
 
 

 

Submit Completed Form To: 
NYC Department of Education 
Office of Employment Records Research 
65 Court Street, Level C 
Brooklyn, NY 11201 

ARCHIVED W-2 DATA 
REQUEST FORM 

(IF COMPLETING FORM ONLINE, USE THE TAB KEY 
TO NAVIGATE BETWEEN FIELDS) 

 

The purpose of this form is to request data found on W-2 statements issued in 1964 through 1969, and 1972 
through 1990. Note that requests for data appearing on W-2 statements issued in other years are processed 
elsewhere (see below). 

Please complete this form and submit it to the address listed above. Completed requests will be mailed to the 
employee. Should you have any questions about this process, please call HR Connect at (718) 935-4000. 
 

SECTION 1: EMPLOYEE INFORMATION 
This section must be completed so that we may access your records.  
Employee’s Name (Last, First, Middle Initial):  
       

Maiden Name:  
      

Employee ID # or File #:  
      

Home Address:  
      

Daytime Phone #: 
      

Email Address:  
      

SECTION 2: W-2 TAX INFORMATION NEEDED 
The NYC Department of Education can provide data found on W-2 forms issued in the past for the years 1965-1969 and 1972-1990; 
actual copies of these forms cannot be provided.  For W-2 data from 1991 to the present, you must contact the NYC Office of Payroll 
Administration.   

Enter the tax year(s) needed: 
                         
                         
                         

SECTION 3: EMPLOYEE SIGNATURE 
The employee must provide his/her signature before this request can be fulfilled. 

Employee’s Signature:       Date:       

 

*********************************************************** 
The following entities can assist you in obtaining W-2 data for years not covered by this form: 
  
Tax Year 
Needed 

Entity Responsible 
for Fulfillment Web Address Additional Instructions 

1963 or prior 
1970 
1971 

Social Security 
Administration (SSA) http://www.ssa.gov/ 

Once on the site, search for “SSA-7050”. This will 
lead you to Form 7050 (Request for Social 
Security Earnings Information). Follow the 
instructions contained on the form for fulfillment of 
your request. 

1991 to the 
present 

NYC Office of Payroll 
Administration (OPA) 

http://www.nyc.gov/html/opa/html/home/
home.shtml 

Once on the site, go to the “Taxes” page 
accessed via the “FAQs” menu to learn how to 
submit your request. 

Most recent 
four years 

NYC Department of 
Education (DOE), 
Division of Financial 
Operations 

https://payrollportal.nycboe.net/payrollp
ortalweb/Main.aspx 

Once on the site, find the “Documents” section on 
the right-hand-side of the page and locate the W-2 
Duplicate Request and Information Correction 
Form.  Complete and submit the form as 
instructed. 

 

NYC Department of Education http://schools.nyc.gov 
(718) 935-4000 
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