



Dear New Charter School Leaders,

We hope all is well. We are sending you this week’s New Charter Schools Digest. Please note: Each edition of the New Charter School Digest will be archived here. If you have questions, please reach out to the Director of Operations who serves your cohort (see list below). 

NEW CHARTER SCHOOLS DIGEST– 7/29/13

[New – Resource] ATS Training for New Schools
[New - Action Required] Per Pupil Funding – Invoice for Payment 2 for FY14
[New - Action Required] Related Services Survey
[New - Action Required] CPS – Extended Use Permit System Access Request & Training 

[New -  Emergency Readiness Training – July 30th or August 8th 

[New – Resource] DOE Password Reset Via Webconnect 

[Reminder – Action Required] Elementary Schools Directory Contact Needed 
[Reminder – Action Required] SESIS Training for New Charter Schools RSVP – August 7th  
[Reminder - Action Required] OPT Transportation Workshop for New Charter Schools RSVP – (III) August 27th 
[Reminder:  Action Required – Galaxy] 
[Reminder] New School Trainings - Save the Dates
[Reminder] DBN Assignments
[Reminder] Charter Schools Accountability & Support Operations Contacts
[New – Resource] ATS Training for New Schools
                All Schools / Deadline: August 5th 
On August 12th, there will be an ATS training for new schools from 9-12PM at 131 Livingston Street, Room 208 (LAB), Brooklyn, NY 11201. As space is limited, we ask that you only send ONE representative from your school. Additionally, RSVP is first some first served. As always, if you do not have ATS access, please complete this form and email to TLiu2@schools.nyc.gov.
[New - Action Required] Per Pupil Funding – Invoice for Payment 2 for FY14
All Schools  / Deadline: August 6th  
The online application to submit invoices for FY14 Payment 2 will be opened from August 1st - 6th. Please refer to the User Guide for guidance on the online invoice submission of per pupil payments 1 and 2. Please reach out to your CSAS Director of Operations contact with any questions.
[New - Action Required] Related Services Survey

All Schools- Each School Site / Deadline: August 2nd 
In preparation for serving students with disabilities in the 2013-2014 school year, the CSE and Related Services teams in the Division of Students with Disabilities and English Language Learners (DSWDELL) ask that you complete this survey on provision of related services. . In order to clearly understand your requirements, each individual school site must fill out a separate survey by August 2nd. The survey asks leaders at the site to identify any service(s) that will require the DOE to arrange for contracted providers (i.e., where the site is not providing the service without DOE involvement). Once DSWDELL receives this information, the CSE’s will begin to arrange for services. Schools should also take this time to make sure that all students with disabilities have been list noticed/admitted to the school via ATS; this will help ensure that all services  that the CSE will contract for will be transmitted in time to serve the student promptly at the beginning of the school year. If you have any questions, please reach out to Laurie Price at LPrice5@schools.nyc.gov . 
[New - Action Required] CPS – Extended Use Permit System Access Request & Training 

All Schools in DOE Space / Deadline: August 2nd; Training: August 8th    
In preparation to roll-out the CPS system to all co-located charter schools, we would like to invite one participant from your school to attend the CPS training on August 8th. There will be a morning session and an afternoon session. Because of the space limitation, we ask that only one participant per school site attends the training and turn-keys the instruction to your team. Please use this link to register for the August 8th CPS Training at 131 Livingston Street, Room 207, Brooklyn, NY.
Before August 2nd, each school will need to submit a request for CPS access.  CPS operates on the same database platform as FAMIS, so we ask schools to use the same FAMIS initiator and approver for the CPS system. Schools that are split-sited will need to request access for each separate location with a different initiator and approver from your primary site.

· Step 1: Make sure your site has a FAMIS initiator and an approver (one of each per site/building code)

· Step 2: If you need to request FAMIS access, do so ASAP by completing this form and emailing it to famis@schools.nyc.gov .
· Step 3: Submit a CPS access request for your building initiator and approver using this link  You must have a FAMIS ID in order for this request to be processed.

Please reach out to your CSAS Director of Operations contact with any questions.

[New] Emergency Readiness Training – July 30th or August 8th 

All Schools in DOE Space
In order to better prepare school leaders to direct their schools during emergency situations, the Office of Safety and Youth Development (OSYD) will conduct a two-hour training covering Emergency Readiness (i.e. Building Response Team (BRT) roles and responsibilities, General Response Protocols (GRP), establishing a command post, and conducting newly required soft lockdown drills).  This training will also cover resources and opportunities available for various grade levels as well as ways to engage parents.  
NYC DOE Principals have been mandated by the Chancellor to complete a two-hour emergency readiness training. Completion of this training prior to the start of the school year is recommended for “Site supervisors” of schools co-located in DOE space, as well as site managers in private space. To register, please click on the following link: https://docs.google.com/forms/d/1aSXrm5BfBuV-VltzKr92AKJ3UaT1N_R-1IN6OPPZOnU/viewform. For more information about your BRT and related materials, please communicate with your respective BRT Leader and/or your CSAS Director of Operations contact. For questions regarding registration, email Kristina Hardial at khardial@schools.nyc.gov.

[New – Resource] DOE Password Reset Via Webconnect 

All schools 
Recently, some charter school users were prompted to change their DOE password via the WebConnect log-in. Currently, the “schools.ra” screen (or WebConnect page) is not syncing correctly with the central DOE system and is creating a password conflict. This has caused a conflict with the DITT helpdesk and extensive delays in restoring users’ accounts. If you are prompted for a password charge or receive notice that your password is about to expire, please use this link to change your password https://owa2003.nycboe.net/iisadmpwd/aexp2b.asp.  All users are required to change passwords every 90 days.

[Reminder: Action Required] Elementary Schools Directory Contact Needed
All Elementary Schools/ Deadline: ASAP   

Please note that charter schools with a Kindergarten entry grade will be included in the NYC DOE 2014-15 Elementary Schools Directory. Because of this, CSAS will be reaching out to new schools with a Kindergarten entry grade to verify directory-related information. Please click here to enter the best contact person at your school to verify this information.  If you have questions, please reach out to the Director of Operations who serves your cohort (see list below).

[Reminder - Action Required] SESIS Training for New Charter Schools RSVP – August 7th 
On August 7th, we will host the SESIS training for new charter schools’ staff and administrators, from 9 AM - 3 PM.  Please make sure you register by using this link. 
Location: NYC Charter Center - 111 Broadway, Suite 604, New York, NY 10006
[Reminder - Action Required] OPT Transportation Workshop for New Charter Schools RSVP – (III) August 27th 
On August 27th, we will host the continuation of the OPT Transportation workshop for new charter schools’ support staff, from 9 AM - 2 PM.  ATS access is required to participate in this training. Please make sure your transportation support staff has access to ATS. Please sign up using this link.  
Location: DOE - 131 Livingston Street, Brooklyn, NY – Room 207.
[Reminder - Action Required – Galaxy] 

Galaxy accounts have been created for school leaders. Through Galaxy, school leaders will be able to facilitate access to DOE email accounts (including WebConnect access) and SESIS for school staff. You should have received, via email, the user name and password for your school’s Galaxy account. The user name and password you received is also the user name and password for DOE email, WebConnect and SESIS for the Principal. If your school is still experiencing issues with Galaxy access, please contact the Director of Operations who serves your cohort (see list below).

[Reminder] New School Trainings - Save the Dates

All Schools
As part of the new school onboarding process, the Charter Schools Accountability & Support (CSAS) Office offers several trainings from late spring to early fall. We will keep you posted as additional trainings are added. Our office will send reservation information closer to the start of each training. 

	WORKSHOP TITLE
	DATE/ MONTH
	DESCRIPTION
	Who should attend?

	HEALTH & COMPLIANCE
	July 17th 
9:00 AM – 1 PM
	Immunization, AED/CPR, School based Nursing, School Based Health Centers, Children’s Health Insurance
	Operations Staff

	SAFETY
	July 24th 
10:30 AM – 2 PM
	School Safety Plan, Evacuation, Safety Committees, Safety Agents, School Crossing Guards, Crisis Management, Gang awareness, ACS & Incident reporting
	School Leadership/Operations Staff

	TRANSPORTATION PART II and III 
	Part II: July 23rd 
9 AM – 2 PM

Part III: August 27th 

9 AM – 2 PM
	More detailed overview, hands on training on transportations functions in ATS
	Operation Staff/ School Staff Who Will Use ATS

	SESIS
	August 7th 
9 AM – 3 PM
	Learn how to use the Special Education Student Information System (SESIS).
	Special Education Staff

	Automate The Schools (ATS) 
	August 12th 

	Overview of student information applications and functions for the beginning of the year. Learn how to register students and update all necessary information. 
	School Staff Using ATS

	SchoolFood 
	August 21st 
	Overview of the SchoolFood processes and requirements. New schools using SchoolFood must send one representative to the training session.
	Various

	Vision Screening Training
	September 4th
AM Session: 10 – 12 PM

PM Session: 1 – 3 PM 
	General Vision Screening 
	Various

	Progress Reports Information Session
	September 24th 
	How are charter schools held accountable? Progress report, annual visit, renewal visit protocols and charter school goals. 
	School Leaders/School Data Specialists


[Reminder] DBN Assignments

The following are the DBN assignments for your schools. Please note that all charter school DBNs begin with 84. 

	

	Charter School Name
	DBN

	Achievement First Aspire Charter School
	84K680

	Brilla College Prep Charter School
	84X387

	Brooklyn Urban Garden Charter School
	84K758

	Canarsie Ascend Charter School
	84K759

	Citizens of the World Charter School 1-Williamsburg
	84K689

	Citizens of the World Charter School 2 - Crown Heights
	84K692

	East Harlem Scholars Academy Charter School II
	84M168

	Great Oaks Charter School
	84M202

	Harlem Hebrew Language Charter School
	84M186

	Icahn Charter School 7
	84X362

	Leadership Preparatory Canarsie Charter School
	84K724

	Math, Engineering, and Science Academy Charter High School
	84K733

	Middle Village Prep Charter School
	84Q298

	New American Academy Charter School
	84K736

	New Visions Charter High School for Advanced Math and Science III
	84K738

	New Visions Charter High School for the Humanities III
	84K739

	South Bronx Classical Charter School II
	84X364

	Success Academy Charter School - Bronx 3
	84X380

	Success Academy Charter School - Crown Heights
	84K741

	Success Academy Charter School - Ft. Greene
	84K752

	Success Academy Charter School - Hell's Kitchen
	84M170

	Success Academy Charter School – Union Square
	84M174

	Success Academy Charter School - Prospect Heights
	84K756

	Unity Prep Charter School
	84K757


[Reminder] Charter Schools Accountability & Support Operations Contacts
Cohort 1: Contact Keisha Womack at KWomack3@schools.nyc.gov 
Citizens of the World Charter School 1

Citizens of the World Charter School 2

Harlem Hebrew Language Academy Charter School

Leadership Prep Charter School 4

New American Charter School

New Visions Charter HS for Advanced Math & Science 3

New Visions Charter HS for Humanities 3

Unity Prep Charter School

Cohort 2: Contact Kamilah O’Brien at KObrien62@schools.nyc.gov
ICAHN Charter School 7

South Bronx Classical II 

Success Academy Charter School –Bronx 3 

Success Academy Charter School - Crown Heights

Success Academy Charter School - Ft. Greene

Success Academy Charter School - Crown Heights

Success Academy Charter School – Union Square

Success Academy Charter School – Hell’s Kitchen

Cohort 3: Contact Daree Lewis at DLewis14@schools.nyc.gov 

Achievement First Aspire Charter School

Brilla College Prep Charter School

Brooklyn Urban Garden Charter School

Canarsie Ascend Charter School

East Harlem Scholars Academy Charter School II

Great Oaks Charter School

Math, Engineering & Science Academy Charter High School

Middle Village Prep Charter School

