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REQUEST for 

ASSESSMENT PLANNING DOCUMENT (APD)
DATE:

______________

TO:

School-Based Support Team (SBST)

SCHOOL:
______________________________

RE:

ASSESSMENT PLANNING DOCUMENT (APD)


for a D75 Assistive Technology (AT) Evaluation

STUDENT:
______________________________

OSIS:

______________________________


Dear SBST:

We are referring the above student to Technology Solutions for an AT Evaluation.  Therefore, we are requesting that you create an ASSESSMENT PLANNING DOCUMENT (APD) in SESIS.  

For Technology Solutions to be able to create the AT Evaluation Report in SESIS, the following are required in the APD:

a. A signed “Consent for Additional Assessments.” 

b. The Assessment Needed column should indicate “Assistive Technology for D75.”
c. The Evaluator column should indicate ”Request For Assistance.”
When the APD is ready and set-up with the parameters above, please send me an Email or SESIS message.  This will allow me to alert Technology Solutions that the evaluation of the student can proceed.

Please note that the AT EVALUATION REPORT cannot be created without an APD set-up as described above.

Thank you,
__________________________________________
(NAME OF STAFF referring the student for AT Eval)
(Designation)

(School Site)

DOE Email: ________________@schools.nyc.gov
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