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 500 W. 138 Street
NY, NY  10031

Tel:  212-281-8395 / Fax:  212-862-7129
Deborah Schaefer


Principal


Justin Kravetz


A. P.

September 8, 2010

Dear Parents and Guardians:

Welcome to Jacob H. Schiff Elementary School.  At PS 192, your child will receive a great education given by our caring and dedicated teachers. As partners, we rely on you to continue to extend your child’s learning experiences at home.  In addition to regular school work, completion of homework and daily reading will ensure that your child acquires the necessary knowledge and skills to fulfill rigorous academic requirements. 

This handbook is meant to be used as a reference guide throughout the year as it contains information that will answer many of your questions regarding PS 192’s policies and procedures. If you have questions or concerns about issues that are not addressed in this document, please, call us at 212- 281-8395. Thank you for entrusting your child to us. I look forward to a successful school year 2010-2011. 

Sincerely,

Deborah Schaefer

Principal

Who’s Who at P.S. 192M
Administration

Deborah Schaefer 
Principal  

Justin Kravetz
Assistant Principal
Teachers

Ms. Brito
Ms. Tavarez

Ms. Velez
Ms. Perez


Ms. Carrasquillo
Ms. Estevez

Ms. Rivera
Ms. Castillo

Ms. Gutierrez
Ms. Cruz

Ms. Gomez
Ms. Sanz

Ms. Mazin
Mr. George

Ms. Fabian
Ms. Filpo

Ms. Cruz-Romero
Ms. Linarez

Ms. Bernier
Mr. Manzi

Ms. Shear
Ms. Familia

Ms. Clyne
Mr. Manfrates

Mr. Wingate
Ms. Trejo
Mr. Garcia

Student Support Services

Ms. J. Ockene

Speech 

Ms. J. Pratt


Bilingual Speech



Ms. Z. Gonzalez


Guidance Counselor



Ms. L. Estrella 


Mandated Social Worker  
 

Ms. L. Hernandez
Psychologist        



Ms. E. Rosario 

Social Worker     
Ms. C. Vinas 

Data Entry Clerk 
Ms. M. Marte

Pupil Accounting Secretary

Administrative Support

Mr. C. Fernandez
Business Manager
Parent Support

Ms. L. Maldonado
Parent Coordinator

Paraprofessionals
Ms. Tavarez
Ms. Morales

Ms. Rivera
Ms. Boncy

Ms. Arias
Ms. Rodriguez

Ms. Javier
Mr. Lopez


School Aides

Ms. Lee
Ms. DeLeon

Ms. Rios
Ms. Pitre

Ms. Vado

School Mission
Our mission is to ensure that all of our students acquire the essential knowledge and skills that they need to become independent thinkers, and to become active participants and contributors in their role as students and as members of society.
School Vision
At PS 192, teachers in every grade level implement a standards-based curriculum where all students are given access to it. As a result, students become proficient writers, readers and thinkers

 School Hours

Kindergarten: 


Monday through Friday: 8:00 a.m. to 2:20 p.m. 

Grades 1 through 5:

Students identified for mandated extended day instruction:




Monday and Friday: 8:00 a.m. to 2:20 p.m.





Tuesday, Wednesday and Thursday: 8:00 a.m. to 3:10 p.m.





Students who are not mandated for extended day instruction:





Monday through Friday: 8:00 a.m. to 2:20 p.m.

** Students who are not-mandated for extended day may sign up for homework help and/or enrichment sessions on Tuesdays, Wednesdays, and/or Thursdays from 2:20 to 3:10 p.m.

**Parents will be notified in early September whether their children are or are not mandated to receive extended day instruction. 
Parent Coordinator 
Our parent coordinator, Ms. Maldonado, is here to answer any questions that you may have and to provide guidance and assistance in regard to our school’s policies and regulations, programs, academic requirements, etc. Her office is located in the guidance suite, room 128.
Luz Maldonado – 212-281-8395, Ext. 1284
 Parent Coordinator 
Visitors
All Visitors entering the school building must present photo identification to the School Safety Agents. Next, they should go to the general office for a pass to visit in the building. Please exit by the main entrance.  Visitors must not, under any circumstance, go directly to the classrooms. Everyone must observe this procedure so that our children, teachers and staff members remain safe.

Dress Code

It is important for students to be aware of the importance of personal appearance. At P.S. 192M, uniforms are mandatory and must be worn daily. There are no exceptions to this rule. Non compliance to this rule will result in disciplinary action, including exclusion from special activities. 

The uniform for the students in grades Pre K-5 is the following:

Boys:  White shirt/knit shirt, burgundy pants, black socks and black shoes or sneakers.

Girls:  White blouse, burgundy skirt, slacks or jumper, burgundy or white socks, black shoes or  

             sneakers. 

Head bands, durags, turbans, hooded sweaters, large hoop earrings, sandals, tank tops, shorts, sneakers with wheels, thick gold chains, and earrings for the boys are not permitted at PS 192. 

Health Information

The law requires that all students entering the New York City public school system for the first time must show proof of having received a complete medical evaluation.  Unless medically exempt, the student must also have received the following immunizations:

* Diphtheria Toxoid Containing Vaccine            4 doses (required for Kindergarten only)

* Polio (IPV or DPV)                                           3 doses

* Measles, Mumps, and Rubella (MMR)             2 doses of measles containing vaccine 

                                                                              and 1 dose each of mumps and rubella

                                                                              (preferably as MMR)

* Hepatitis B                                                         3 doses

* Varicella (Chickenpox)                                      1 dose if the student is born on or after

                                                                               January 1, 1998

To view the immunization requirements in full go to: www.schools.nyc.gov
Please be advised that the school is not allowed to provide any kind of medication. If a child comes to school with medication to be taken during the school day, it must be accompanied by a note from t

Health Information (Cont’d)

he parent or guardian and the child’s doctor. The medication will be stored in the nurse’s office and dispensed by the nurse to the child as per the Doctor’s instructions. Children requiring long-term medication must have form 504 on file with the school. Administration of medication will be done by the school nurse only.  All medication is to be taken to the school medical office with a doctor’s note. Our school has a full medical and dental clinic on site. 

Arrival/Lateness/Extended Day/Dismissal Policy 
Students participating in the school breakfast program should arrive in school at 7:30 a.m. to 7:40 a.m. Students who do not participate in the breakfast program should arrive to school at 7:55 a.m.

School begins at 8:00 a.m.  Students in grades 1 through 5 meet their teachers inside a designated area in the gym. Kindergarten students meet their teachers inside the mini building All students are expected to be on line in the gym or mini-building by 7:55 a.m. Children arriving after 8:10 a.m. need to obtain a late pass from a staff member by the security desk in the lobby. 
You will receive a letter over the summer informing you whether your child is mandated to attend extended day sessions. Students not mandated to participate in the 50 minute day sessions on Tuesdays, Wednesdays and Thursdays will be dismissed at 2:20 p.m. every day. Our school is currently working on acquiring an after school program. Details will be forthcoming.  Students mandated to attend the 50 minute instructional session Tuesdays, Wednesdays and Thursdays will be dismissed at 3:10 p.m.  

All children in grades K-3 must be picked up by a parent or designated adult. Children in grades 4 and 5 may go home alone at dismissal provided that we have their parent’s written permission. 

Early Dismissal

In the event of a storm or a city-wide emergency condition, the Chancellor may announce an early dismissal schedule. Please note that you must list a relative, friend or neighbor on the school’s “Blue Emergency Contact Card”, because schools are not authorized to release students to persons not listed on that card. The school must always have a working telephone number where we can reach a parent or guardian. Important Notice: please, inform your child’s teacher and stop by to inform the main office when your telephone number or address has changed.

Blue Emergency Contact Card

During the first week of school, a blue emergency contact card is distributed to all students. It is of utmost importance that precise and current information be entered on the Student Emergency Contact Card.  The card must be filled out and returned to the school as soon as possible. You must make certain that the card is always up to date with any changes of address and phone numbers.  If your child is involved in an accident we must be able to reach you immediately. 
School Closings/Delayed Openings
The Chancellor will make an announcement to all schools in the city on whether to close or delay their opening. All authorized delayed openings will result in the regular starting time being two hours later. By 6:00 a.m., the decision is announced on the following radio stations in the city: 1010 AM, 880AM, 1190AM, 107.5 FM, 91.5 FM as well as the following television stations: WCBS (Ch.2) WNBC (Ch.4), WNYW (Fox Ch.5, WABC (Ch.7), WNYE (Ch.25) and “NY 1”.
Student Absences

In the event of an absence, please have your child bring a letter to his or her teacher explaining the reason for the absence. If your child will be out for more than a day, you must call the school secretary.  Excused school absences/tardiness are: student’s illness, death in family, religious holidays, and emergency medical appointments.  

Breakfast/ Lunch Programs

Each year applications for free and reduced- price meals are distributed during the first week of school.  You only need to complete one (1) for all children from the same family that attend the school. A notice is then sent home notifying families of their child’s lunch status after the forms are processed. 

Completed lunch application forms not only enable students to receive free and reduced price meals, but they are also the basis for determining and distributing additional educational funding from the state and federal governments. All lunch forms must be submitted no later than October 15, 2010. 

Breakfast
Breakfast is served daily from 7:30-7:55 a.m.  Breakfast is free.  

Lunch
Our students eat their lunch in the cafeteria.  Students may bring their lunch from home or buy it in school, unless the student qualifies for free lunch. If the student does not qualify for free lunch, it must be purchased based on the following fees: Full Price $1.50 a day and Reduced Price - $0.25 a day. Lunch may be prepaid.  Money orders are payable to PS 192 School Fund. You may also pay by cash.

Lunch menus are distributed by the school each month. 
Lunch hours are:             Kindergarten, Grades 1 and 2 - 10:20-11:10 a.m. 
                                           Grades 3 through 5 - 11:10-12:00 p.m.
                                           Kindergarten students eat in the mini building.

Illness

Children should not be sent to school if they are showing any signs of illness, especially fever, sore throat, rash, conjunctivitis (pink eye), and/or upset stomach.  Sending a sick child to school is not fair to the child or to the other students and staff at school.  If a child becomes ill during the school day, parents/guardians will be called to take the child home.  

Injuries

If a student is injured during the school day, the following procedures will be followed:

1) If the injury is minor, a staff member will send the student to the clinic.

2) Staff members will notify the main office if the child cannot be moved.

3) Health clinic staff members will administer first aid.

4) The parent will be called and the injury described.

5) 911 will be called for serious injuries that require the type of care that school personnel cannot offer.

6) An accident report will be completed and filed for every incident.

Head Lice

Unfortunately, head lice is found from time to time on school children.  It is recommended that parents periodically check their children’s hair for signs of lice, especially if the child complains that his/her scalp is itchy or a sibling or close playmate has had lice.  Your child’s physician can recommend special shampoos for killing the lice.  A student will be sent home if school personnel suspect the student has head lice or nits (lice eggs).  The student cannot return to school until a note, signed by a physician or health clinic personnel, is presented stating that treatment has been undertaken and all head lice and their nits have been eliminated.  To prevent an outbreak of head lice, parents should be sure that their children’s hair is kept clean.  Also, children should be discouraged from using another child’s comb, brush, hat, hair ribbons, or barrettes.

Bed Bugs

There is an epidemic of bed bugs in New York City.  Bed bugs are small, flat, rusty-red colored insects that feed on human blood, usually when people are sleeping.  Bed bugs are hard to see because they are active at night and during the day they hide in beds, other furniture, and small cracks and crevices in walls and floors.   Initially, most bed bug bites are painless, but later they turn into large, itchy skin welts that do not have a red spot in the center like flea bites.  

To keep bed bugs out of your home, it is recommended that you:
· Wash clothing and bedding immediately after returning from a trip.

· Inspect used furniture for bed bugs before bringing it into your home.

· Never bring discarded bed frames, mattresses, box springs, or upholstered furniture into your home.

Bed Bugs (Cont’d)
If your home is infested with bed bugs, the Health department recommends that a pest control professional is hired to get rid of the insects.  The pest control company should inspect your home to confirm the presence of bed bugs, find and eliminate their hiding places, treat your home with special cleaning and/or pesticides if necessary, and make return visits to make sure the bed bugs are gone.     

Fire Drills
Fire drills are classified as emergency drills. Everyone in the building must follow evacuation routes and procedures posted on Fire Drill cards in each room. New York City requires that schools conduct 12 fire drills per year.
Lost and Found

Any items lost and found in classrooms, around the school building and yard are placed in a box in the Guidance Office. 

Parent Orientation/ Getting to Know My Teacher Week

Parents are invited to an orientation meeting on September 16, 2010 at 8:30 a.m. and at 5:30 p.m. In this meeting, parents will be provided with a school calendar and information about the new school year.

Greet and Meet My Teacher Day will take place the week of September 20th. During this day, parents are invited to meet and greet their child’s teacher. Official meetings with the teachers are scheduled for the following dates:  grades K and 1 will meet on Tuesday, September 21, 2010; grades 2 and 3 will meet on September 22, 2010; and grades 4 and 5 will meet on September 23, 2010.  All visits will be from 9:00 A.M. to 10:00 A.M. 

School Communications

P.S. 192M regularly distributes parents’ letters and other notifications containing school closing dates, upcoming school events, reports on student achievements and the school lunch menu. Additional flyers are sent by the Parent Coordinator and Parents’ Association to announce other events and activities that come up throughout the year. We also send automated telephone messages to inform you of important events and news.

Ladder of Referral

Please follow the following “ladder of referral” for questions or concerns that you would like to see addressed:      

1st   
Contact your child‘s teacher



2nd 
Contact school Parent Coordinator Ms.  Luz Maldonado at 212-281-8395   



3rd 
Contact school Guidance Counselors, Ms. Estrella, Ms. Zayra Gonzalez 


         
or the Social Worker, Ms. E. Rosario

4th 
Contact the Assistant Principal, Mr.  Justin  Kravetz 

5th 
Contact the Principal, Ms. Deborah Schaefer

  


 P.S. 192M Student Conduct and Discipline 

Jacob H. Schiff students are expected to show respect for themselves, for other students, and for all adults.  Learning cannot take place in an undisciplined environment.

Teachers will review the Citywide Standards of Discipline and Intervention Measures {The Discipline Code} with students.  However, parents also are expected to familiarize themselves and their children with the Code of Student Conduct. The Code, in its entirety, is available in each classroom, the PTA office, and the main office.

An important part of using the Citywide Standards of Discipline and Intervention Measures {The Discipline Code} in deciding on disciplinary action is to bring about positive student behavior.  Student Service staff, such as supervisors, parent coordinator, counselors, psychologists, and social workers play a major role in helping students understand the consequences of good and bad behavior.

Please review the Citywide Standards of Discipline and Intervention Measures {The Discipline Code} with your child/children as it will be distributed at the beginning of the school year.  The document lists the violations identified by principals, teachers, students, parents, and community members, which describe acts that disturb the learning climate and indicate consequences for violations.




I pledge that I will show respect to others.

  I pledge that I will come to school on time.

I pledge that I will be responsible.

I pledge that I will behave in school.

I pledge that I will try my best because I have the

  potential to learn.   

  I pledge that I will do and complete all my 

  homework and class work.

  I will try my best to live up to my pledge for 

  success.





               Created by:  The P.S. 192M
                                                          Student Council, October 2007

Academics
The P.S. 192M school community expects students to perform to the best of their ability. Teachers are expected to assess student progress on a regular basis and maintain an open line of communication with parents regarding the academic progress of their students.  Teachers will use a variety of assessments to determine students’ instructional needs which may include but are not limited to: end of unit assessments, monthly running records, informal reading inventories; writing samples, reading and writing conferences, writing notebooks; math unit tests, math quizzes and content area unit tests. Teachers in grades K-5 are expected to have student portfolios which will include work samples for ELA, Math, Science and Social studies that illustrate a student’s performance in specific tasks that are aligned to Common Core State Standards. Our K-5 ELA curriculum is Treasures. Our K-5 math curriculum is Math Connect.
Homework

Homework is part of the instructional program and reinforces learning.  Students receive homework every day.  It serves to clarify and review material learned in class.  Parents should check their child’s homework each day. Independent reading at home is part of each student’s daily homework assignment.  The school policy for homework includes the following time allotments:

Grades K-1     30 minutes    +   30   minutes of independent reading


Grades  2-3     45  minutes   +   35   minutes of independent reading


Grades  4-5     60  minutes   +   1     hour of independent reading

Homework help will be available on a voluntary basis on Tuesday, Wednesday and Thursday from 2:20 p.m. until 3:10 p.m.

Parent-Teacher Conferences

Parent-Teacher Conferences are held twice a year; November and March. Afternoon and evening appointments are available to meet the needs of all parents.  
The first Parent–Teacher Conference for the school year 2010-2011 will be on Tuesday November 9, 2010 from 1:00 p.m.-3:00 p.m. and the evening session will be from 5:30 p.m. to 8:00 p.m.  The second Parent-Teacher conference will be on March 15, 2011, from 1:00 p.m. – 3:00 p.m. and the evening session will be from 5:30 a.m. – 8:00 p.m.
At other times throughout the school year, parents are invited to request conferences with teachers either by writing the teacher a note or through our parent coordinator, Ms. Maldonado at (212) 281-8395, ext. 1284.
Please do not attempt to confer with the teacher during morning pick-up or dismissal, except in case of urgency.  The teacher is responsible for the entire class at these times.  It is impossible to hold a productive conference and take care of an entire class at the same time.

Field Trips
Parent permission must be given in order for a child to participate in a field trip.  You must sign a field trip permission form for each trip you allow your child to attend. Students will only be allowed to participate on field trips if the official permission trip form is signed by a parent or guardian.  VERBAL PERMISSION EITHER OVER THE PHONE OR IN PERSON WILL NOT BE ALLOWED.

For the students’ safety, all students must wear their uniforms in order to go on field trips.  Parents are welcome to accompany their children on field trips as well. 
Report Cards and Progress Reports
Report cards are distributed three times during the year: November, March and June. The grading system shows how children are progressing towards achieving the state standards. Each child’s work and learning behavior will be evaluated using the following numerical indicators:


4-   Exceeds grade-level standards

          
3-   Meets grade-level standards

            
2-   Approaches grade-level standards

            
1-   Far below grade-level standards 
In addition to report cards, we will mail you a progress report three times a year detailing your child’s progress in each subject area.
Promotion in Doubt and Summer Vacation

If your child is identified as Promotion-in-Doubt during the year, we strongly urge you not to make travel arrangements for the summer. New York State exams are now given in May and schools will not have the results until sometime in June.  If your child does not meet ELA and Math standards (for grades 3-5), your child may not be promoted unless he or she attends summer school and passes a second administration of the ELA and/or Math exam. If your child is mandated to attend summer school and he or she does not, your child will have to repeat the grade.

After-School Test Preparation Programs
Social Studies Test Preparation – This year the NY State Education Department cancelled the administration of the social studies exam given in grade 5. 
ELA Test Preparation - This program provides test preparation strategies for students in grades 3-5 who are “at-risk” of not meeting the New York State ELA performance standards.  Classes will be held on Tuesdays and Wednesdays from 3:10-5:00 p.m. beginning on March 1, 2010 and ending on May 3, 2010.
After-School Test Preparation Programs (Cont’d)

Math Test Preparation - This program provides test preparation strategies for students in grades 3-5 who are “at-risk of not meeting the New York State Mathematics performance standards.  Classes will be on Thursdays from 3:10-5:00 p.m., and Fridays from 2:20-4:10 p.m., beginning on March 3, 2010 and ending on May 5, 2010.
Student Support Programs

AIS (Academic Intervention Services):
Academic Intervention Services are available for students in grades 1- 5, who are exhibiting difficulties in learning to read, write and/or understanding the grade level curriculum as demonstrated by assessments and teacher observation. Students will receive additional support in literacy or math during the school day.
Programs for students who are not English dominant
Students who are not English dominant will be receiving additional support by teachers who are certified to teach English Language Learners. This means that these teachers will be teaching ELL students in collaboration with the regular teacher (push in model). In addition, ELL teachers will be meeting with ELL students as a group (pull out model). 

This year, our school will continue to have a dual language (English-Spanish) program in grades K, 1, 2 and 3. This is an enrichment program where the child continues to learn concepts and skills in Spanish at the same time that he or she begins to learn concepts and skills in English. This program is academically demanding.  Enrollment in dual language class is limited, based on class capacity.
Counseling
Small group or individual counseling sessions are provided to students based on the PPC (Pupil Personnel Committees) pre-referral intervention plan. Please contact Ms. E. Rosario and Ms. L. Estrella or Ms. Z. Gonzalez for additional information.  We also have a counseling program from St. Luke’s Hospital that can provide counseling and other psychological services to the student and his or her family. 
Speech and Language
Small group or individual Speech and Language therapy sessions are provided to at-risk students and Special Education students.
Conflict Resolution and Character Development Intervention
Identified at- risk students receive training sessions on conflict resolution and character development skills in small groups or individually as a behavior modification strategy. 
SETSS- Resource Room
Supplemental instruction in a small group setting is provided through the SETSS teacher. A special education referral must be done before a student receives SETSS. 

Medical Services
The school based health program, Heritage Health Care, is a medical office located on the first floor in room 123. This means that most of your child’s medical and dental care can be provided right at the school.  The health center can perform a complete physical on your child, and ensure that all of the immunizations are up to date. A social worker is also available as part of the program. For more information contact Ms. Uzor at 212-234-1068.
St. Luke’s Child and Family Clinic Plus
Provides Mental Health screenings and treatment modalities such as Individual Counseling, Family Counseling, Group Counseling, Home Visits, Medication Monitoring and crisis intervention.  
Student Clubs
Student clubs are for students in grades 3 through 5.  The clubs will meet at designated times after school.  Students must have their parents’ permission to join and become active in a specific club.  Students will earn the privilege of being members of a club. The following clubs are planned for next year:

· Newspaper Club

· Student Council

· Basketball Club

· Girls Volleyball Club

· Music Club

· Soccer Club
· Chess Club


Promotional Policy
Promotion in grades 1 and 2 is based on a comprehensive assessment of students’ performance to include:
· Reading levels, unit assessment results, portfolio work, writing products, and teacher observations.   Student performance is based on criteria determined by New York City.  

Promotion in grades 3, 4 and 5 is based on policy established by the Department of Education which expects students in these grades to achieve a minimal proficiency level (Level 2) in both ELA & Math New York State assessments in order to be promoted. Regulations for students who are in special education or who are limited English proficient may slightly vary. 
Additional Services

Office of Family Engagement and Advocacy
Ms. Rebecca Alicea – District Family Advocate
Community School District 6

4360 Broadway Room 423

New York, NY 10033
Tel #:  917-521-3783 -  Fax # :917-521-3709
Parent Association Executive Board 2010-11
The newly elected parent association members’ information will be forthcoming. 
School Leadership Team

· Ms. Deborah Schaefer     
 (Principal)
· Ms. Angela Tavarez  
(Teacher)
· Ms. Margarita Pitre 
(School Aide)
· Ms. Wendy Echavarria 
(Teacher)
· Ms. Alba Linarez 
(Teacher)

· Parent

· Parent

· Parent

· Parent

 Heritage School Health Office
Ms. E. Uzor         -
Nurse Practitioner
School Safety Agents
Ms. Ortiz
Main Building

T.B.D.
Mini Building
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