP – (PART II & III) July 23rd & August 27th 
On July 23rd and August 27th, we will host the continuation of the OPT Transportation workshop for new charter schools’ support staff, from 9 AM - 2 PM.  ATS access is required to participate in this training. Please make sure your transportation support staff has access to ATS before July 23rd and have them sign up for both sessions using this link.  If the same person is not available for both sessions, please send a secondary staff member to turnkey the information.

Location: DOE - 131 Livingston Street, Brooklyn, NY – Room 207.
[Reminder - Action Required – Galaxy] 

Galaxy accounts have been created for school leaders. Through Galaxy, school leaders will be able to facilitate access to DOE email accounts (including WebConnect access) and SESIS for school staff. You should have received, via email, the user name and password for your school’s Galaxy account. The user name and password you received is also the user name and password for DOE email, WebConnect and SESIS for the Principal. If your school is still experiencing issues with Galaxy access, please contact the Director of Operations who serves your cohort (see list below).

[Reminder] New School Trainings - Save the Dates

All Schools
As part of the new school onboarding process, the Charter Schools Accountability & Support (CSAS) Office offers several trainings from late spring to early fall. We will keep you posted as additional trainings are added. Our office will send reservation information closer to the start of each training. 

	WORKSHOP TITLE
	DATE/ MONTH
	DESCRIPTION
	Who should attend?

	HEALTH & COMPLIANCE
	July 17th 
9:00 AM – 1 PM
	Immunization, AED/CPR, School based Nursing, School Based Health Centers, Children’s Health Insurance
	Operations Staff

	SAFETY
	July 24th 
10:30 AM – 2 PM
	School Safety Plan, Evacuation, Safety Committees, Safety Agents, School Crossing Guards, Crisis Management, Gang awareness, ACS & Incident reporting
	School Leadership/Operations Staff

	TRANSPORTATION PART II and III 
	Part II: July 23rd 
9 AM – 2 PM

Part III: August 27th 

9 AM – 2 PM
	More detailed overview, hands on training on transportations functions in ATS
	Operation Staff/ School Staff Who Will Use ATS

	SESIS
	August 7th 
9 AM – 3 PM
	Learn how to use the Special Education Student Information System (SESIS).
	Special Education Staff

	Automate The Schools (ATS) 
	August 12th 

	Overview of student information applications and functions for the beginning of the year. Learn how to register students and update all necessary information. 
	School Staff Using ATS

	SchoolFood 
	August 21st 
	Overview of the SchoolFood processes and requirements. New schools using SchoolFood must send one representative to the training session.
	Various

	Vision Screening Training
	September 4th
AM Session: 10 – 12 PM

PM Session: 1 – 3 PM 
	General Vision Screening 
	Various

	Progress Reports Information Session
	September 24th 
	How are charter schools held accountable? Progress report, annual visit, renewal visit protocols and charter school goals. 
	School Leaders/School Data Specialists


[Reminder] DBN Assignments

The following are the DBN assignments for your schools. Please note that all charter school DBNs begin with 84. 

	

	Charter School Name
	DBN

	Achievement First Aspire Charter School
	84K680

	Brilla College Prep Charter School
	84X387

	Brooklyn Urban Garden Charter School
	84K758

	Canarsie Ascend Charter School
	84K759

	Citizens of the World Charter School 1-Williamsburg
	84K689

	Citizens of the World Charter School 2 - Crown Heights
	84K692

	East Harlem Scholars Academy Charter School II
	84M168

	Great Oaks Charter School
	84M202

	Harlem Hebrew Language Charter School
	84M186

	Icahn Charter School 7
	84X362

	Leadership Preparatory Canarsie Charter School
	84K724

	Math, Engineering, and Science Academy Charter High School
	84K733

	Middle Village Prep Charter School
	84Q298

	New American Academy Charter School
	84K736

	New Visions Charter High School for Advanced Math and Science III
	84K738

	New Visions Charter High School for the Humanities III
	84K739

	South Bronx Classical Charter School II
	84X364

	Success Academy Charter School - Bronx 3
	84X380

	Success Academy Charter School - Crown Heights
	84K741

	Success Academy Charter School - Ft. Greene
	84K752

	Success Academy Charter School - Hell's Kitchen
	84M170

	Success Academy Charter School – Union Square
	84M174

	Success Academy Charter School - Prospect Heights
	84K756

	Unity Prep Charter School
	84K757


[Reminder] Charter Schools Accountability & Support Operations Contacts
Cohort 1: Contact Keisha Womack at KWomack3@schools.nyc.gov 
Citizens of the World Charter School 1

Citizens of the World Charter School 2

Harlem Hebrew Language Academy Charter School

Leadership Prep Charter School 4

New American Charter School

New Visions Charter HS for Advanced Math & Science 3

New Visions Charter HS for Humanities 3

Unity Prep Charter School

Cohort 2: Contact Kamilah O’Brien at KObrien62@schools.nyc.gov
ICAHN Charter School 7

South Bronx Classical II 

Success Academy Charter School –Bronx 3 

Success Academy Charter School -Brooklyn 5

Success Academy Charter School -Brooklyn 6

Success Academy Charter School-Brooklyn 7

Success Academy Charter School –Manhattan 1

Success Academy Charter School –Manhattan 2

Cohort 3: Contact Daree Lewis at DLewis14@schools.nyc.gov 

Achievement First Aspire Charter School

Brilla College Prep Charter School

Brooklyn Urban Garden Charter School

Canarsie Ascend Charter School

East Harlem Scholars Academy Charter School II

Great Oaks Charter School

Math, Engineering & Science Academy Charter High School

Middle Village Prep Charter School

