
 

<<Adult First Name>> <<Adult Last Name>> 
Parent/Guardian of <<Student First Name>> << Student Last Name>> 
<<Street Number>> <Street Name>>, <<Apt Number>> 
<<City>>, <<State>> <Zip>>  
 
February 2016 
 
Dear <<Adult First Name>> <<Adult Last Name>>, 
 
As you know, after careful consideration, Foundations Academy has been proposed for closure at the end of this school year 
in June 2016. In anticipation of possible closure, your child will receive individualized enrollment support to identify an 
alternative option for the 2016-2017 school year that will best meet his or her needs. To begin the process of identifying a 
new placement, please complete the enclosed application, sign and date at the end, and return it to your child’s current 
school by March 9, 2016. Please keep a copy of the application for your records. 
 
A list of all schools to which your child can apply is attached to this application. Rank (list) the schools on the application in 
your order of preference. The seven-character code identifies the high school; it must be included on the application in the 
column “Program Code.” Additional instructions and guidance are included on the application. 
 
Staff from the Office of Student Enrollment will provide individualized consultations to students and their families to help 
them complete this application.  A date and time will be offered for consultation with staff from the Office of Student 
Enrollment/Family Welcome Center at your child’s school to support completing the application.  You may also visit the 
Family Welcome Center at 29 Fort Greene Place, Brooklyn, NY, 11217 from 8 a.m. to 3 p.m., Monday – Friday and no 
appointment is necessary.   
 
If this closure is approved by the Panel for Education Policy (PEP), and you have submitted the enclosed application, you will 
receive an offer letter to a new school in April 2016. Please note that in February you will also receive an application to 
participate in the Public School Choice process. You have the right to complete the Public School Choice application and 
participate in that process, as well as this enrollment process. If you receive an offer through the Public School Choice 
process, you will be able to choose between that offer and the offer resulting from this application. 
  
We want to make this process as seamless as possible for your family and we thank you in advance for your patience during 
this time of transition. If you have additional questions, please call 212-374-5483 or email HSEnrollment@schools.nyc.gov. 
 
Sincerely, 
 
Amy Basile 
Executive Director of High School Admissions 

www.nyc.gov/schools/ChoicesEnrollment/High 


