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Tip of the Week: Share your successes with CSAS! We’re often asked about what’s happening in your schools, and we’d love the inside scoop direct from the source in order to potentially help you get positive press. For example, are your students exploring NYC and beyond this summer? Is your co-location relationship a match made in heaven? Do you have an amazing STEM program? Let us know! Please email Stacey Coburn at SCoburn2@schools.nyc.gov.  
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[bookmark: _[New-_Announcement]_Changes][bookmark: _[New_–_Action][New – Action Required] Reconciliation for Fiscal Year 2013 
All schools / Deadline: July 31st 
Reconciliation for FY 2013 will be done through the Online Invoice Application. The Online Invoice Application will be open for Reconciliation from July 8 (at 12 noon) to July 31 (COB). This last invoice of the FY13 fiscal year will incorporate the entire school year’s finances and must be checked carefully to correct for any errors during the 6 previous invoices. Payment or recoupment will take place in Payment 3 of the Fiscal Year 2014 (October/ November). Please reach out to Keisha/Kamilah/Jorge with any questions.
(back to top)


[bookmark: _[Update_-_Resource]][Update - Resource] Summer District School Enrollment 
All Schools / Deadline: July 8th 
The DOE has posted their list of district summer school sites, which can be found here: 2013 Summer School Sites and Affiliations. The columns in white (A-E) list the schools’ home location, while the columns in the orange (F-J) and purple (K-O) are their summer locations. If you are sending students to district-run summer school, please make this resource available to parents.

The New York City Department of Education’s (NYCDOE) summer school program provides NYC DOE students in Grades 3 – 12 with additional instructional support to ensure that they achieve proficiency in NYS Learning Standards and NYC Performance Standards. Schools may select their own schedule for Summer School 2013, with July 8, 2013 being the first possible start date for all district schools. 

	Registration
	Monday, June 10th – Wednesday, June 26th ; and
Monday, July 8th 

	First possible start date (All District Schools)
	Monday, July 8th

	Testing (Elementary/Middle)
	Monday, August 5th (Math) 
Tuesday, August 6th (ELA) 
Wednesday, August 7th (make-up)

	Regents Testing (High School)
	Tuesday, August 13th
Wednesday, August 14th 



For all other summer school dates, refer to the summer school calendar. 

Students who are residents of New York City and attend a charter school are permitted to attend a public school summer program. Students will receive summer school placement on a space-available basis. This is the required application that students must use to apply for an individual program. This document also includes the complete eligibility and registration instructions. Please review the application carefully before distributing to students. More information on district schools that will be operating summer school programs will be released shortly.

To enroll in and attend a public summer school program, charter school students must: 
· Be a resident of New York City, 
· Be at risk of not being promoted to the next grade due to performance on ELA and Math State exam (elementary and middle school students), 
· Be in need of required high school credits and/or need to take a Regents exam in order to graduate on time (high school), 
· Present summer school enrollment forms provided by the home school with the home school DBN and the needs of the student. Charter school students are required to bring this form to the public school in order to enroll for a summer program. 
For more information, please contact KO/JC/KW.
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[bookmark: _[New_–_Action_1][New – Action Required] Process Regional Discharges
All Schools / Deadline: June 27th 
If you have processed discharges using Code 10, 12, 20, 25 or 39, it will require approval by our office.  Completed discharge forms must be sent to our office no later than COB June 27th in order for them to be processed before the rollover period. Students will return to your roster if their regional discharge is not processed by the end of the school year.

Please refer to our discharge forms with explanations on how regional discharges will be handled by the Charter Schools Accountability & Support team. Here is the 2012-2013 Transfer, Discharge & Graduation Code Guidelines for your reference. Please return completed forms to KO/JC/KW no later than COB June 27th. 

Code 10: Discharged to a Court Ordered Placement
Code 12: Address Unknown
Code 20: Early Admission to a Four-Year University
Code 25: Already Received a High School Diploma outside NYCDOE at Time of Enrollment
Code 39: Voluntary Withdrawal or Discharge after 20 Consecutive Days of Non-attendance
(back to top)


[bookmark: _[New_–_Resource]][New – Resource] L2RPT Tested/Not Tested Verification Report FAQ – Troubleshooting Guidance
All Schools
There is a known issue that may affect the display of students in the Tested/Not Tested Report for those students with a prior NYCDOE or NYC Charter school enrollment in 2012-13; this issue is limited to the Grades 3-8 ELA test. You should review the FAQ thoroughly before reporting missing students. NYSED has informed the NYCDOE that this issue will be resolved ahead of the return of the Grades 3-8 ELA and math test scores. Please see this FAQ for further guidance on how to review your school’s 2012-13 Tested/Not Tested Verification Report on the Level 2 Reports (L2RPT) website. The troubleshooting section begins on page 5 and will guide you on how to review missing students. If you have additional questions, please contact KO/JC/KW.
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[bookmark: _[Reminder_–_Action][Reminder – Action Required] Progress Report - USCR Data Entry
All Schools / July 5th, August 30
Last week your school leader received an email with data entry and verification guidelines for this year’s NYC DOE Progress Report. Please see the attached email that outlines the directions and deadlines for submitting data. Please reach out to Keisha/Kamilah/Jorge with any questions.
(back to top)


[bookmark: _[Updated_-_Action][Updated - Action Required] Help Us Help You: Please Complete 2-min Survey
All Schools / Extended Deadline: June 28th
Thanks so much to those who filled out this 2-minute survey to inform our work in improving the functionality of the CSAS web site so that it can serve as a more helpful tool for school-based operations team members (and others!) If you haven’t completed it, there’s still time! Your input will be invaluable in helping us to better support you.
(back to top)


[bookmark: _[Reminder_–_Action_1][Reminder – Action Required] State Accountability Data Verification Update: Guidance Document
All Schools / Deadline: June 28th 
Schools must review your school’s local state accountability data verification reports, REMS and RHSV, and make any necessary changes to student-level biographical information (such as, student ethnicity, grade level, Regents assessment information, and graduation outcomes) by June 28th. For additional information on making updates to your school’s REMS and RHSV reports, consult the ATS wiki. Use your DOE email address and password to login. Be advised that the accuracy of this data impacts your state report card.
(back to top)


[bookmark: _[Reminder_–_Action_2][Reminder – Action Required] Roster Data Entry Template
All Schools /Deadline: June 28th   
In April, charter school leaders received a Roster Data Entry Template at the same time they received the Teacher Student Data Linkage Template and accompanying FAQs.  While the deadline has passed for the TSDL template submission, the Roster Template should be completed and submitted to CSSupport@schools.nyc.gov by 5:00pm on Friday, June 28th.  

For assistance with completing the roster spreadsheet or questions regarding roster information, please contact the Charter School Support Desk at CSSupport@schools.nyc.gov or 718-935-4051, Monday – Friday, 9:00am – 5:00pm.
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[bookmark: _[Reminder_–_Action_3][Reminder – Action Required] Order PSAT Exam
High Schools / Deadlines: June 28th, August 28th; Event: October 16th 
All tenth and eleventh grade students have an opportunity to take the PSAT at no cost to schools or students on Wednesday, October 16. If your school’s PSAT coordinator orders materials by June 28, then your order will also come with PSAT/NMSQT student guides. The last day to order PSAT materials is September 27th. Note that the NYCDOE will only cover the cost of exams for students who take the exam on Wednesday, October 16th; therefore, do not order exams for the Saturday administration because the cost will not be covered.

If this is the first time your school will administer the PSAT, you must obtain the six-digit Level II AI/CEEB code needed to order and administer exams by completing this form and faxing it to the College Board at 609-771-7766 (attention: ETS - Code Control). 

In order to ensure that students with disabilities receive appropriate testing accommodations for the PSAT, your school must submit student eligibility forms by August 28. These forms are available online and require a College Board Educational Professional account. If no staff member has an account, please create an account and complete a coordinator form.

For questions about the ordering process, contact Grace Gonzalez at GGonzal2@schools.nyc.gov.  For general questions about the PSAT, contact the College Board at psat@info.collegeboard.org or 888-477-7728. 
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[bookmark: _[Reminder_–_Action_4][Reminder – Action Required] 2013-2014 ATS Rollover/List Notice
All Schools / Deadline: July 12th 
[bookmark: _GoBack]At the end of day on July 12th, ATS will shut down for the 2012-2013 school year due to year-end maintenance. ATS will open for the 2013-2014 school year on July 15th, after the shutdown period or rollover. Please note that some of the 2012-2013 school-year functionality will no longer be accessible when ATS opens for 2013-2014 school year. 

All schools can begin to list notice students to your school. We strongly recommend that this be completed prior to June 30th. Please review the 2013-2014 ATS Rollover document for tips related to this transition, including a list of recommend reports you should archive before the rollover. If you have questions, please contact Kamilah O’Brien at KObrien62@schools.nyc.gov 
(back to top)
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