
 

THE PARK SLOPE EDUCATION COMPLEX (32K384) 
AT PS/IS 384 

COMMUNITY ASSISTANT 
 
Position Summary: Under direct supervision, with some latitude for independent initiative 
and judgment, is trained in and performs work in any phase of community programs; assists 
in carrying out assigned tasks to provide necessary and important community services; 
performs related work. 
 
Reports to: Principal and Assistant Principal of Administration 
 
Key Relationships:  Principal, Assistant Principals, Computer Coordinator, Teachers, 
Secretaries 
 
RESPONSIBILITIES 

 

 Develop a rapport and ongoing student involvement with local community organizations 
such as the Beacon Program. 

 Assist instructional and support staff in developing programs that will introduce students to 
local community businesses and organizations for mentoring purposes and insight into 
future career development.  

 Participate in community development programs such as encouraging community 
businesses to take part in school functions. 

 Assist the Parent Coordinator in day-to-day activities including parent outreach and 
maintaining school parent involvement. 

 
QUALIFICATIONS 
 

 High School graduate or equivalent preferred. 

 Experience working with community-based organizations. 

 Experience in collaborating with co-workers and demonstrated ability to follow-through on 
projects within the community. 

 
Salary: $27,351+ 
 
Application: Please send cover letter and resume, no later than December 4, 2009, to:  
 

Ms. Brunhilda Perez, Principal 
PS/IS 384 

242 Cooper Street 
Brooklyn, NY 11207  

 
NOTE: The filling of all positions is subject to budget availability. 

 
AN EQUAL OPPORTUNITY EMPLOYER 

It is the policy of the Department of Education of the City of New York to provide educational and employment opportunities without regard 
to race, color, religion, creed, ethnicity, national origin, alienage, citizenship status, age, marital status, partnership status, disability, sexual 

orientation, gender (sex), military status, prior record of arrest or conviction (except as permitted by law), predisposing genetic 
characteristics, or status as a victim of domestic violence, sexual offenses and stalking, and to maintain an environment free of harassment 
on any of the above-noted grounds, including sexual harassment or retaliation.  Inquiries regarding compliance with this equal opportunity 
policy may be directed to: Office of Equal Opportunity, 65 Court Street, Room 923, Brooklyn, New York 11201, or visit the OEO website at 

http://schools.nyc.gov/OEO 
Please Post 

 

http://schools.nyc.gov/OEO

