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[New – Action Required] Collegial Review of New York State Alternative Assessment (NYSAA) Datafolios
[New-Resource] 2013-14 New York State Testing Schedule
[Reminder-Action Required] Charter Facility Upgrade Projects: Final Cost and Completion Date
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Oversight – DOE-Authorized Charter Schools
[Updated—Action Required] Required Public Notice and Postings
[Reminder—Action Required] CSAS Accountability Workshop


[bookmark: _[New_–_Action][New – Action Required] January Regents: History Scoring, Scheduling and Printing, and Resources 
High schools / Deadline: January 17 
Printing: If your school will be administering Regents exams, you may now begin printing answer documents via ATS and should complete printing by January 17. For printing and scanning details, review the Regents Scanning Guidebook. Sections 1-3 are not applicable to Charter Schools. Please reach out to Kamilah/Jorge/Keisha with questions.
(back to top)


[bookmark: _[New_–_Action_1][bookmark: _Hlk345326006][New – Action Required] Collegial Review of New York State Alternative Assessment (NYSAA) Datafolios 
All schools / Deadline: February 1 
Per New York State Education Department requirements, all schools with students who take the New York State Alternative Assessment (NYSAA) must conduct at least one collegial review of all participating students’ NYSAA datafolios. The collegial review is a facilitated process where every student’s NYSAA datafolio is reviewed by a NYSAA-trained colleague, peer, or administrator for errors, omissions, and needed revisions. The review, and any revisions as a result of the review, must be held during the NYSAA administration window, which ends on February 8; all reviews should be completed by February 1. 

If s/he has not already done so, your network NYSAA team member will send your school an invitation for training for this review process. Training will take place by mid-January; staff administering NYSAA datafolios should attend. For additional information, contact Louise Smith at lsmith2@schools.nyc.gov. 
(back to top)


[bookmark: _[New-Resource]_2013-14_New][New-Resource] 2013-14 New York State Testing Schedule 
Elementary and middle schools
Last week, principals received a memo and a calendar from NYSED that outlines the elementary and intermediate level testing schedule for the 2013-14 school year. Schools should review and consider this information when planning for next school year. Please reach out to Kamilah/Jorge/Keisha with questions.
(back to top)


[bookmark: _[Reminder-Action_Required]_Charter][Reminder-Action Required] Charter Facility Upgrade Projects: Final Cost and Completion Date
	Schools in Public Space
In order to ensure compliance with Chancellor’s Regulation A-190 and the New York State Charter Schools Act, upon completion of an approved facilities project, the charter operator MUST submit a Third Party Completion of Work Certificate, and vendor invoice(s) that include total cost and completion date(s) of the project(s) to the Division of School Facilities Contract Unit (Meryl Labella: MLabella@schools.nyc.gov) and Stephen Kassan (SKassan@schools.nyc.gov) in the Division’s Finance Department.  The DOE must have this information in order to meet the requirement that matching upgrades/improvements to the district school(s) be made within three months of the completed charter work.  Please note, no future projects can be reviewed until the charter operator submits their prior year’s paperwork. If you have any questions, please contact Debra Schwartzman at DSchwartzman@schools.nyc.gov .
(back to top)


[bookmark: _[Reminder-Action_Required]_Certifyi][Reminder-Action Required] Certifying Purchase Orders in FAMIS
All Schools
Please make sure that you are certifying your NYSTL purchases. Please see the FAMIS Certification Guide for step-by-step instructions on how to certify a Purchase Order (PO). This should be done for EACH PO, once the items have been received. Certifying the PO facilitates payment to vendors. If payment is not made to the vendor through the FAMIS system, vendors will be referred directly to the school for alternate form of payment. Please contact Keisha/ Jorge/Kamilah, @schools.nyc.gov with any questions.
(back to top)


[bookmark: _[Updated—Action_Required]_Required][Updated—Action Required] Required Public Notice and Postings 
DOE Authorized Schools Only/Ongoing
[bookmark: s104]Please make sure that as the school year progresses that your school’s website is under compliance with the NYS Open Meetings Law. For more details regarding the posting and documents that must be made available to the public, please see below. The CSAS team will be conducting periodic spot-checks to ensure that websites meet the requirement set forth by the law. 

Required Public Postings 
Effective February 2, 2012, Section 104 of the Open Meetings Law requires public bodies to give notice of all public meetings: to news media, by posting in one or more designated public locations, and by posting on the school’s website when the school has the ability. Additionally, Section 103 of the Open Meetings Law requires that all documents to be discussed during at a board meeting, or any other public meeting, be made available upon request to the public prior to or at the meeting. This means that all documents that will be discussed in a board meeting including, but not limited to, agendas, meeting minutes, financial statements, school policies, etc. must be made available to the public. Please note that the opinion of the Committee on Open Government is that “Optimally, the record will be made available online; if that cannot be done, the record can be made available in paper form in response to a request.” This law not only applies to board meetings, but any public meeting that the school holds. For more information regarding these changes in the law, please visit http://www.dos.ny.gov/coog/RecordsDiscussedatMeetings.html. 

In addition, New York State statute requires that the following documents be posted and regularly updated as applicable on schools’ websites: 
1. 2011-12 NYSED Annual report (with Board member personal contact information redacted)
1. Audited financial statements 

Please reach out to Gabrielle/Andrea/Maria at @schools.nyc.gov with any questions.
(back to top)


[bookmark: _[Reminder—Action_Required]_CSAS][Reminder—Action Required] CSAS Accountability Workshop
DOE Authorized Schools Only /Workshop: January 16
The CSAS team will hold a workshop covering all elements of its Accountability Handbook on January 16, 2013 from 5 pm to 7 pm. Today is the last day to RSVP. Topics covered will include: 
1. The CSAS Accountability Framework; 
1. The charter renewal process; 
1. Monitoring visits; 
1. The Early Engagement process; and 
1. General performance monitoring. 

Please click here to RSVP for the workshop by Friday, January 11, 2013. If you have questions regarding this workshop please feel free to reach out to Gabrielle/Andrea/Maria at @schools.nyc.gov with any questions.
(back to top)
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