
 
 

Using the Non Public Summer School and Fall Reconciliation Application 

This application is used by non-public schools to update OPT with the following information regarding 
their students using door to door transportation: 

 Summer School program information and students attending summer sessions 

 Students that require door to door transportation that will be returning to your school in the fall 

 Students that require door to door transportation that will not be returning to your school  
 
Summer School 
If your school will have a summer session 

First you will first enter information about your program 
1. Dates of your summer program 
2. Session times 
3. Contact information 

 Next you will enter information about each student 
1. Attending summer program 
2. Not attending summer program 

Summer information must be completed by May 25 
 
Eligibility for Summer Transportation 
OPT provides transportation for summer programs only to students with 12-month IEPs. OPT will not 
assign routes to students with 10-month IEPs if you request service for them. 

If you have a question about the status of a particular student, contact your CSE to confirm their IEP 
information or request a change. 

 
Newly enrolled students beginning at your school in the summer 
Complete an OPT 77 form and submit to OPT to have the student assigned a bus route for the summer 
program. Contact your OPT Borough Director or Account manager to request a copy of the OPT 77 form. 
 
Information for Fall 
If your school will not have a summer session, you will proceed directly to review student data to 
complete the fall reconciliation process 
 
For each student displayed, you will click one of the following boxes 

1. Student will return to the school in the fall 
2. Student will not return to the school in the fall 

 
Fall information must be completed by June 27 
 
If a student will not be returning to your school in the fall, you may alert the CSE to ensure the student 

receives placement if needed for September. 
 
 
 
 



 
 
Access the application from the OPT Web site: School Applications Log In 
http://schools.nyc.gov/Offices/Transportation/SchoolResources/SchoolApplicationsLogin/default.htm 
 

 
 
Click the link Non-Public Summer School and Fall reconciliation 
http://www.opt-osfns.org/opt/sch/NPSummerFall/login.aspx 
 

 
 
Log in using your school’s shared username and password. You will be directed to main page to the 
reconciliation application. 
For this application only, Charter Schools will enter their OPT code as the username and use the same 

password as other OPT applications.  
 
 
 

http://schools.nyc.gov/Offices/Transportation/SchoolResources/SchoolApplicationsLogin/default.htm
http://www.opt-osfns.org/opt/sch/NPSummerFall/login.aspx


 
 
Reading the main screen: 
 

 
 
If your school has a summer program 
Complete the required information 

1. Contact name: the person that OPT can contact with questions about your summer program 
2. Email: Email address for the contact person 
3. Start date: the first day of service for your summer program  
4. End date: the last day of service for your summer program 
5. Start Time: the time your program begins each day 
6. End Time: the time your program ends each day 

 

 
 
Click the Save button  

 Click Edit Student Info at the top of the page to identify which students require transportation 
for the summer 



 
 
 
If your school does not have a summer program 
Check the box “Please check if school does not require Door to Door Transportation this Summer” 
 

 
 
Click the Save button 

 Click Edit Student Info at the top of the page to enter information about transportation for the 
upcoming school year  

 
Editing Student Information 
 

 
 
Each student currently receiving door to door transportation to your school will be displayed 
 



 
 
 
For each student complete the following: 
 

Summer 
1. Check the box if the student Requires Summer Transportation 

(This option will not be viewable if your school does not have a summer program) 

Entries for summer transportation must be completed by May 25 
Fall 

1. Click the box Continue Fall Service if the student will be returning to your school in the fall 
2. Click the box Delete Fall Service if the student will not be returning to your school in the fall 

Entries for fall transportation must be completed by June 27 
 
Click the Save button at the bottom of each after completing your entries 
Click Next to view the next page: Complete the process for all students 
 
 
 
 
Report Functions 
After completing your updates you can view or print reports to save for your records 
 

1. Select Summer or Fall 
2. Choose the type of report to view: 

Summer: Three choices 
1. All students 
2. Students required transportation 
3. Students not required transportation 

Fall: One choice 
1. All students 

3. Choose how you would like the information displayed 

 By student ID number 

 By last name 

 By first name 
 
Select printer-friendly version to print 



 
 

 
 

 
 

Support and Assistance 
1. Contact your OPT Borough Director or Account Manager if you have any questions about 

transportation for your school 
2. Contact OPT Training if you need assistance or have a question about using the application 


