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Agenda

• SOLAS Review

• Phase I - VII

• Who is in SOLAS

• Type of Leaves in SOLAS

• SOLAS Phase VII

• Minor/Major Enhancements

• Military Leaves

• Workers’ Compensation

• E-Bank Employees

• Eligibility

• Application Process in SOLAS

• Roles

• Assisting Secretaries and Principals
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SOLAS has been launched in phases

Phase I

Phase II

Phase III

• Non-Medical Leaves

• Medical Leaves
• Maternity Leaves

• Line of Duty Injury (LODI)

Non-Supervisory Pedagogues (Teacher-Line Staff)

Phase IV • Study Sabbatical (non-
supervisory pedagogues)
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SOLAS has been launched in phases

Phase VI • Intention Notification System 
(INS)

Phase V • Educational Paras

Future Phases • CSA (Supervisory)
• H-Bank
• Enhancements

Phase VII
• Military
• Workers’ Comp
• E-Bank
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• Teacher Aides
• Educational Assistants
• Educational Associates

• Auxiliary Trainers
• Bilingual Professional 

Assistants

• Teachers
• Guidance Counselors
• School Psychologists

• Payroll Secretaries
• School Social Workers,
• Lab Specialists, etc. 

Who can use SOLAS, currently?
Non-Supervisory Pedagogues

Education Paraprofessionals



Which leave types are currently 
available in SOLAS?

Non-Medical Leaves
 Peace Corps
 Public Service
 Teacher Exchange Program (Paid) 
 Teacher Exchange Program (Unpaid)
 Work for CUNY
 Work for SUNY
 Work for Charter School
 Work for VISTA (AmeriCorps)
 Work for Union

 Maternity
 Child Care
 Adjustment of Personal Affairs
 Care of a Sick Family Member
 Study Sabbatical
 Leave for Study (Non Sabbatical)
 Study Outside the US
 Study - Training in Metro Area
 Study - Fulbright Scholarship

Medical Leaves
 Restoration of Health
 Health Sabbatical

 Line of Duty Injury (LODI)



Enhancements E-Bank 
employees

Military Leaves Workers’ 
Compensation

SOLAS Phase VII 



What’s the Response Time? 
Leave Type Secretaries Principals

Restoration of Health / 
Personal Illness

10 days to verify timekeeping 10 days to acknowledge

Maternity Disability 10 days to verify timekeeping 10 days to acknowledge

Maternity / Childcare 10 days to verify timekeeping 10 days to acknowledge

Teaching/ Serve as a school 
secretary

N/A 10 days to acknowledge

Care of Sick Family Member N/A 10 days to acknowledge

Study N/A 10 days to acknowledge

Childcare N/A 10 days to acknowledge

Sabbatical N/A 10 days to acknowledge

LODI No auto verify 10 days to acknowledge / disapproval 
(recommendation)

Workers Comp 10 days to verify timekeeping 10 days to acknowledge / approve

Military 10 days to verify timekeeping 10 days to acknowledge
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SOLAS Enhancements - Minor  

 Superintendent determination on Principal Tab
 New Status: Partial Approval
 Leave Secretary prompted to “Save”
 "Role" label added to comment
 Docs (CIR and written statement) carried over 

into new case
 Rejected documents remain viewable (Back 

Office)
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New Status:  Partial Approval

10



Leave Secretary Prompted to Save Work
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Documents Carry Over to New Cases

• In instances where a LODI or WC has been denied, the 
applicant and Leave Secretary will not need to upload a new 
CIR and Written Statement should a second application be 
submitted.

• Birth Certificate will carry over to child care extension
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SOLAS Enhancements - Major  

 Supporting Documents

 Return of case to leave secretary
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Return of Case to Leave Secretary
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Return of Case to Leave Secretary
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What’s New in SOLAS?

• Military Leaves
• Workers’ Compensation Leaves
• Select E-Bank Full-Time Hourly Titles (E745)

– Family Paraprofessionals
– Health Service Aides
– School Aides
– Supervisor School Aides

• LODI assault for E-Bank
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“Military Purposes”

Five separate non-medical leaves:
• Military Service (Operations)
• Military Service (Training and Reserves)
• Spouse in Military
• Exigent Circumstances (FMLA, 12 Wk max.)
• Military Caregiver (FMLA, 26 Wk. max.)
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• Qualifying Family Exigency
– Eligible employee must be the spouse, child or parent of the military 

member 
– Circumstances related to a deployment (ex. legal, financial, childcare, 

and other arrangements) 
– Regular FMLA leave (12 weeks of coverage)

• Military Caregiver
– Leave to care for a Spouse, Child, Parent or Next of Kin injured while 

on active duty
– 26 weeks of coverage

Military Leaves
FMLA Leave for Military Families
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Applicant

Apply online

Submit supporting 
documents

Principal

Complete timekeeping 
checklist

Leave 
Secretary

Acknowledge

Monitor leave status

HR 
Connect

Review eligibility and 
documentation

DOE Military Liaison 
calculates Salary 

Differential

Enter final 
determination in 

SOLAS

Respond to SOLAS 
inquiries

SOLAS Processing Roles – Military Leave
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Submitting an Application for:
Military Service (Training & Reserve)
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Submitting an Application:
Spouse in Military
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Submitting an Application:
Military Caregiver
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Submitting an Application:
Exigent Circumstances
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Submitting an Application:
Military Service (Operations)
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Back Office Roles –Secretary

51



Back Office Roles –Principal
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SOLAS Back Office Roles – Military Leave
Leave Specialist
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SOLAS Back Office Roles – Military Leave
DOE Military Liaison
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SOLAS Back Office Roles – Military Leave
Leave Specialist
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Worker’s Compensation in SOLAS
Eligibility

SOLAS Titles: Q744 
UFT Paraprofessionals

E745
Family Paraprofessionals
Health Service Aides
School Aides
Supervisor School Aides

Injured at Work, other 
than Assault (LODI)
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Workers’ Compensation
Leave Options

Maximum 1 year – No extension
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First 5 Days following date of injury

Worker’s Compensation
Non-Chargeable Days
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Employee wants to use their accrued time

Worker’s Compensation
Option 1

Enter time as: follow
1. Sick w/Dr. note
2. Comp. time
3. Annual time

Restorations:
Emp. must contact their 
examiner at the Law Dept. 

Based on degree of  
disability and weekly 
earnings
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Employee does not want to use (or has no) accruals

Worker’s Compensation
Option 2

• Employee must apply for leave without 
pay for WC

• SOLAS Application + C2 + CIR + Written 
Statement + DP2002 +Medical 
Certification
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Worker’s Compensation Options
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Principal: Workers Comp Responsibilities 

• Principal role will vary based on whether 
employee has missed  time
– If so: APPROVE/DISAPPROVE
– If not: ACKNOWLEDGE
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Principal Approve/Disapprove
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Leave Secretary: Responsibilities

1. Incident logged into OORS by OORS operator.
2. Comprehensive Injury Report (CIR) signed by employee, with 

principal and superintendent’s signed determination.
3. Documents C2 in Payroll Portal.
4. Documents timekeeping in SOLAS
5. Uploads documents to SOLAS (C2, CIR, Written Statement 

and DP2002 Options Form)
6. Submit C-2 electronically to the Workers’ Compensation 

Unit. 
7. Sends Copy of C-2 document to NYC Workers’ Compensation 

Law Department.
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Leave Secretary - Timekeeping
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Leave Secretary – Supporting Docs
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Leave Specialist Determination
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Q&A
75
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