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What is an MTAC?

A multiple task award contract (MTAC) is a form of

requirements contract that is established to allow multiple

users to access the same or similar services on an as

needed basis. These contracts are initially established

through a pre-qualification processes that is not

competitive.

3



Why use MTAC contracts?

o Listed vendors have been screened/pre-qualified.

o There are many vendors to choose from.

o Listed vendors have DOE contracts, so there’s quick

access to services.

o Used appropriately, they meet our legal requirements

for competition to assure “best value.”
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Pre-qualification process:

o DCP reviews proposals to assure they meet minimum qualifications.

o Committees review and evaluate proposals, rating them based on a

common scale.

o DCP conducts background checks.

o DCP conducts price negotiations.

o Contracts are vetted and approved by DOE senior management and

PEP.

o Contracts are signed and registered with the NYC Comptroller.
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MTAC Selection Process:

 Services up to $25K require no competition.  Services over 

$25K require some level of review/competition. 

 The level of spending drives the numbers of proposals and 

committee members required.

 For each MTAC, a minimum number of vendors is required to 

respond.  If the minimum number of responses is not received, 

the system will re-release to additional vendors. 

 Vendors named in a competitive grant are not required to go 

through the MTAC process. 
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MTAC Thresholds

MTAC Threshold
Vendor(s) 

(Minimum)

Required # 

of 

Proposals 

(Minimum)

Committee 

Members 

(Minimum)

$0 - $25,000 N/A N/A N/A

>$ 25,000 - $100,000
3

(School  selects 2 --

MTAC system selects  1)

2 1

>$100,000 - $250,000
5

(School selects 3 -- MTAC 

system selects  2)

3 3

> $250,000 All 1 3





Using the MTAC Selection Tool
Scope of service should have adequate information for vendors to offer a

clear and complete response:

 Objective

o Identify needs that are specific to your school and its population.

o Tell where the school is located.

 Deliverables include grade level, # of students/teachers involved and other 

information that will assist vendors to submit a competitive response.

 Work tasks/Timeline – Include any specific tasks that are required and 

include day/frequency/duration of the services.

 Never refer to a specific vendor or vendor’s program.

 Negotiate with vendors to offer better pricing or additional services and/or 

suggest large orders discounts off contract prices.
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Using the MTAC Selection Tool(cont.)

 Evaluation Committee

o # of Members based on the procurement threshold.

o Members are not permitted to report to or supervise 

another committee member.

o Select individuals that are familiar with the services 

needed.   
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http://10.2.21.224/MTAC

MTAC School Guide – Creating an MTAC Request

http://10.2.21.224/MTAC/
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MTAC#1C510 Student Support Services – Appendix F Pricing Form

A B C D E F G H I J

Item Component(s) Title of 

Workshop, 

Course, 

Seminar or 

Activity

Description

(300 words max) 

(MANDATORY)

Total Price Per 

Workshop, 

Course, Seminar 

or Activity

(Dollars)

Sessions per 

Workshop, 

Course, 

Seminar or 

Activity

(no. of 

sessions)

Hours 

per 

Session

(Hours)

Duration 

of 

Workshop

, Course, 

Seminar 

or 

Activity

(in 

Weeks)

Min/Max 

Participan

ts   

Number 

of 

Instructo

rs per 

Session

Instructor 

Rate per 

Hour

(Dollars)

1

2

3

4

5

6

7
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If you select Yes, the system will direct you to 
the Learning Times Archive where you will be 
able to view the MTAC Application webcast.
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Identify needs that are specific to your school and its population. 

Tell where the school is located.
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Proposal open for 

receipt
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Closed
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0/3

0/3

0/3

48



49



50



51



52



53



54



55



56



57



58

Resources

 MTAC Application Webcast

 Procurement policy and procedures

http://schools.nyc.gov/Offices/dcp/DepartmentofEducation

ProcurementPolicyandProcedures.pdf

 Finance Service Center (718)935-4444

http://schools.nyc.gov/Offices/dcp/DepartmentofEducationProcurementPolicyandProcedures.pdf
http://schools.nyc.gov/Offices/dcp/DepartmentofEducationProcurementPolicyandProcedures.pdf

