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Mentor Tracking System-URL

https://www.nycenet.edu/Offices/DHR/ntims/

software

P.C. computer....... Internet Explorer
MAC computer....... Safari
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The Role of the Mentor

..... Afocus on...the improvement of a teacher’s instructional practice
*Never share with administration anything that can be used against the teacher.

*Notion of Confidentiality....If the principal or an A.P. asks, “How is Ms. Smith
doing?” As the instructional leader, principal has a right to know.

Share what you two are working on. We are working on.....
*management strategies
*flexible grouping
setting up her classroom library
sunit-planning”

Never share anything evaluative, for example, “that the teacher is struggling”.
It is job of the principal & A.P. to evaluate the teacher’s practice.
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Automated Emails

Principal assigns mentor to a new teacher in MTS, the
following auto-mated e-mail goes out both mentor & new
teacher (DOE E-mail Account).

“This is notification that Mentor: has been
assigned to mentor New Teacher: .The Mentor
Tracking System, MTS, is the on-line system
http://www.nycenet.edu/offices/dhr/ntims in which mentors

must document mentor interactions occurring between
mentors and each of their new teachers. New teachers should
receive two-periods of mentoring each week in order to
adequately meet the State’s mentoring requirement.”
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Automated Emails

It is the 15" of the month. Mentor has 2 hours or less of
Interactions documented-for the current month. The following
auto-mated e-mail goes out to both the mentor & principal.

‘Please be reminded: For the current month, you have two-
hours or less documented for your new teacher
Your new teacher (s) should receive two-periods of mentorlng
each week in order to adequately meet the State’s mentoring

requirement.”
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Logging Restrictions

Principal Match: mentor can only begin to log in MTS the following
date after the match. Mentor cannot back-log

60-Day Window: For any given month, at the close of that month, you
have until the end of the following month to enter interactions pertaining
to the prior month.

Example. It is Sept. 30", you will have until October 315t to enter
interactions that occurred in September. Effective Nov. 15t You will not
be permitted to enter interactions pertaining to the month of September.

Suggestion: Log interactions weekKly...... minimally monthly.
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Additional MTS Logging Restrictions

*Teachers on-leave

«July & August

*Previous: physical/calendar year *
*More than 10 hrs. per month

For a future date
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To Access this Document......

Mentor Guide: Logging Interactions

J

DOE Home Page  hittp://schools.nyc.gov/

Search: DAPS
(Division of Academic Performance & Support)
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Mentoring Tracking System

Sign In

Contact Support
!

Enter your Central QOutlook E-mail User ID and password to sign in.
OR
Enter your Mentor Tracking System User name and password.

For Outlook User ID and Password issues, contact Help Desk at (718)
935-5100.

For non-technical issues, contact HR Connect at (718) 935-4000.
Flease be advised that the Mentoring Tracking System iz intended for users

with Internet Explorer browser. If yvou are not using the Internet Explorer
browser, you may experience problems.

User Name: |

Password: |

Loglnl
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_ At the beginning of the school year, teachers who are new to the teaching profession are assigned to @ mentor so that they can receive personalized

support through their first year of teaching. The mentoring program incorporates the components recognized in current research on effective new
teacher induction models, and each new teacher will be matched with a skilled mentor. Every effort is made to match new teachers with mentors in their
content and certification areas.

Enter Mentor Interactions

Enter Development Please use the options on the menu bar at the left or click any of the links below to access the application functionalities.
Continuum [Optional]

View Teacher Repoits Enter Mentor Interactions

Change Pazsword

Use this section to view, edit or enter New Teacher Interactions. Click Here

Contact Support i l
Enter Development Continuum (Option

| Sign Out

Use this section to rate New Teacher development progression on five point scale (i.e. beginning, emerging, applying, integrating,
innovating) Click Here

You signed in as:
View Reports
Name:

rich,lilah

Use this section to view Reports. Click Here
Role:

New Teacher Mentor

E-mail: For Outlook User ID and Password issues, contact Help Desk at (718) 935-5100.

For non-technical issues, contact HR Connect at (718) 935-4000.

Flease be advised that the Mentoring Tracking System is intended for users with Internet Explorer browser. If you are not using the Internet Explorer
browser, you may experience problems.
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Mentoring Tracking System

_ At the beginning of the school year, teachers who are new to the teaching profession are assigned to @ mentor so that they can receive personalized

support through their first year of teaching. The mentoring program incorporates the components recognized in current research on effective new
Home Page teacher induction models, and each new teacher will be matched with a skilled mentor. Every effort is made to match new teachers with mentors in their

content and certification areas.
Enter Mentor Interactions

Enter Development

! . Please use the options on the menu bar at the left or click any of the links below to access the application functionalities.
Continuum [Optional]

View Teacher Repoits Enter Mentor Interactions

Change Password Use this section to view, edit or enter New Teacher Interactions. Click Here

Contact Support i a
Enter Development Continuum (Optional)

| Sign Out

Use this section to rate New Teacher development progression on five point scale (i.e. beginning, emerging, applying, integrating,
innovating) Click Here
You signed in as:

View Reports
Name:

rich,lilah

Use this section to view Reports. Click Here
Role:

New Teacher Mentor

E-mail: For Outlook User ID and Password issues, contact Help Desk at (718) 935-5100.

For non-technical issues, contact HR Connect at (718) 935-4000.

Flease be advised that the Mentoring Tracking System is intended for users with Internet Explorer browser. If you are not using the Internet Explorer
browser, you may experience problems.
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Mentoring Tracking System

_ Mentor Interactions

Home Page . ) ) . . . . .
g Use this page to view mentor interaction history and to add / edit mentor interactions.

e | L e Your principal has scheduled a minimum of two-periods weekly for both mentor and New Teacher to meet.

Enter Development Mentor: I "I
Continuum [Optional]
New Teacher: | Select vI
View Teacher Reports pa—
Change Password TRUSCH SUSAN
Period From:
Contact Support

Sign Out
!

View Interaction Summary Aeld Mew Interactions

You signed in as: >To Display the Interaction History:
1. Select the New Teacher, 2. Select the Interaction period - From and To dates, 3.Click "View Interaction Summary”.

Name:
rich, lilah

Role:
New Teacher Mentor

E-mail:
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Home Page

Match New Teachers and
Mentoring Plan

Enter Mentor Interactions

Enter Development
Continuum [Optional]

View Teacher Heports
Yiew Mentoring Reports
View Teacher Admin Reports

Teacher Mentor ¥enfication
Letter

Mentor Courze Profile
Mentor Course Certificate
Match Hew Supervizors

Enter Supervisor Mentor
Interactions

Enter Supervizor
Development Continuum
[Dptional)

Yiew Supervizsor Heports

View Supervizor Admin
Reports

Supervizor Verification Letter
Admin Tool 4
Contact Support

Supervisor MTS »
Support/Uszer Module

Sign Out
|

Department of
Education

Dennis M. Walcoll, Chancellor

You signed in as:

ﬁ,‘Startl |t~ Inbox - ticrosoft O... | == Removable Disk [G:] | (@) wicrosoft PowerPoi, ” & New York City Dep...

-
Mentoring System
.
Non-Danielson School
Mentoring Tracking System
_ Add/Edit Mentor Interactions Step 1: Interaction Type
Use this page to add Interaction Types (Step-1) to log @ new mentor interaction.
Mentor: I LI New Teacher: I ;I Date Submitted: 8/31/2012
University: ISeIect LI Interaction Date Duration (hrs): ISeIect VI
Please =elect one or more of the following Interaction Type(s);
[T conference (One-to-0One meeting with teacher) [ Inter-visitation [ Meet with Coach
[ wisit Classroom | Telephone [ Meet with Lead Teacher O -(‘
I Q
v
| Co-Planning [T E-mail | Learning Walks p
4
(| Co-Teaching [ Absent | walkthrough DISC u
| Modeling [ Meet with B ;/w\
Dromain: Competency:
|Se|ect Select ) e Add Domain/Competency
Enter Another Interaction | Continue(Optional)
Click ain on the page.
Click "Enter Another Interdction” to save your changes and add another Interaction.
Click "Continue" to save your changes and navigate to Interaction Step 2.(Optional).
Click "Cancel" to discard yvour changes and navigate back to the Homepage.
To add an Interaction Type (Step-1):
1. Select the MNew Teacher. 2. Select the Interaction date. 3.Select the Duration. 4.Check as many interaction type(s) as needed. 5.Click "Save","Enter
Another Interaction” or "Continue (Optional)".
-
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Mentoring Tracking System

_ Add/Edit Mentor Interactions Step 1: Interaction Type

Home Page . . . .
g Use this page to add Interaction Types (Step-1) to log a new mentor interaction.

Match Mew Teachers and
Mentoring Plan Mentaor: I LI Mew Teacher: I j Date Submitted: 9/21/2012

Enter Mentor Interactions

Bl Bevelyme University: ISelect LI Interaction Date: Duration (hrs): ISelect 'I

Continuum [0ptional]

Yiew Teacher Reports Please select one or more of the following Interaction Type(s):
View Mentoring Reports i ) o .
[ conference (One-to-One meeting with teacher) [ 1nter-visitation [ Meet with Coach
Yiew Teacher Admin Reports
o [T wisit Classroom [ Telephone [T Meet with Lead Teacher
Teacher Mentor Yenfication
Letter . . .
[ co-Planning [ E-mail [ Learning walks
Mentor Course Profile
(| Co-Teaching [ absent (| Walkthrough
Mentor Course Certificate
[ Modelin [T Meet with Principal or AP
Match New Supervisors - =
Enter Supervisor Mentor i
Interactions Cromain: Competency:
Select j | Select ;I Add Domain/Competency

Enter Supervisor
Development Continuum
[Optional)

ect
nning and Preparation

|
The Classroom Emvironment m Enter Another Interaction | Continue({Optional)

Yiew Supervizor Reports Instruction

gProfessional Responsibilities and remain on the page.

ick "Enter Another Interaction’ to save your changes and add another Interaction.
Click "Continue” to sawve your changes and navigate to Interaction Step 2.(Optional).
Click "Cancel" to discard your changes and navigate back to the Homepage.

Yiew Supervisor Admin
Reports

Supervigor Yerification Letter

. To add an Interaction Type (Step-1):
Admin Tool r 1. Select the New Teacher. 2. Select the Interaction date. 3.5elect the Duration. 4.Check as many interaction type(s) as needed. 5.Click "Save","Enter

Another Interaction” or "Continue (Optional)”.
Contact Support

Supervisor MTS »
Support/Uszer Module

L Sign Out

You signed in as:
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Home Page

Match New Teachers and
Mentoring Plan

Enter Mentor Interactions

Enter Development
Continuum [Optional]

Yiew Teacher Reports
Yiew Mentoning Reports
Yiew Teacher Admin Reports

Teacher Mentor Verification
Letter

Mentor Course Profile
Mentor Course Certificate
Match Hew Supervisors

Enter Supervizor Mentor
Interactions

Enter Supervizor
Development Continuum
[Optional)

Yiew Supervisor Reports

Yiew Supervizor Admin
Reports

Supervizor Yerification Letter
Admin Tool »
Contact Support

Supervizor MTS >
Support/Uzer Module

ISign Dlut

You signed in as:
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Add/Edit Mentor Interactions Step 1: Interaction Type

Use this page to add Interaction Types (Step-1) to log @ new mentar interaction.

Mentor: I ;I

University: ISElEE:t j

New Teacher:

Interaction Date:

Please =elect one or more of the following Interaction Type(s):

J&' - [ é.;v Page = Safety = To

Mentoring System

Mentoring Tracking Syster

Date Submitted: 9/21/2012

ISeIect 'I

Cruration (hrs):

[ visit Classroom
| Co-Planning
| Co-Teaching

| Modeling

[ conference {(One-to-One meeting with teacher)

[ Inter-visitation
l_TE|E|:r|'ICII'IE

[ E-rmail

[ Absent

[ Meet with Principal or AP

[T Meet with Coach
[ Meet with Lead Teacher
| Learning Walks

| Walkthrough

Domain:

Competency:

IF'Ianning and Preparation LI Select

=l

Select

Demonstrating Knowledge of Content and Pedagogy
.Demonstrating Knowledge of Students
Setting Instructional Outcomes

Click "Save" to save your changes arfDemonstrating Knowledge of Resources
Click "Enter Another Interaction” to s Designing Coherent Instruction

Click "Continue" to =ave your change

Designing Student Assessments

Click "Cancel" to discard WOour c:harlg AT 1TV o Dok T e T T e o=,

To add an Interaction Type (Step-1):

Add Domain/Competency

1. Select the New Teacher. 2. Select the Interaction date. 3.5elect the Duration. 4.Check as many interaction type(s) as needed. 5.Click "Sawve","Enter

Another Interaction” or "Continue (Optional)”.
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_ Add/Edit Mentor Interactions Step 1: Interaction Type

H P . . . .
IS e Use this page to add Interaction Types (Step-1) to log a new mentor interaction.

Match Mew Teachers and
Mentoring Plan Mentor: I FOLAR DEBORAH j New Teacher: I
Enter Mentor Interactions

Enter Development University: ISEIect j Interaction Date: w Duration (hrs): ISeIect

Continuum [Optional)

Date Submitted: 9/20/2012

|L

View Teacher Reports Please select one or more of the following Interaction Type(s):
Yiew Mentoring Reports ) ) L )

[ conference (One-to-One meeting with teacher) [ 1nter-visitation [ Meet with Coach
View Teacher Admin Reports

o [T visit Classroom [T Telephone [T Meet with Lead Teacher

Teacher Mentor Yerification
Letter . . .

[ co-Planning [ E-mail [ Learning walks
Mentor Course Profile

(| Co-Teaching [ Absent O Wallcthrough
Mentor Course Certificate

[l Modelin "] Meet with Principal ar AP
Match Hew Supervisors 2 =

Enter Supervizor Mentor

Interactions Click to view information on Charlotte Danielson’'s Framework for teaching.

Enter Supervisor Demain: Competency: Continuum:
Development Continuum Select j ISelect

| Select LI Add Domain/Competency
[Optional)
View Supervisor Reports - 5 5
m Enter Another Interaction | Continue(Optional)

View Supervisor Admin

Reports Click "Save" to save your changes and remain on the page.
. L Click "Enter Another Interaction” to save your changes and add another Interaction.
Supervisor Yerification Letter Click "Ceontinue” to save your changes and navigate to Interaction Step 2.(Optional).

. Click "Cancel" to discard your changes and navigate back to the Homepage.
Admin Tool »

To add an Interaction Type (Step-1):
Contact Support 1. Select the New Teacher. 2. Select the Interaction date. 3.Select the Duration. 4.Check as many interaction type(s) as needed. 5.Click "Save","Enter Another Interactior

"Continue (Optional)".
-
| »
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Support/User Module
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-é https: /fwww.nycenet. e du/Offices/DHR/NTIMS AUtilities/Danielson_MTS-Integration. pdf - Windows Internet Explorer provided by DIT
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h Mew Teachers and

oring Plan |§

1 Mentor Interactions

1 Development
inuum [Dptional]

Charlotte Danielson’s Framework for Teaching (2011 Revised Edition)

Teacher Reports
Adapted to reflect New York State's levels of performance

Mentoring Reports

Teacher Admin Repo

her Mentor Verificatio Domain Competencies
T

1a Demonstrating Knowledge of Content and
or Courze Profile Pedagogy
or Course Certificate 1b Demonstrating Knowledge of Students
 New S _ 1. Planning and Preparation 1c Setting Instructional Outcomes
1l Hew supervisars 1d Demonstrating Knowledge of Resources
 Supervisor Mentor le Desighing Coherent Instruction
actions 1f Designing Student Assessments
' Supervisor 2a Creating an Environment of Respect and
lopment Continuum
onal) Rapport

2h Establishi Culture for L i
Supervisor Reports 2. The Classroom Environment Stablishing 8 LuTture Tor ~earning

2c Managing Classroom Procedures

Supervisor Admin 2d Managing Student Behavior
irks

2e Organizing Physical Space

rvisor Verification Letl 3a Communicating with Students
n Tool 3b Using Questioning and Discussion
3. Instruction 3¢ Engaging Students in Learning
=rett Sl 3d Using Assessment in Instruction
rvisor MTS 3e Demonstrating Flexibility and Responsiveness

wort/User Module

Am Baflamkime mm Te=emlbmer | |
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Mentoring Tracking System

_ Add/Edit Mentor Interactions Step 1: Interaction Type

H P. . ) . :
ome Fage Uze this page to add Interaction Types (Step-1) to log a new mentor interaction.

Match New Teachers and

Mentoring Plan Mentor: I j New Teacher: I j Date Submitted: 9/20/201:
Enter Mentor Interactions
Enter Development University: ISEIECT j Interaction Date: v Duration (hrs): ISEIBC’[
Continuum [Optional]
View Teacher Reports Fleasze zelect one or more of the following Interaction Type(s):
View Mentoring Reports ) ) o )

[ conference (One-to-One meeting with teacher) [ inter-visitation [ Meet with Coach
Yiew Teacher Admin Reports

o Visit Classroom [ Telephane [ Meet with Lead Teacher
Teacher Mentor Yerification
Letter r : : )
Co-Flanning [ E-mail C Learning Walles

Mentor Course Profile

O Co-Teaching [ Absent O Walkthrough
Mentor Course Certificate

[ Madelin [ Meet with Principal or AP
Match Hew Supervisors £ 2

Enter Supervisor Mentor

Interactions Click to view information on Charlotte Danielson's Framework for teaching.
Enter Supervisor Domain: Competency: Cﬂm

Development Continuum Select j ISEIBCT "l\ j
[Optional] Ealect
- ; Beginning
[ Save | Enter Another interaction | Continue(0 RUHCINN-
View Supervisor Admin Effective
Reports Click "Save" to save your changes and remain on the page. Highly Effective
Click "Enter Another Interaction” to save your changes and add another Interaction.
Supervisor Yerification Letter Click "Continue” to zave your changes and navigate to Interaction Step 2.(Optional).

Click "Cancel” to dizcard your changes and navigate back to the Homepage.

Admin Tool 3
To add an Interaction Type (Step-1):

Contact Support 1. Select the Mew Teacher. 2. Select the Interaction date. 3.5elect the Duration. 4.Check as many interaction type(s) as needed. 5.Click "Save","Enter Another Inter
"Continue (Optional)”.

Supervizor MTS b

Cunnork /] z=er Module
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Home Page

Match New Teachers and
Mentonng Plan

Enter Mentor Interactions

Enter Development
Continuum [Dptional)

Yiew Teacher Reports
Yiew Mentoring Reports
Yiew Teacher Admin Reports

Teacher Mentor Verification
Letter

Mentor Course Profile
Mentor Course Certificate
Match New Supervisors

Enter Supervizor Mentor
Interactions

Enter Supervisor
Development Continuum
[Dptional)

Yiew Supervisor Reports

Yiew Supervisor Admin
Reports

Supervisor Yerification Letter
Admin Tool 4
Contact Support

Supervisor MTS >
Support/User Module

Jﬁ*ﬁ__j = [ E§3v Page =~ Safety = Tools = @lv

»

Sign Out
!

You signed in as:

Name:
Thomp=son Melvin

Role:
System Admin

E-mail:
MThomps2@schools.nyc.gov

Add/Edit Mentor Interactions Step-2:

Teacher Competencies (Opti

Use this page to add new interaction details

Mentoring Standards section has six standard groups where in each group is further broken down into subitems. You must select minimum one subitem from

onal)

the appropriate Standard group. You may choose as many subitems under as many standard groups as appropriate.
Formative Assessment Tool section has six poszible options. It is an optional section. You may select one or more as appropriate.

Mentor: GILL, PATRICIA New

Date of Interaction: 10/03/2011

Teacher: DI CARLO, JESSICA

Duration: 0.75 (45 mins)

Engaging All
Students in Learning (EN)

Creating an
Effective Environment (EE)

Understanding & Organizing
Subject Matter (SM)

[ Link to Student Prior Knowledge
[ use Wariety Instructional Strategies
[ use Technology & other Resources

(| Engaging students in problem solving &
critical thinking

O Working with Special Needs or ELL Studen

[T cClassroom Procedures/Rautines
¥ Classroom Management
(| Using instructional time effectively

(| Creating a physical environment that
engages all students

| Promoting social development &

ts -
responsibility

O Knowledge of subject matter content

[ use of student performance/ content
standards

[w! Linkages across content areas
O Using materials & resources

O Organizing & Sequencing Curriculum

Planning Instruction (PL)

Assessing Student
Learning (AS)

Developing as a
Professional Educator (DP)

¥l Lesson Flanning

students

O Us=ing data to plan

Content Planning/Discussion
IF'erfDrming.FFine Arts

=

[ Discussing short and/or long term goals for

[T Use of Informal assessments

7l Use of Formal assessments
rAnaIvzing Student Work

(| Using Data to Differentiate Instruction

[l Grading Systems/Criteria

Assement Options
|Se|ect j

[ Geal Setting
O Communicating with Parents

(| Reflecting on classroom data and or
supervisor observations

[w! Working with colleagues

O Discussing workshops or PD
opportunities

Select Formative Assessment Tools Used:
[ anal

[*] Collaborative Assessment Log

[ Lesson Flanning

[ selective Scripting

vzing Student Work (] Seating Chart

[l Schoal & Community Resources

“save B Cancel |
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_ Mentor Interactions

Home Page
Enter Mentor Interactions

Enter Development
Continuum [Optional)

View Teacher Reports
Change Password
Contact Support

Sign Out

You signed in as:

Name:
rich,lilah

Role:
MNew Teacher Mentor

E-mail:

Mentor: I vl

New Teacher: |Se|ect

g

Select

TRUSCH SUSAN

Period From:

2006 The New York City Department Of Education

Yiew Interaction Summary .

=To Display the Interaction History:
1. Select the New Teacher, 2. Select the Interaction period - From and To dates, 3.Click "View Interaction Summary”.

Use this page to view mentor interaction history and to add / edit mentor interactions.

Your principal has scheduled a minimum of two-periods weekly for both mentor and New Teacher to meet.

To:

Add Mew Interactions

] centficate Errer | 42/ x| [*] ¢ i

% - E) - ] & - Page~ Safety~ Tools - igh~

Mentoring System

Mentoring Tracking Syste|

Privacy Policy And Terms Of Use

»



ient of Education - Windows Internet Explorer provided by DIT - LAN Services

rvcenest,edu

j ﬁ || x I,:' Google

BEE

o
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kv Departrent of Education

Department of
Education

Dennis M Walcoll, Chancailor

Mentor Interactions

Use this page to view mentor interaction history and to add / edit mentor interactions.

Jﬁ-gﬂ - [ pmn - Page -~ Safety ~ Tools - (g~

Mentoring

System

Mentoring Tracking System

acherz and Location:

iteractions

e Mentor: [GILL. PATRICIA

Hional]

reports New Teacher: [DI CARLO JESSICA <]
] Reports

"dmin Reports

r Venfication

|K1 15- P.5. 115 DANIEL MUCATEL SCHOOL

Period From:

=

92272011 v

View Interaction Summary

=

Your principal has scheduled a minimum of two-periods weekly for both mentor and New Teacher to meet.

12/5/2011

Add New Interactions

(Search Location])

Profile
Certificate Date Date of . _ ) < )

Submitted Ty e Interaction types Duration(hrs) Action Action Delete
DEIVISOrs i i

10/13/2011 10/03/2011 Conference 0.75 (45 mins) Edit Delete
o1 M entor . . .

11/23/2011 10/11/2011 Visit Classroom 0.75 (45 mins) Edit Delete
T 11/23/2011 10/13/2011 Co-Planning 0.75 (45 mins) Edit Delete
ELTTT 11/23/2011 10/18/2011 Conference 0.75 (45 mins) Edit Delete
r Reports 11/23/2011 10/20/2011 Visit Classroom 0.5 (30 mins) Edit Celete
1« Admin 11/29/2011 11/03/2011 Vigit Classroom 0.75 (45 minsg) Edit Delete

11/29/2011 11/14/2011 Co-Planning 0.5 (30 mins) Edit Delete
fication Letter 11/29/2011 11/28/2011 Conference 0.75 (45 mins) Edit Delete

4 1

1

5
dodule 2

=To Display the Interaction History:
1. Select the New Teacher, 2. Select the Interaction period - From and Tao dates,

3.Click "view Interaction Summary”.
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i Department of .
" c Education Mentoring !
- Dennis M. Walcolf, Chancelior

Mentoring Tracl

_ Add/Edit Mentor Interactions Step 1: Interaction Type

Home Page . . . .
g Use this page to add Interaction Types (Step-1) to log a new mentor interaction.

M atch !«Iew Teachers and
Mentoring Plan Mentor: | =] Date Submitted: 10/13/2011

Enter Mentor Interactions

Enter Development Mew Teacher: I j University: ISelect j
Continuum [Dptional]

Yiew Teacher Reports

View Mentoring Reports Interaction Date: . o Duration (hrs): (

(5]
[
<

Yiew Teacher Admin Rep

Teacher Mentor Verification Flease select one or more of the following(Interaction Type(s):

Letter

- L - i
Mentor Course Profile [l Conference I E-mail
Mentor Course Certificate [ visit Classroom [ Absent
Match New Supervisors | Co-Planning [ Meet with Principal or AP
Enter 5 izor Ment : )
|nr:;:[actli‘§:;wsm entor | Co-Teaching [ Meet with Coach
Enter Supervisor [ Modeling [ Meet with Lead Teacher
Development Continuum
[Optional) [ Inter-visitation [ Learning Walks
Yiew Supervizor Reports

O Telephone O walkthrough
Yiew Supervizor Admin
Reports
5 izor Yerification Lett = = =
(LT AT 0 LA m Enter Another Interaction | Continue{Optional)

Admin Tool »

Click "Save" to save your changes and remain on the page.
Contact Support Click "Enter Another Interaction” to save your changes and add another Interaction.
Click "Continue” to save your changes and navigate to Interaction Step 2.(Optional).
Supervisor MTS . Click "Cancel” to discard your changes and navigate back to the Homepage.



Mentoring Reports....

Provides a picture of....

*Your logging pattern (Date Submitted.....Interaction Date)
* Interaction Types

*Topics Discussed (must click on: Continue Optional)

| eave of Absence Dates

Department of

Education
Dennis M. Walcott, Chancellor 2 3
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File —Edit View Favorites Tools  Help X @ -
o i = = »
.7 Favorites ggl -| {& PeopleSoft 9 session expired | lf,éNew York City Departme. .. X | | ﬁ | | = ~ Page - Safety = Tools = (g~

Department of .
" c Education Mentoring System
Denng M Walcall, Chancsilor

Mentoring Tracking System

— At the beginning of the school year, teachers who are new to the teaching profession are assigned to @ mentor so that they can receive personalized

support through their first year of teaching. The mentoring program incorporates the components recognized in current research on effective new
Home Page teacher induction models, and each new teacher will be matched with a skilled mentor. Every effort is made to match new teachers with mentors in their
content and certification areas.

Enter Mentor Interactions

Enter Development
Continuum [Optional]

Please use the options on the menu bar at the left or click any of the links below to access the application functionalities.

View Teacher Reports Enter Mentor Interactions

Change Password Use this section to view, edit or enter New Teacher Interactions. Click Here

Contact Support i .
Enter Development Continuum (Optional)

Sign Out

Use this section to rate New Teacher development progression on five point scale (i.e. beginning, emerging, applying, integrating,
innovating) Click Here
You signed in as:
View Reports
Name:

rich, lilah

Use this section to view Reports. Click Here
Role:
New Teacher Mentor
E-mail: For Outlook User ID and Password issues, contact Help Desk at (718) 935-5100.

For non-technical issues, contact HR Connect at (718) 935-4000.

Flease be advised that the Mentoring Tracking System iz intended for users with Internet Explorer browser. If you are not using the Internet Explorer
browser, you may experience problems.

106 The New York City Department Of Education Privacy Policy And Terms Of Use
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Home Page
Enter Mentor Interactions

Enter Development
Continuum [Optional]

View Teacher Reports
Change Pazsword
Contact Support

| Sign Out

You signed in as:

Name:

rich,lilah

Role:
New Teacher Mentor

E-mail:

Reports

Steps to View Report:

Jﬁvm + [ Légv Page = Safety » Toals » @v

Mentoring System

Mentoring Tracking System

1. Select Location if applicable, then the report that you would like to view, and School Year from the drop down boxes below.

3.

the reports. Alternately, hold the Ctrl key down while clicking View Reports.

*Select Repaort:

*School Year:

*Date Range:

2. Enter the date range for the report, if necessary. The date range is defaulted to the schoal year selected.
Click View Report button to generate a new report window that will show the data you requested. You will need to turn-off your Pop-up blocker to view

* Indicates required information

Select ==

=

Select ==

Interaction Report - Comprehensive

Development Continuum Report - Comprehensive
Teacher Interaction Report - Individual

Teacher Continuum Report - Individual

6/1/2011

10/28/2011

Continuing Tchrs.
8/1/2010-present

MNote: All information generated in the provided reports are updated DAILY and may not reflect recent updates entered into

MTS.

006 The New York City Department Of Education

View Report

Privacy Policy And Terms Of Use
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Mentoring Tracking System

B reports

H P. )
B e Steps to View Report:

1. Select Location if applicable, then the report that yvou would like to view, and School Year from the drop down boxes below.

2. Enter the date range for the report, if necessary. The date range is defaulted to the school year selected.

3. Click view Report button to generate a new report window that will show the data you requested. You will need to turn-off your Pop-up blocker to view
the reports. Alternately, hold the Ctrl key down while clicking View Reports.

Match New Teachers and
Mentonng Plan

Enter Mentor Interactions * Indicates required information

Enter Development

Continuum [Optional) “Location:  [K090- P_S. 90 EDNA COHEN SCHOOL BN (Sesrch
View Teacher Reports Location)

I 1 *Select R rt: *MNew Teachers:
View Mentoring Reports SEet ReRe ITeacher Interaction Report - Individual j S;I:cﬂ j
View Teacher Admin Reports < P :by
Teacher Mentor Yerification “Schoal Year: I2[]11 - 2012 "I GLUCK, JACQUELINE
Letter LAZARE, DIANA

*Date Range: LYNCH, SHAVONNE

Mentor Course Profile

Mentor Course Certificate

From: 8/20/2011 W

Match New Supervisors

Enter Supervisor Mentor

Interactions To: 11/21/2011 w

Enter Supervizor . . . . .
Development Continuum Note: All information generated in the provided reports are updated DAILY and may not reflect recent updates entered into
[Optional) MTS.

View Supervizor Reports

View Report

View Supervisor Admin
Reports

Supervizor Verification Letter

Admin Tool b

B
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Cognos Viewer - InteractionReport . NTM AppCognos Log O
(=) Keep this version = | p | 3 + [ add this report + | &
Interaction Report
Fiscal Year: 2012 From: 8/20/2011 To: 11/21/2011
Teacher Teacher Gralle Mentor Name Grade Date of ration FAS Topics Discussed Cluster Cluster HR Leave | Leave
Name Employee Code Date Suhnutted Interaction Tvpe Tools Name Network | Director | Start End
Ref No. Name Date Date
GLUCK, 1294833 CICCARELLQ, 10/24/2011  11/15/2011  10/27/2011 Visit Classroom D55l CHILDREN HABIB,
JACQUELINE RACHEL Classroom Procedures/Routings Cluster  FIRST MAMAL
113 MNETWORK
605
1294833 CICCARELLO, K090 10/24/2011  11/15/2011  10/28/2011 0.5 Conference Classroom D&sI CHILDREN HAEIE,
RACHEL Procedures/Routines Cluster  FIRST MAMNAL
i3 MNETWORK
605
1294333 CICCARELLO, K090 | 10/24/2011 11/15/2011  10/312011 0.5 Madeling Warking with Spedial Dssl CHILDREN  HABIS,
RACHEL Meeds or ELL Students Cluster  FIRST MAMAL
0a NETWORK
605
1294833 CICCARELLQ, KO90 10/24/2011  11/15/2011  11/04/2011 0.5 Conference Reflecting on dassroom D55l CHILDREN HAEIE,
RACHEL data and or supervisor Cluster  FIRST MAMNAL
ohservations 06 NETWORK
605
1294833 CICCARELLO, K090 10/24/2011  11/15/2011  11/07/2011 0.5 Visit Goal Setting D&sI CHILDREN HABIB,
RACHEL Classroom Cluster  FIRST MAMAL
0& NETWORK
605
1294833 CICCARELLQ, K090 10/24/2011  11/15/2011  11f10/2011 0.5 Inter- Use Variety Instructional D55l CHILDREN HAEIE,
RACHEL visitation Strategies Cluster  FIRST MAMNAL
1133 NETWORK
603
1294833 CICCARELLO, K090 10/24/2011 | 11/15/2011  11f14/2011 0.5 Co-Planning Lesson Planning D&sI CHILDREN HAEIE,
RACHEL Cluster FIRST MANAL
0& NETWORK
605
GLUCK, JACQUELINE 3.5
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Mentoring Tracking System

R Reports

H P .
I s Steps to View Report:
1.

Select Location if applicable, then the report that you would like to view, and School Year from the drop down boxes below.

2. Enter the date range for the report, if necessary. The date range is defaulted to the school yvear selected.

3. Click View Report button to generate a new report window that will show the data vou requested. You will need to turn-off yvour Pop-up blocker to view
the reports. Alternately, hold the Ctrl key down while clicking View Reports.

Match New Teachers and
Mentoring Plan

Enter Mentor Interactions * Indicates required information

Enter Development

Continuum {Optional) “Location: [}446- SATELLITE ACADEMY HS @ BRONX REGIONAL HS BN S
Yiew Teacher Repoits Lacation)
Yiew Mentoring Reports #*Select Report: Interaction Report - Comprehensive j
Yiew Teacher Admin Reports Select »>
L “School Yea=—jinteraction Report - Comprehensne =}
EE:';C“E' Mentor Verification Development Continuum Report - Comprehensive
eller

Teacher Interaction Report - Individual
Teacher Continuum Report - Individual
Waiver Report

Mew & Continuing Teachers Mentored

*Date Range:
Mentor Course Profile

Mentor Course Certificate

Fi :

_ M INON-DOE Mentors
Match New Supervisors Mew Teacher Completed Mentoring
Enter Supervisor Mentor To: 112172011 v
Interactions
Enter Supervisor Note: All information generated in the provided reports are updated DAILY and may not reflect recent updates entered into
Development Continuum MTS.
[Dptional]

View Supervizor Reports W

View Supervisor Admin
Reports

Supervizor Yenfication Letter

Admin Tranl »
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Cognos Viewer - InteractionReport

Interaction Report

NTM AppCognos

(=) keep tisversion | p el o WY v i[@] v 2 Addthisreport v

Fiscal Year: 2012 From: 8/20/2011 To: 12/5/2011
Teacher Teacher | Grade | Mentor Name | Grade | School  Match Date Dateof | Duration(| Interacti FAS Tools Topics Cluster | Cluster HR Leave | Leave
Name Employee | Level Level | Code Date | Submitted | Interaction Type Discussed Name | Network | Director | Start | End
Ref No. Hame Date | Date
BURGLER, 1267752 APREA RERES, K029 05/16/2011 11f23/2011 | 10f18/2011 075 Visit Working with DSSI CHILDREN | VORBECK,
BRIGITTE IMMACOLATA Classroom SpecialMeeds o Cluster  FIRST REGINA
ELL Students n METWORK
102
1267752 APREA RERES, K029 05/16/2011 11/23/2011 | 10/24/2011  0.75 Co-Planning  Lesson Lesson Planning D35[ CHILDREN | VORBECK,
IMMACOLATA Flanning, Cluster  FIRST REGINA
]| NETWORK
102
1267752 APREA RERES, K029 05/18/2011 ' 11f30/2011 | 11/08/2011 1 Co-Planning  Schoal Communicating 0S5l CHILDREN | VORBECK,
[MMACOLATA Community with Parents Cluster  FIRST REGINA
mn NETWORK
102
1267752 APREA RERES, K029 05/16/2011 11/30/2011 | 11fi8/2011 1 Conference  Collaborative  Classroom D3SI CHILDREN | VORBECK,
[MMACOLATA HAssesement,  Management Cluster  FIRST REGINA
mn NETWORK
102
BURGLER, BRIGITTE
MCCAFFREY, | 1215758 SPERRY, K029 12/02/2010  10/07/2011  09/22/2011 0.75 Viit DSSI CHILDREN | VORBECK,
SARAH SUSANNAH Classroom Cluster  FIRST REGINA
n METWORK
102
1215758 SPERRY, K029 12/02/2010  10/07/2011  10f06/2011  0.75 Vigit D35[ CHILDREN | VORBECK,
SUSANNAH Classroom Cluster  FIRST REGINA
]| NETWORK
102
1215758 SPERRY, K029 12/02/2010  10/07/2011  10f07/2011 0.75 Conference 0S5l CHILDREN | VORBECK,
SUSANNAH Cluster  FIRST REGINA
mn NETWORK
102

MCCAFFREY, SARAH @
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Cognos Viewer - InteractionReport

Interaction Report

Fiscal Year: 2012 From: 8/20/2011 To: 12/5/2011 EXpOrt fo EXCG'

Teacher Teacher | Grade | Mentor Name | Grade | School  Match Date Dateof | Duration(| Interaction | ) FAS Tools Topics Cluster | Cluster HR Leave | Leave
Name Employee | Level Level | Code Date | Submitted | Interaction Type Discussed Name | Network | Director | Start | End
Ref No. Hame Date | Date
BURGLER, 1267752 APREA RERES, K029 05/16/2011 11f23/2011 | 10f18/2011 075 Visit Working with DSSI CHILDREN | VORBECK,
BRIGITTE IMMACOLATA Classroom SpecialMeeds o Cluster  FIRST REGINA
ELL Students n METWORK
102
1267752 APREA RERES, K029 05/16/2011 11/23/2011 | 10/24/2011  0.75 Co-Planning  Lesson Lesson Planning D35[ CHILDREN | VORBECK,
IMMACOLATA Flanning, Cluster  FIRST REGINA
]| NETWORK
102
1267752 APREA RERES, K029 05/18/2011 ' 11f30/2011 | 11/08/2011 1 Co-Planning  Schoal Communicating 0S5l CHILDREN | VORBECK,
[MMACOLATA Community with Parents Cluster  FIRST REGINA
mn NETWORK
102
1267752 APREA RERES, K029 05/16/2011 11/30/2011 | 11fi8/2011 1 Conference  Collaborative  Classroom D3SI CHILDREN | VORBECK,
[MMACOLATA HAssesement,  Management Cluster  FIRST REGINA
mn NETWORK
102
BURGLER, BRIGITTE
MCCAFFREY, | 1215758 SPERRY, K029 12/02/2010  10/07/2011  09/22/2011  0.75 Visit DSSI CHILDREN | VORBECK,
SARAH SUSANNAH Classroom Cluster  FIRST REGINA
n METWORK
102
1215758 SPERRY, K029 12/02/2010  10/07/2011  10f06/2011  0.75 Vigit D35[ CHILDREN | VORBECK,
SUSANNAH Classroom Cluster  FIRST REGINA
]| NETWORK
102
1215758 SPERRY, K029 12/02/2010  10/07/2011  10f07/2011 0.75 Conference 0S5l CHILDREN | VORBECK,
SUSANNAH Cluster  FIRST REGINA
mn NETWORK

102
MCCAFFREY, SARAH @
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Cognos Viewer - InteractionReport

Fiscal Year: 2012

Interaction Repo

From: 8/20/2011 To: 12/5/2011

Teacher Teacher
Name Employee
Ref lo.
BURGLER, 1267752
BRIGITTE
1267752
1267752
1267752
BURGLER, BRIGITTE
MCCAFFREY, 1215758
SARAH
1215758
1215758

MCCAFFREY, SARAH

Grade
Level

APREA RERES,
[MMACOLATA

APREA RERES,
[MMACOLATA

APREA RERES,
[MMACOLATA

APREA RERES,
[MMACOLATA

SPERRY,
SUSANNAH

SPERRY,
SUSANNAH

SPERRY,
SUSANNAH

Mentor Name

Grade
Level

KO23

Ko23

K023

Ko23

KO23

Ko23

K023

School
Code

Match
Date

05/16/2011

05/16/2011

05/16/2011

05/16/2011

12/02/2010

12/02/2010

12/02/2010

Date

Submitted

11/28/2011

11/28/2011

11/30/2011

11/30/2011

10/07/2011

10/07/2011

10/07/2011

Date of
Interaction

10/18/2011

10/24/2011

11/09/2011

11/16/2011

08/22/2011

10/06/2011

10/07/2011

Duration ‘

0.75

0.73

0.75

0.73

0.73

3.5

.25

Interacti
Type

Visit

Classroom

Co-Planning

Co-Planning

Conference

Visit

Classroom

Visit
Classroom

Conference

NTM AppCognos

(=) Keep thisversion ¥ | P iy oy By v i8] v [Eaddthisreport v [,

View in HTML Format
View in PDF Format
bl Viewy in XML Format

Lessan
Flanning,

Schoal
Community

Collabarative
Assessment,

P View in Excel 2007 Format
E View in Excel 2002 Format

W77 view i Excel 2000 Single Sheet Format

3
£l ] View in Excel 2000 Format

View in C5 Format

T View in Fxcel Options k (V€
N

Lm—'l TPWarreg ddl STILDTRLY
Cluster | FIRST
mn NETWORK
102
Communicating D35[ CHILDREN
with Parents Cluster  FIRST
mn NETWORK
102
Classroom DSSI CHILDREN
Management Cluster | FIRST
mn NETWCRK
102
DSSI CHILDREN
Cluster | FIRST
ijl NETWCRK
102
D35l CHILDREN
Cluster | FIRST
mn NETWORK
102
D35[ CHILDREN
Cluster  FIRST
mn NETWORK
102

te | Date

VORBE
REGINA

1.

VORBEC
REGINA

VORBECK,
REGINA

VORBECK,
REGINA

VORBECK,
REGINA

VORBECK,
REGINA

VORBECK,
REGINA
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Clipboard ] Font I Alignment ] Number I Styles Cells Editing
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A B C D E F G H J i
i Interaction Report
5 Fiscal Year: 2012 g;;g]'lzﬂll
3 Teacher Name | Teacher | Mentor Nlame Match Date | Date Submitted Date of Interaction Duration Interaction Type FAS Tools | Topics Discussed
4 |BURGLER, BRIGITTE "as7752 APREA RERES, IMMACOLATA 05/16/2011 11/23f2011 10/18/2011 0,75 Visit Classroom Working with Spedial Needs or ELL Students
g M267752 APREA RERES, IMMACOLATA 05/16/2011 11/232011 10/24/2011 0,75 Co-Planning Lessan Planning, Lessan Planning
5 Mae7752 APREA RERES, IMMACOLATA 05/16/2011 11/30/2011 11/09/2011 1 Co-Planning School Community Communicating with Parents
7 Mag7752 APREA RERES, IMMACOLATA 05/16/2011 11/30/2011 11/16/2011 1 Conference Collaborative Assessment,  Classroom Management
f |BURGLER, BRIGITTE 35
G |MCCAFFREY, SARAH M215753 SPERRY, SUSANMAH 12/02/2010 10/07/2011 09/22/2011 0,75 Visit Classroom
10 Fi215758  SPERRY, SUSANNAH 12/02/2010 10/07/2011 10f06/2011  0.75 Visit Classroom
1 F215758  SPERRY, SUSANNAH 12/02/2010 10/07/2011 10/07/2011 075 Conference
12 MCCAFFREY, SARAH 2.25
13 |Dec 5, 2011 1
14
15
16
17
18
19
20 i
21 1
22
23
24
25
26
27
28
29
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ortonshrioa Mentoring System

Dennis M. Walsall, Chancellor

Mentoring Tracking System|

R  contact Support

Home Page

User id/password

For Outlook User ID and Password issues, contact Help Desk at (718) 935-5100.

EntegMentoginteraction: For non-technical issues, contact HR Connect at (718) 935-4000.

Enter Development

N - Fleasze be advised that the Mentoring Tracking System iz intended for users with Internet Explorer browser. If wou are not using the Internet Explorer
Continuum [0ptional]

browser, yvou may experience problems.

View Teacher Heports

Change Password

Contact Suppor

Contact: Teacher Development Specialist-TDS
— assigned to your Cluster

rich,lilah

Role:
Mew Teacher Mentor

E-mail:

Drepartment Of Education Privacy Policy And Terms Of Use

Done [ [ [ | | | [SJtocalintranst Vo - | 100w
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