
Data and Excel Workshop 
 
Excel for Attendance - Beginners 
Introduction to downloading spreadsheets from ATS and manipulating data: inserting or moving 
columns or rows, using simple formulas, and creating a graph.  Introduction to the ATS wiki.  There will 
be time for independent practice.  Participants must have active ATS logon and DOE email account.  
Participants are encouraged to bring questions about data reports they would most like to be able to 
produce. 
 
Excel for Attendance – Advanced 
Review of manipulation of data in excel (inserting or moving columns and rows, simple formulas) and 
exploration of “vlookup” function and pivot tables.  Practice time will include creating graphs based on 
your data.  Participants should be prepared with recent downloads of RSAL and RRSA and the “key to 
dates” spreadsheet posted on the ATS wiki.  Participants are encouraged to bring questions about data 
reports they would most like to be able to produce. 
 
 
Excel for Attendance 
 beginners advanced 
FTP download YES NO 

When/how to convert “data stored as text” to numbers YES NO 

RRSA  and calculating school-level attendance and lateness rates YES NO 

RSAL and calculating attendance rates for certain time periods YES YES 

RRSA pivot table and graphs: attendance by grade NO YES 

RSAL, vlookup and pivot table to see attendance patterns by day of the week NO YES 

RSAL and recoding: monthly and cumulative attendance NO YES 

RCHK for formatting, page setup, printing and filtering and sorting options. YES NO 

RPYA, RRSA and vlookup for mid-year/year end check on student attendance rates NO YES 

Introduction to RAMO  NO YES 

ATS wiki YES NO 

Troubleshooting formats: merged cells (RRSA) YES NO 

Introduction to RDHC/RAHC YES YES 

 


