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Guidelines for Class Parents

1. Teachers must be consulted before any plans are made or discussed.

2. When a letter is being sent home, and if the sample letter is not used, it must be approved by a member of the executive board of the PA as well as Ms. Nelson.  Please leave a copy in the PA mailbox, Ms Labella’s mailbox, and Ms Nelson’s mailbox at least 3 days prior to when you want to send it out.

3. When collecting money for a class party, you must send a letter home so that no child is excluded. Parents are in no way obligated to participate; please word your letters accordingly.  EVERY child’s name must be included on the card, regardless of donation.

4. When collecting for a party, you may ask for a MAXIMUM of $5.00 per child or you may use a sign-up sheet for items needed for the party.  NOT BOTH.

5. When collecting money for the teacher and/or classroom assistants, the limit you may ask for is as follows:  $5.00 for teachers, $3.00 for paraprofessional, and $3.00 for student teachers.

6. When there is a class or grade performance, traditionally flowers are given to the teachers.  If you wish to continue this tradition, the suggested amount is $1 per child per teacher and .50 per child per paraprofessional or student teacher.  For grade performances, you must get together with the class parents of the other classes and order together.  If a class does not have assigned class parents, please ask the teacher to recommend someone who can represent the class for the performance. They then can send the flower donation letters.  If there still is no one available, please contact the PA office. All of the teachers work hard and should be acknowledged equally for these group endeavors. 

7. If you are making a class list of telephone numbers/addresses/e-mail, you must inform the parent on the form that this information is voluntary.

Volunteering to be a class parent is a wonderful way for you to directly contribute to your child’s class.  We thank you for making this commitment.  If you need any help or assistance, please feel free to contact the Parent’s Association by note or call the PA office.

Sincerely,

Anna Maria Palazzolo

Sylvia Riley

PA office (718) 444-1415

Room A11


718-444-1415


22k236pa@schools.nyc.gov
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