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Tip of the Week: Did you know that your DOE email, Webconnect and SESIS are all the same account, which is managed in Galaxy? Please review your Galaxy table to make sure all former employees have been removed, current employees have the correct title and employees who need access to these systems are listed.

[bookmark: _TOP][bookmark: _TOP_1]CHARTER SCHOOLS WEEKLY COMMUNICATION – 6/10/13

[bookmark: _TOP_2][bookmark: _O]O
Operations- ALL NYC Charter Schools
[New – Resource] June Regents – Scoring/Scanning Information
[New- Resource] ELA and Math State Exam Cut Scores
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[New – Resource] LAB-R and Spanish LAB Exams: Final Pick-Up and Ordering for Next School Year
[New - Action Required] Transportation for Summer
[Update- Action Required] Certify Galaxy
[New- Action Required] Pick-up of Used and Unused Test Materials for Secure Destruction

[Reminder- Announcement] Changes to IDEA Funding Allocation Distribution
[Reminder – Action Required] Progress Report Contact for USCR Data Entry
[Reminder – Action Required] Teacher-Student Data Linkage (TSDL) Verification in L2RPT and Certification Form
[Reminder – Action Required] 2013-2014 ATS Rollover/List Notice
[Reminder - Resource] Summer District School Enrollment

[bookmark: _[New-_Announcement]_Changes][bookmark: _[New_–_Action]
[bookmark: _[New_–_Resource]][New – Resource] June Regents – Scoring/Scanning Information
Middle and High schools / Deadlines: June 21st 
Charter Schools do not participate in the electronic distributive scoring process for the DOE. All exams must be scored in-house, however teachers are not permitted to score their own students exams. For information about administration, please see NYSED resources. Please see the Regents Scanning Handbook for more information on scanning. The multiple choice answer pages must be scanned by noon the day following the exam. Teacher scored pages must be scanned by June 21st. If you have not printed your Regents answer sheet, you may do so using the RGPS screen on ATS.
(back to top)


[bookmark: _[New-_Resource]_ELA][New- Resource] ELA and Math State Exam Cut Scores
Elementary and Middle Schools
Schools can now view promotional cut scores set by the DOE based on preliminary state exam data on the RASP screen in ATS. An “M” signifies that the child met the promotional cut score set by the DOE. A “D” signifies that the child did not meet promotional cut score set by the DOE. To learn more information about this page, please visit the RASP page on the ATS Wiki and note that not all fields apply to charter schools as charter schools set their own promotional criteria. 
 (back to top)
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[bookmark: _[New_–_Resource]_1][New – Resource] Mass Promotion Screen in ATS
All Schools / Deadline: July 12th 
You may use the GPPL screen in ATS to indicate the future grade level of your students and it can also be used for students who will be retained. The change will automatically be applied in ATS after the ATS rollover period. 
(back to top)


[bookmark: _[New_–_Resource]_2][bookmark: _Hlk358037123][New – Resource] LAB-R and Spanish LAB Exams: Final Pick-Up and Ordering for Next School Year 
All schools / Deadline: June 21
LAB-R and Spanish LAB exams should be administered within the first ten days of a student’s initial enrollment in the New York State public school system. Tests should be hand-scored at your school and the results should be used to help families determine their child’s placement in bilingual or ESL classes, if necessary. For more information, review assessment memo #2. By noon on June 21, you should ensure that a staff member hand-delivers all remaining LAB-R and Spanish LAB answer documents to your borough assessment office for final pick-up. If you need to order additional LAB-R or Spanish LAB materials for the 2013-14 school year, you should submit this order form by June 21. 
(back to top)


[bookmark: _[New_-_Action][bookmark: _Hlk358034111][New - Action Required] Transportation for Summer 
All schools / Deadline: June 21
You should complete the following task by June 21 in order to prepare for transportation needs over the summer:
· Request summer MetroCards for your summer school program
(back to top)


[bookmark: _[Update-_Action_Required]][Update- Action Required] Certify Galaxy
All Schools 
Because of the system maintenance this week to the myGalaxy system, we’ve suspended the certification requirement for June. No further action is required this month, but please take a moment to update your TO and remove any staff member that is no longer employed by your organization. Please see Galaxy user guide for more details. 
(back to top)


[bookmark: _Pick-up_of_Used][bookmark: _[New-_Action_Required]][New- Action Required] Pick-up of Used and Unused Test Materials for Secure Destruction
All schools / Deadline: June 21
If your school has used or unused test materials that need to be picked up for secure destruction, a school staff member must indicate the number of boxes of materials for pick-up using this online form by June 21. More information on pick-up procedures, as well as the list of materials targeted for pick-up, can also be found on the online form. Test materials will be picked up between September 9 and September 30.
(back to top)


[bookmark: _[Reminder-_Announcement]_Changes][Reminder- Announcement] Changes to IDEA Funding Allocation Distribution
	All Schools
Due to changes in IDEA guidance, there will be a change in the way that the IDEA allocation is calculated for charter schools. Starting in fiscal year 2014 (the payment that will be made in the spring of 2014), the allocation will be pro-rated based on the proportion of services that each child receives from the charter school. Please see attached slides for further explanations. As always, this will be calculated by looking at the December snapshot from the previous fiscal year. Please reach out to KO/KW/JC with any questions.
(back to top)


[bookmark: _[Reminder_–_Action][Reminder – Action Required] Progress Report Contact for USCR Data Entry
All Schools / Deadline: TODAY
During the week of June 10th, you will receive an email with data entry and verification guidelines for this year’s progress report. In order to begin this process, please complete this quick survey to list your main progress report contact. The Progress Report contact will be responsible for the data entered into the USCR screen on ATS. Additionally, the survey collects information on your school food provider, which is necessary to ensure your FRPL data is pulled correctly.
(back to top)


[bookmark: _[Reminder_–_Action_1][Reminder – Action Required] Teacher-Student Data Linkage (TSDL) Verification in L2RPT and Certification Form
All Schools with Grades 3-12/Deadline: June 21  
As a follow up to the Teacher Student Data Linkage (TSDL) spreadsheets schools submitted in May, principals should log into the L2RPT portal to review the submission of the TSDL spreadsheet and sign the SED TSDL certification form.  Return signed certification forms by 5pm on Friday, June 21 via fax to 718-935-4091 or email a scanned copy to CSSupport@schools.nyc.gov.  Please note, there is a one week lag between submission and data reflection in L2RPT, so some recent changes to your data may not appear.

For password resets, use the attached guide or call the DIIT help desk at 718-935-5100. If you have additional questions, please email Kamilah/Keisha/Jorge.
(back to top)


[bookmark: _[Reminder_–_Action_2][Reminder – Action Required] 2013-2014 ATS Rollover/List Notice
All Schools / Deadline: July 12th 
At the end of day on July 12th, ATS will shut down for the 2012-2013 school year due to year end maintenance. ATS will open for the 2013-2014 school year on July 15th, after the shutdown period or rollover. Please note that some of the 2012-2013 school year functionality will no longer be accessible when ATS opens for 2013-2014 school year. 

All schools can begin to list notice students to your school. We strongly recommend that this be completed prior to June 30. Please review the 2013-2014 ATS Rollover document for tips related to this transition, including a list of recommend reports you should archive before the rollover. If you have questions, please contact Kamilah/Jorge/Keisha.
(back to top)


[bookmark: _[Reminder_-_Resource]][Reminder - Resource] Summer District School Enrollment 
All Schools / Deadline: July 8th 
The New York City Department of Education’s (NYCDOE) summer school program provides NYC DOE students in Grades 3 – 12 with additional instructional support to ensure that they achieve proficiency in NYS Learning Standards and NYC Performance Standards. Schools may select their own schedule for Summer School 2013, with July 8, 2013 being the first possible start date for all district schools. 

	Registration
	Monday, June 10th – Wednesday, June 26th ; and
Monday, July 8th 

	First possible start date (All District Schools)
	Monday, July 8th

	Testing (Elementary/Middle)
	Monday, August 5th (Math) 
Tuesday, August 6th (ELA) 
Wednesday, August 7th (make-up)

	Regents Testing (High School)
	Tuesday, August 13th
Wednesday, August 14th 



For all other summer school dates, refer to the summer school calendar. 

Students who are residents of New York City and attend a charter school are permitted to attend a public school summer program. Students will receive summer school placement on a space-available basis. This is the required application that students must use to apply for an individual program. This document also includes the complete eligibility and registration instructions. Please review the application carefully before distributing to students. More information on district schools that will be operating summer school programs will be released shortly.

To enroll in and attend a public summer school program, charter school students must: 
· Be a resident of New York City, 
· Be at risk of not being promoted to the next grade due to performance on ELA and Math State exam (elementary and middle school students), 
· Be in need of required high school credits and/or need to take a Regents exam in order to graduate on time (high school), 
· Present summer school enrollment forms provided by the home school with the home school DBN and the needs of the student. Charter school students are required to bring this form to the public school in order to enroll for a summer program. 
For more information, please contact please contact Kamilah/Jorge/Keisha.
(back to top)
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