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 What is the Mayor’s Management Report? 

The Mayor’ s Management Report (MMR) is manda ted  by the

City Charter (Sec tion 12) and  serves as a  pub lic  report c a rd  on 

City servic es a ffec ting the lives of New Yorkers and  is released  

twic e a  year. 

The Preliminary MMR provides an early upda te of how the

c ity is performing four months into the fisc a l year. The MMR, is 

pub lished  eac h Sep tember is a  retrospec tive view of the City’ s 

prior fisc a l year performanc e. 
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Parent Engagement Data (MMR)
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History of Parent Coordinators and the MMR 

Process 

 The Parent Coord ina tor initia tive was imp lemented  in August 2003 to

improve c ommunic a tion and  c ollabora tion among parents, students,

sc hools and  the c ommunity in support of student ac hievement.

 During  the 2004-2005 school year, a  da ta  c ollec tion p roc ess was instituted

to c ap ture spec ific  information about the PCs’  day-to-day efforts to

inc rease parenta l involvement.

 During  the 2009-2010 school year, PCs began filing  their reports online,

using  the Parent Coord ina tor Ac tivity Report (PCAR).
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The Parent Coordinator Activity Report (PCAR) 

 What is the Parent Coordinator Activity Report (PCAR)?

The PCAR is an online reporting  system used  to c ap ture the da ily work of

Parent Coord ina tors based  on five (5) indicators reflec ted  in the Mayor’ s

Management Report desc ribed  in the p revious slide:

1. Phone c a lls responded  to by Parent Coord ina tors

2. Parent wa lk-ins rec eiving  parent c oord ina tor assistance

3. Parent Coord ina tor workshops held  for pa rents

4. Parents a ttend ing parent c oord ina tor workshops

5. Parents a ttend ing parent-teac her c onferenc es
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5 MMR Indicators and Descriptions 
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Indicator Name Description

Phone calls responded to by Parent Coordinators
The citywide total number of phone calls responded to by parent coordinators is a measure 

of how many parents have their issues and concerns addressed by parent coordinators.

Parent walk-ins receiving Parent Coordinator

Assistance

The citywide total number of parents that were seen by parent coordinators as walk-ins to 

the school is a measure of how many parents have their issues and concerns addressed 

by the parent coordinator.

Parent Coordinator Workshops held for Parents

Key functions of the parent coordinators are to increase parents’ involvement with their

children’s education and help parents support their children’s learning.  The number of 

workshops held by parent coordinators is a measure of the opportunities parents are 

provided at the school level to accomplish these goals.  

Parents attending Parent Coordinator Workshops

The number of parents who attended workshops organized by parent coordinators is a 

measure of how many parents participated and benefited from parent coordinators’ efforts 

to accomplish the goals indicated above.

Parents attending Parent-Teacher Conferences

The number of parents who attended parent-teacher conferences in the reporting week.  

This includes both Fall and Spring Citywide parent-teacher conferences and formal 

meetings between parents and teachers that occur during a reporting week. The citywide 

total number of parents who attended parent-teacher conferences.



How do I submit my school’s 

information in the PCAR? 
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Step 1. Use your DOE password to log into the Parent Coordinator Activity Form: 

https:/ / apps.nycenet.edu/ CookieAuth.dll?GetLogon?curl=Z2FapplicationsZ2Fpcar&reason=0

&formdir=5.  
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Step 2. Click on your school’s location code to access the Parent 

Coordinator Activity Report Form. 
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Step 3. Complete the “Parent Coordinator Activity Report Form” and 

click the submit button.  

10 





Step 4. Look for submission confirmation on the screen and an email 

notification in your DOE email inbox.  If you do not receive a 

confirmation then resubmit the data. 
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Frequently Asked Questions 

 How often must the Parent Coordinator Activity Form be completed

for my school?

• PCs are asked enter numbers for eac h of the five ind ic ators (5) 
on a weekly basis and must c omplete a ll entries for the month 
by the 15th of the following month (for example, the data for the 

PCAR for the month of September 2014, should be entered before 

Oc tober 15, 2014).

• Monthly reminders a re sent to PCs to c omplete their reports

eac h month.

 Why is completing the PCAR so important?

The PCAR c ap tures ac tua l da ta  to reflec t the number of c ontac ts 

tha t PCs have had  with parents and  families over the month.  
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Frequently Asked Questions – cont’d. 

 What should I do if I don’t have access to the PCAR?

 You should  c ontac t the Division of Family and  Community Engagement a t

fac e@sc hools.nyc .gov or a t 212-374-4118

 What should I do if I have any technical issues such as logging-on,

entering, or submitting information in PCAR system?

 Any tec hnic a l issues should  be reported  initia lly to your sc hool’ s IT Cluster

Point and  or DIIT Help  Desk.

 This information and  more c an be found  DOE’s Parent Coord ina tor Page,

loc a ted  a t

http :/ / sc hools.nyc .gov/ Emp loyees/ ParentCoord ina tors/ default.htm .
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Feedback 

 PC Feedbac k - Please p rovide feedbac k on issues or c onc erns

you may have on the use of the PCAR system in its c urrent

format.
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