
 
 
 
PER
 
 
 
POS
 
LOC
 
 
ELIG
REQ

SEL

DUT

 
SAL
 

 
 WO

 
APP
 

 
New
Plea

 
App
Plea

 

 
Serv
The 
perso
beyo
 

 
APP

 
 

R SESSION 
 

SITION:   

CATION:  

GIBILITY  
QUIREMENT

ECTION CR

TIES/ RESP

ARY:    

RK SCHED

PLICATION 

Note

w Applicants
se send all 

licants who
se resubmit

Note

vice exceedi
appropriate
on can begi
ond the ma

PROVED:  

 

 
 

VACANCY
 

 

 

TS: 

RITERIA:   

ONSIBILIT

 

DULE:  

INSTRUCT

: Please not
h

s: 
applications

o applied fo
t the OP-17

: Please not
h

ing the num
e Per Sessio
in working in

aximum.   

 Peter Ian

  
  

Y CIRCULAR
  

Teachers im

New York 

 
• NYCDO

  

• Ability 
• Ability 
• Experie

 
 

IES:  
• Particip
• Particip

 

• As per 
• Transp

• Various
 (Numb
 

TIONS:  

te that all pe
http://schoo

s (including 

or July-Aug
75 ONLY to 

te that all pe
http://schoo

mber of hours
on Superviso
n the activit

nniello PHD

THE NE

 
 

R # 529  
 

mplementing

City Depa

OE License
 

to develop c
to collabora
ence collabo

pate in profe
pate in plan

current Col
portation and

s dates and
ber of hours

er session v
ols.nyc.gov/C

resume and

gust 2010 iZ
the contact 

er session v
ols.nyc.gov/C

s specified 
or must ma
y.  Failure t

AN EQ

D  

W YORK C
DIVISION

65 Court S

 
 

   
(Subje

g the iZone3

artment of E

ed and Appo
 

customized 
ate across c
orating on c

essional dev
ning and de

llective Barg
d out-of-poc

d times durin
s per positio

vacancy circ
Careers/Sch

d OP-175) t

network

F
65
B

Zone per s
above. 

vacancy circ
Careers/Sch

in Chancello
ke the requ
to obtain a 

QUAL OPP

 

CITY DEPAR
N OF HUMA
Street, Broo

 

ct to Fundin

360 program

Education,

ointed Teach

content and
content area
curriculum a

velopment a
esign of inst

gaining Agre
cket expens

ng the summ
n may vary

culars will be
hools/defau

 

to the follow
 

kliaison@sc
Network L

Fax: (718) 93
5 Court St. 

Brooklyn, NY
 

ession:  

culars will be
hools/defau

or’s Regula
est via the P
valid waiv

PORTUNIT

 

RTMENT O
AN RESOUR
oklyn, N.Y. 

 Po
 De

2013        
ng Availabili

m (Multiple 

 various In

hers at an iZ
   

d assessme
as and grade
and school i

and training
tructional co

eement or t
ses will not b

mer. Schedu
, but could b

e posted on
lt.htm unde

wing address

chools.nyc.g
iaison 
35-3285 
Rm. 403 
Y 11201 

 

e posted on
lt.htm unde

tion C-175 g
Per Session

ver may res

TY EMPLO

F EDUCAT
RCES 
11201 

ost date: M
eadline:  Ju

ty) 

Positions) fo

nnovation Z

Zone schoo

ents 
es as a mem
mprovemen

 around iZo
omponents o

he most cur
be reimburs

ules will be 
be up 80 ho

n the Divisio
r "Per Sess

s: 

gov 

n the Divisio
r "Per Sess

governing p
n Service Sy
sult in the w

OYER M/F/

TION 

ay 11, 2012
une 8, 2012 

  Pleas

or Summer

Zone (iZon

ol or a schoo
  

mber of a te
nt initiatives 

one practice
of innovatio

rrent contra
sed 

determined
ours). July 1

n of Human
sion Opportu

n of Human
sion Opportu

per session 
ystem and r

withholding

/D 

2  

se Post 

r 2012 

ne) location

ol applying i

eacher team

es 
n pilots 

ctual rate 

 by need an
1, 2012 – A

n Resources
unities”  

n Resources
unities”  

activities re
receive appr
g of paymen

 

 

ns citywide

nto the iZon

m 

nd availabilit
August 31,

s web site a

s web site a

quires prior
roval before
nt for hours

e 

ne 

ty. 
 2012 

at 

at 

r approval.  
e the 
s worked 



            Chancellor’s Regulation C-175 
    

        2012-13 APPLICATION FOR PER SESSION EMPLOYMENT AND CLAIM FOR RETENTION RIGHTS (OP-175) 
 
Directions: This form must be completed and submitted to the per session supervisor prior to commencement of 
employment in a per session activity.  A copy of this form must be retained by the per session supervisor.  An applicant 
who wishes to claim retention rights must assert such a claim on this form.  Retention rights may be claimed ONLY in one 
per session activity.  No person may work more than 500 hours in one or a combination of per session activities (with a 
maximum of 270 hours in a school psychologist and/or school social worker position) without prior written approval of the 
Division of Human Resources in accordance with Chancellor’s Regulation C-175. 

Last Name: _______________________________ First Name: ______________________ MI: _____________ 

Home Address: ________________________________________________________ Zip Code:  ______________ 

Home Phone: (____)   ______________    File No.: ______________    Email Address: ________________________ 

1. Are you a full-time employee of the NYC Department of Education?   Yes ____ No _____ 

If yes, indicate current work location: CFN ____________    District _______    School/Office _________________ 

License or Title ______________________   Hours of Employment from ________________ to ______________ 

2. Per Session Position for which you are Applying:  Program Name: ______________________________________ 

CFN ____   District _____ Approximate Start Date __________ Do you claim retention rights? Yes ____  No ____ 

School/Office __________________________    Approximate Total No. of Hours in Activity __________________ 

Work Hours Monday – Friday ___________ to _____________     Saturday – Sunday __________ to __________ 

3. Between July 1, 2012 and June 30, 2013, have you worked or do you plan to work in any other per session 
activity?  Yes _____  No _____.  If yes, indicate all positions below.  Use additional sheets if necessary. 

a. Program Name: __________________________________________________________________________ 

CFN _____  District _____   Approximate Start Date _____  Do you claim retention rights? Yes ____   No ___ 

School/Office __________________________     Approximate Total No. of Hours in Activity ______________ 

Work Hours Monday – Friday _________ to ___________     Saturday – Sunday __________ to __________ 

b. Program Name: __________________________________________________________________________ 

CFN _____  District _____   Approximate Start Date _____  Do you claim retention rights? Yes ____   No ___ 

School/Office __________________________   Approximate Total No. of Hours in Activity _______________ 

Work Hours Monday – Friday ___________ to ____________      Saturday – Sunday _________ to ________ 

4. Will your total per session hours for this year, including the hours for the position for which you are applying, exceed 
500?  Yes _____   No _____ 

5. If yes, have you submitted a waiver request to exceed the 500 hour maximum?  Yes _____   No _____ 

6. Declaration:  I have read and understand the requirements in Chancellor’s Regulation C-175.  I understand that I am 
bound by this regulation.  I affirm that the information give above is, to my knowledge, accurate and complete, and I 
understand that a willfully false answer to any question contained herein is a Class E felony which shall render this 
application null and void and may result in loss of retention rights, cancellation of per session employment, loss of 
pay, recoupment of compensation already paid, or disciplinary action. 

 _______________________________________________ __________________________________________ 
Signature of Applicant       Date 

7. Approval by Per Session Supervisor:  I certify that this applicant possesses the qualifications established for the 
position and that the selection was made after following advertising procedures set forth in Chancellor’s Regulation C-
175. 

 _______________________________________________ __________________________________________    
Signature of Per Session Program Supervisor   Date    OP-175 – 2012-2013 
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   Summary of Chancellor’s Regulation C-175 
 
Chancellor’s Regulation C-175 is available for review at http://schools.nyc.gov/RulesPolicies/ChancellorsRegulations 
Each school maintains a copy of the Standard Operating Procedures Manual for Schools (SOPM). Individuals may review 
a copy of these procedures in order to familiarize themselves with the process by which per session employees are 
processed and paid. 
 

1. All per session employees must complete an application for per session activity (OP175) prior to commencing 
service. 

2. Individuals who have been approved for waivers in prior years must resubmit new waiver applications each year. 
For this purpose, the per session year is from July 1st through June 30th. 

3. Individuals must submit a waiver form for exceeding the limit on the maximum number of hours that can be 
served in a per session year. The maximum number of hours of per session work that may be performed annually 
is available in the C-175 regulation. 

4. No individual is authorized to work in a per session activity during a normal school workday. 
5. Per session employment, whether funded from the same or a different source, may not be used as a means of 

providing additional compensation for work similar to that which is performed in an individual’s primary 
assignment. 

6. Individuals cannot serve in a per session activity for which, in their primary assignment, they are responsible for 
hiring, rating, or coordinating or which they normally supervise in their primary assignment. 

7. No per session compensation may be paid for work performed at home. 
8. Employees on sabbatical leaves beginning August 1st must complete per session activities in which they are 

serving in July. They will not be permitted to commence any new per session assignments until the September 
following the completion of the sabbatical. 

9. Each per session employee is required to use a time clock to record the exact time of arrival and departure. The 
timecard is to be maintained at the work site and should serve as the basis of entries on the Personnel Time 
Report. If a time clock is not available, a daily attendance report with exact time of arrival and departure must be 
provided, maintained and approved by a supervisor. In every case, regardless of the specific manner in which 
time is reported, supervisors are accountable for verifying the record of attendance. Approval by a co-worker is 
not acceptable. Failure to maintain satisfactory records will result in the withholding of compensation or 
recoupment of payment already made. 

10. Each per session employee is required to submit a time sheet for service that was performed during the prior per 
session period within one school day of the per session period immediately following each service. 

11. Time sheets submitted for per session work which required a waiver that was not previously approved 
will result in the withholding of per session payment. 

12. If a teacher is entitled to retention rights in a per session activity but fails to claim those rights before or at the time 
of application for a different per session job in which the teacher has no retention rights, the teacher may then be 
denied employment in the job for which there is entitlement to retention. 

 
Notes: Requests for waivers must be submitted sufficiently in advance to allow time for review and appropriate action. 
Failure to obtain a valid waiver may result in the withholding of payment for hours worked beyond the maximum 
hours as outlined in Chancellor’s Regulation C-175.   




