[image: NYC Department of Education]

Tip of the Week: Each NYC charter school is assigned to a CSAS Cohort Team, comprised of a Senior Director, Director of Oversight, and Director of Operations. Check out the latest breakdown of the Cohort Portfolio (attached). 
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[bookmark: _[New-_Announcement]_Changes][New- Announcement] Changes to IDEA Funding Allocation Distribution
	All Schools
Due to changes in IDEA guidance, there will be a change in the way that the IDEA allocation is calculated for charter schools. Starting in fiscal year 2014 (the payment that will be made in the spring of 2014), the allocation will be pro-rated based on the proportion of services that each child receives from the charter school. Please see attached slides for further explanations. As always, this will be calculated by looking at the December snapshot from the previous fiscal year. Please reach out to KO/KW/JC with any questions.
(back to top)


[bookmark: _[New_–_Action][New – Action Required] Teacher-Student Data Linkage (TSDL) Verification in L2RPT and Certification Form
All Schools with Grades 3-12/Deadline: June 21  
As a follow up to the Teacher Student Data Linkage (TSDL) spreadsheets schools submitted in May, principals should log into the L2RPT portal to review the submission of the TSDL spreadsheet and sign the SED TSDL certification form.  Return signed certification forms by 5pm on Friday, June 21 via fax to 718-935-4091 or email a scanned copy to CSSupport@schools.nyc.gov.  Please note, there is a one week lag between submission and data reflection in L2RPT, so some recent changes to your data may not appear.

For password resets, use the attached guide or call the DIIT help desk at 718-935-5100. If you have additional questions, please email Kamilah/Jorge/Keisha. 
(back to top)


[bookmark: _Hlk357508269][bookmark: _[New_–_Resource]][New – Resource] June Regents – Print Answer Sheets
Middle and High schools / Deadlines: June 7; June 21st 
Schools should print student answer documents in ATS by June 7th. See the Regents Scanning Handbook for more information. As a reminder, any reference to STARS is not applicable to Charter Schools. The multiple choice answer pages must be scanned by noon the day following the exam. Teacher scored pages must be scanned by June 21st. 
(back to top)


[bookmark: _[New_–_Action_1][New – Action Required] Progress Report Contact for USCR Data Entry
                All Schools / Deadline: June 10th 
During the week of June 10th, you will receive an email with data entry and verification guidelines for this year’s progress report. In order to begin this process, please complete this quick survey where you will list your main progress report contact. This person will be responsible for the data entered into the USCR screen on ATS. Additionally, the survey asks about your school food provider, which is necessary to ensure your FRPL data is pulled correctly.
(back to top)


[bookmark: _[Action_Required]_Certify][Action Required] Certify Galaxy TO by June 10
All Schools/ Deadline: June 10th 
All schools must certify their Galaxy TO by June 10th. This process takes 5 minutes or less to complete. If a Charter School or CMO does not complete certification by the 10th of the month, all employees on your TO will have their email accounts inactivated and will lose access to DOE systems (WebConnect, DOE email, SESIS if applicable). Please see Galaxy user guide for more details. Contact Kamilah/Jorge/Keisha if you have any questions.
(back to top)


[bookmark: _[New-Resource]_Teacher_Evaluation][New-Resource] Teacher Evaluation Resources
	All Schools
[bookmark: _GoBack]As you may know, the State Education Department announced plans for teacher evaluation in New York City over the weekend. Charter schools have the autonomy to create and implement their own evaluation systems. For your information, and as a resource, please feel free to browse the resources on this page. Please note that not everything on these pages will be applicable to charter schools.
(back to top)


[bookmark: _[New_–_Resource]_1][New – Resource] PSAT Exam
High schools / Deadlines: June 28, August 28; Event: October 16
All tenth and eleventh grade students have an opportunity to take the PSAT at no cost to schools or students on Wednesday, October 16. If your school’s PSAT coordinator orders materials by June 28, then your order will also come with PSAT/NMSQT student guides. The last day to order PSAT materials is September 27. Note that the NYCDOE will only cover the cost of exams for students who take the exam on Wednesday, October 16; do not order exams for the Saturday administration because the cost will not be covered.

If this is the first time your school will administer the PSAT, you must obtain the six-digit Level II AI/CEEB code needed to order and administer exams by completing this form and faxing it to the College Board at 609-771-7766 (attention: ETS - Code Control). 

In order to ensure that students with disabilities receive appropriate testing accommodations for the PSAT, your school must submit student eligibility forms by August 28. These forms are available online and require a College Board Educational Professional account. If no staff member has an account, please create an account and complete a coordinator form.

For general questions about the PSAT, contact the College Board at psat@info.collegeboard.org or 888-477-7728. 
(back to top)


[bookmark: _[New_-_Resource]][New - Resource] Chancellor’s Principal Conference Resources 
All Schools
The Chancellor’s Principal Conference was held on May 18. In case you missed it, resources from the day’s sessions, including the video from the morning program, are now posted on the Common Core Library.
(back to top)


[bookmark: _[Reminder-_Resource]_Register][Reminder- Resource] Register for Webinar on McKinney-Vento Geared Towards NYC Charter Schools
All Schools / Deadline: June 5th 

NYS-TEACHS offers FREE webinars on the educational rights of students experiencing homelessness. These trainings are geared toward school district personnel and service providers serving students in temporary housing. Please note: In an effort to expand participation and customize webinars by NYS –TEACHS is presenting a webinar on McKinney-Vento requirements geared specifically to charter schools.
Please save June 5th at 10 AM on your calendars for this session; learn more and register here.
(back to top)


[bookmark: _[Reminder_-_Action][Reminder - Action Required] Per Pupil Funding – Invoice for Payment 1 for FY14
All Schools/ Deadline: June 6th 
The online application to submit invoices for payment 1 for FY14 will be opened from June 3-6. Please refer to the User Guide for guidance on the online invoice submission of per pupil payments 1-2. Please reach out to Kamilah/Jorge/Keisha with any additional questions.
(back to top)


[bookmark: _[Reminder_–_Resource]][Reminder – Resource] AP Exam Payments
High schools / Deadline: June 15th 
There will be no AP exam fee for eligible low-income students as the NYCDOE will cover the remaining $10 of exam fees. You should follow these instructions to adjust the invoice that you generate through the College Board website. In order to avoid a late fee, you must pay the adjusted amount on the invoice by June 15. If you have questions, please contact Kamilah/Jorge/Keisha.
(back to top)


[bookmark: _[Reminder_–_Resource]_2][Reminder – Resource] Summer Extended Use Policy
All Schools in DOE Buildings
Centrally Funded Summer School Sites
Charter Schools located at a centrally funded DOE summer session site will not need to pay for permits Monday – Friday: 8am – 3pm (permits must still be submitted so facilities knows school will be in session). Safety does not need to be requested for the school days associated with the summer school schedule (Monday through Friday from 8am – 3pm).

Session times outside 8am – 3pm will require a separate permit and payment.  Safety will need to be requested during that time. Here is the complete list of centrally-funded sites. Session times outside of centrally funded summer school dates (July 8 to August 14) will also require payment for both space and safety.

Self-Funded Summer School Sites
Schools located at sites that are not centrally funded are considered self-funded summer school sites.  Self-funded summer school sites are responsible for covering the full cost of the permit and therefore should only request space accordingly. However, safety does not need to be requested for the school days associated with the summer school schedule (Monday through Friday from 8am – 3pm, July 8-August 14). If your program exceeds these hours or days you will need to enter a request for the additional hours of security coverage under a new permit detail. Note: schools are required to pay the custodial cost regardless of when the program runs. Please reach out to Kamilah/Jorge/Keisha with any additional questions.
(back to top)


[bookmark: _[Reminder_–_Resource]_3][Reminder – Resource] Languages Other Than English (LOTE) Exams: Scanning Handbook
High schools 
Please note that, similar to the current procedures for Regents exams, LOTE answer documents will be scanned at the school administering the exam starting in June. For more information about scheduling, printing, and scanning see this LOTE handbook.
(back to top)


[bookmark: _[Reminder_–_Action][bookmark: _[Reminder_-_Resource]][Reminder - Resource] Summer District School Enrollment 
All Schools / Deadline: July 8th 
The New York City Department of Education’s (NYCDOE) summer school program provides NYC DOE students in Grades 3 – 12 with additional instructional support to ensure that they achieve proficiency in NYS Learning Standards and NYC Performance Standards. Schools may select their own schedule for Summer School 2013, with July 8, 2013 being the first possible start date for all district schools. 

	Registration
	Monday, June 10th – Wednesday, June 26th ; and
Monday, July 8th 

	First possible start date (All District Schools)
	Monday, July 8th

	Testing (Elementary/Middle)
	Monday, August 5th (Math) 
Tuesday, August 6th (ELA) 
Wednesday, August 7th (make-up)

	Regents Testing (High School)
	Tuesday, August 13th
Wednesday, August 14th 



For all other summer school dates, refer to the summer school calendar. 

Students who are residents of New York City and attend a charter school are permitted to attend a public school summer program. Students will receive summer school placement on a space-available basis. This is the required application students will use to apply for an individual program. This document also includes the complete eligibility and registration instructions. Please review the application carefully before distributing to students. More information on district schools that will be operating summer school programs will be released shortly.

Charter school students must meet eligibility criteria as follows: 
· Be a resident of New York City 
· Be at risk of not being promoted to the next grade due to performance on ELA and Math State exam (elementary and middle school students) 
· Be in need of required high school credits and/or need to take a Regents exam in order to graduate on time (high school) 
· Summer school enrollment forms must be provided by the home school with the home school DBN and the needs of the student. A charter school student is required to bring this form to the public school in order to enroll for a summer program. 
For more information, please contact please contact Kamilah/Jorge/Keisha.
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[bookmark: _[Reminder_–_Resource]_1][Reminder – Action Required] 2013-2014 ATS Rollover/List Notice
All Schools / Deadline: July 12th 
At the end of day on July 12th, ATS for the 2012-2013 school year will shut down due to year end maintenance. After the shutdown period or rollover, ATS will open for the 2013-2014 school year on July 15th. Please note that some of the 2012-2013 school year functionality will no longer be accessible when ATS opens for 2013-2014 school year. 

All schools can begin to list notice students to your school. We strongly recommend that this be completed prior to June 30. Please review the 2013-2014 ATS Rollover document for tips related to this transition, including a list of recommend reports you should archive before the rollover. If you have questions, please contact Kamilah/Jorge/Keisha.
(back to top)
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