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          Mentor Tracking System-URL 

 

 

 
https://www.nycenet.edu/Offices/DHR/ntims/ 

 

                            software  

P.C. computer……. Internet Explorer  

MAC computer…….Safari  
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https://www.nycenet.edu/Offices/DHR/ntims/


 

The Role of the Mentor 
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….. A focus on…the  improvement of a teacher’s instructional practice 

 

•Never share with administration anything that can be used against the teacher.  

 

•Notion of Confidentiality….If the principal or an A.P. asks, “How is Ms. Smith  

                      doing?” As the instructional leader, principal has a right to know. 

 

Share what you two are working on. We are working on…..  

•management strategies 

•flexible grouping 

•setting up her classroom library 

•unit-planning”  

 

Never share anything evaluative, for example, “that the teacher is struggling”.      

                 It is job of the principal & A.P. to evaluate the teacher’s practice. 



 

Automated Emails 
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Principal assigns mentor to a new teacher in MTS, the 

following auto-mated e-mail goes out both mentor & new 

teacher (DOE E-mail Account). 

 

“This is notification that Mentor: ______________ has been 

assigned to mentor New Teacher: _________.The Mentor 

Tracking System, MTS, is the on-line system 

http://www.nycenet.edu/offices/dhr/ntims in which mentors 

must document mentor interactions occurring between 

mentors and each of their new teachers. New teachers should 

receive two-periods of mentoring each week in order to 

adequately meet the State’s mentoring requirement.” 

 

http://www.nycenet.edu/offices/dhr/ntims


 

Automated Emails 
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It is the 15th of the month. Mentor has 2 hours or less of 

interactions documented-for the current month. The following 

auto-mated e-mail goes out to both the mentor & principal. 

 

“Please be reminded: For the current month, you have two-

hours or less documented for your new teacher___________. 

Your new teacher (s) should receive two-periods of mentoring 

each week in order to adequately meet the State’s mentoring 

requirement.” 

 

 



                   

                  Logging Restrictions 
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Principal Match: mentor can only begin to log in MTS the following 

date after the match. Mentor cannot back-log 

 

60-Day Window: For any given month, at the close of that month, you 

have until the end of the following month to enter interactions pertaining 

to the prior month.  

 

Example. It is Sept. 30th, you will have until October 31st to enter 

interactions that occurred in September. Effective Nov. 1st. You will not 

be permitted to enter interactions pertaining to the month of September.  

 

        Suggestion: Log interactions weekly……minimally monthly. 



 

Additional MTS Logging Restrictions 
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•Teachers on-leave 

 

•July & August 

 

•Previous: physical/calendar year * 

 

•More than 10 hrs. per month 

 

•For a future date 
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          To Access this Document…… 
 

         Mentor Guide: Logging Interactions  

 

             

     

 

DOE Home Page      http://schools.nyc.gov/ 

 

 

                          Search: DAPS 

(Division of Academic Performance & Support) 

 

 

 

 

http://schools.nyc.gov/


D.O.E. Mentors-Use Outlook D.O.E. E-Mail 

Address & Password to log-on….. 
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After Log in…See Home Page.  

Click On: Enter Mentor Interactions 
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Select Teacher from New Teacher drop-down 
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1 

2 

Topics  

Discussed 

Non-Danielson School 
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Danielson School 
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Cannot  

   Edit 



 

Mentoring Reports…. 
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Provides a picture of…. 

 

•Your logging pattern (Date Submitted…..Interaction Date) 

 

• Interaction Types 

 

•Topics Discussed  (must click on: Continue Optional) 

 

•Leave of Absence Dates 



Accessing Mentoring Reports 
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You have four options at your disposal 

25 

Continuing Tchrs.  

8/1/2010-present 
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Export to Excel 
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1. 

2 
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Contact: Teacher Development Specialist-TDS        

                            assigned to your Cluster 

User id/password 


