NYCDOE Shared Space Committee Minutes Template

Campus _____________
Shared Space Committee (SSC) Meeting
Date and Time


In Attendance: 

· School 1 Principal: 
· School 1 Teacher:
· School 1 Parent:
· School 2 Principal: 
· School 2 Teacher:
· School 2 Parent: 
· (add more schools to reflect all schools on your campus if necessary)


Meeting Minutes:

1. All committee members are welcomed.  Provide introductions, if necessary. 

1. Minutes from the last meeting are distributed, read, and approved.

1. The agenda is distributed and Principal __________ leads the meeting.  

1. Review implementation of current building space plan, including space allocation process and shared space schedules. 

1. Set or confirm dates for future SSC Meetings. The meetings are required to take place quarterly. The deadlines for the submission of minutes for the 2015-2016 school year are: February 12, March 31, May 31, and July 22. 

Please complete this template and submit the SSC Meeting minutes via the Shared Space Committee section of the Principal’s Annual Space Survey (PASS) at:  http://survey.nycsca.org/pass.


Note:  The SSC does not make any decisions about extended use permits or campus governance. Rather, the purpose of the SSC is solely to educate parent and teacher representatives about the shared space process (i.e. how the formula for the space allocation was applied to the campus, the shared space schedules created by principals on the campus as part of their Building Council commitment, etc.).  

The Building Council is for principals only and is separate from the SSC. 

