NVEG How to View Student Service Records in SESIS
B

The steps below enumerate how SESIS roles with the appropriate permissions can view and
print service records for a student.

1. Search for the student in SESIS.
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Education
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) My Home Page Classes

Staff

What's Mew?

Quick Access Locations

Help Resources Location Sec Lookup

2. Select the Profile icon when the student search results display.

Students: Quick Search Advanced Search Search Results

=& Import Existing Student Record  Customize Columns '5 Print Search Results  More... -

Last Name First Name Gender Age Grade

Female 10 4th Grade
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Searching with or without 1D

Searching for General Ed Students with D First Attends

The service records are sorted by the most recent encounter recorded. A value of “Yes” in the
Completed column indicates that the record has been certified by the service provider. If it has

a value of “No”, the record has been saved by the service provider as a draft to be completed
and certified at a later date/time.
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To print the complete list of service records for the student, click on Print.

You can change the default page size of 10 records to 20 or 50 by clicking on the drop-down
arrow at the bottom of the page.

To view a service record, click on the magnifying glass to the left of the student column.

Note: Some information, for example, the student’s name and the provider's name, have
been hidden in these screen captures.
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Service Records for Student:

</ <|l2r4587

0572772015, D1:30 PM Occupational Therapy
052672015, 01:30 PM Occupationsl Therapy
08/26/2015, 08 4D AM Speech-Language Therapy
057202015, 0130 PM

05/19/2015, 01:30 PM Occupational Thesapy
05/19/2015, 0915 AM Speech-Language Therapy
05/18/2015. 08 40 AM Spasch-Language Therapy
05132015, 01:30 PM Occupational Therapy
05122015, 01:30 PM Occupatienal Thesapy

05122015, 0915 AM Spaach-Language Therapy

Parevsrenn \\I

Sample Student Service Record

The example displayed below indicates that the session was cancelled by the service provider.

e Click Print to print the service record.
e To return to the previous page, click on the student’'s name > Service Records.
e Click on My Home Page to return to your SESIS Home Page.

%} My Home Page = Service Records | Service Record

= Print

Encounter Attendance

Student
Student ID
Provider . _
Date of Service and Start Time 03/24/2015, 09:10 AM
End Time 09:40 AM
Service Type Speech-Language Therapy
Language of Service Epalish

Duration 30 minutes
Group Size Group 3
Service Location Classroom
Service Description
Progress Indicator
Session Notes provider at an IEP meeting
By clicking the certification below, it is my intent to electronicaily submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handwritten signature on the submitted record.

¥ [certify that | was approved by the N'YC DOE to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.
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