Guidance on Creating CTT Classes in ATS:

Use the CMOD screen as you would for any other class

-Class code can be whatever the school wants it to be.

-Class Name and Description should note that the class is a CTT class

-Grades :  Both  CTT and Gen. Ed grade codes should be listed.   (example 129 120 for second grade )

-A Cap code is required: CAP grade codes cannot be used multiple times (T01-T79, T81-T89, T91-T99)

Once the class is set up:   If necessary use SIGT to assign the student his or her correct grade code. The effective date should be the date the student’s first attend date  for the program recommendation.   

CTT classes, like Self Contained Classes, must have a CAP class code.  The class code is based on whether or not the class is a Monolingual, bilingual or SAR class. Please see page 18 of the attached CAP Codes Manual. 
A range of available CAP class code is listed for each category. Cap class codes can only be used once , for example if your school has already assigned  T01 and T02 and you  need to create another Monolingual Cap class, you would have to use CAP code T03.

If this class will truly be a CTT class , there should be special education students in the class and their assigned grade code should be 139 (or the applicable code for the grade—see page 13 of the Codes Updated PDF).
