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	THE NEW YORK CITY DEPARTMENT OF EDUCATION 

	
	JOEL I. KLEIN, Chancellor 

	
	DISTRICT  75 

	
	BONNIE BROWN, SUPERINTENDENT



School Year ___________________

Dear Principal:

Educational Vision Services (EVS) is requesting your cooperation in providing our vision education teacher, ______________________________, with one copy of each of the books that will be used during the school year by students who are blind or visually impaired. The copies of these books will be used to produce braille and large print materials for the ____________ school year.

Books that are issued for the production of braille and large print materials are cut at the binding during the production process. Please be aware that when these books are returned to your school, their bindings will be cut.

I would appreciate it very much if you could take the time to indicate in the space below whether or not you are able to provide EVS teachers with the books their students will use during this school year.

Thank you very much for your cooperation.

Yours truly,

Laurence Gardner

Laurence Gardner, Director

Educational Vision Services

____Yes, books for enlargement/brailling will be available for EVS students.

____No, books for enlargement/brailling will be not available for EVS students.

Principal’s signature_____________________________________ School_______________________

Date________________________________

Please return this completed form to the responsible vision teacher or mail it to:

Laurence Gardner

Educational Vision Services
Dr. Laurence Gardner ( Director ( Educational Vision Services

400 First Avenue – 7th Floor, New York, NY 10010 ( Tel.  (917) 256-4259 ( FAX (917) 256-4230 
Email: lgardne@schools.nyc.gov

