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[Revised-Action Required] Send CSAS Revised School Calendar/DOE Calendar Now Updated

DOE-Authorized Schools and ALL Co-located Schools/ Deadline: November 30

We are aware that many schools are making adjustments to their school calendars to make up for the days lost during Hurricane Sandy. Please send your school’s revised calendar and number of instructional days as an attachment to Gabrielle/ Andrea/ Maria at @schools.nyc.gov, noting any calendar changes (i.e. changes in dates of spring break, altered professional development days to add instructional time, any days added to the end of the year, etc) in the body of the email.

As stated by the Chancellor last week, the DOE calendar is being revised to reflect the following changes: 

· All schools will hold full-day sessions from Wednesday, February 20, through Friday, February 22. These days were previously scheduled as part of mid-winter recess. 

· Elementary schools, intermediate/junior high schools, and D75 schools will hold full-day sessions on Tuesday, June 4, which was previously scheduled as a shortened clerical day for these schools. 

Please note that DOE charter schools are still bound to provide the explicit number of instructional days outlined in each school’s charters, which by state law must be at minimum 180 days of instruction for the year.  Your school may choose to follow the DOE revised calendar by incorporating the above changes into your plans to provide the requisite number of instructional days.  If your school does or does not intend to adopt the District revision, please inform your Director of Oversight and submit your revised calendar to the CSAS by November 30. 

All charter schools co-located in DOE facilities, regardless of authorizer, should inform CSAS if your school will be in operation during the week of February 18th or will be closed.

(back to top)
[New-Resource] Charter Revision and Board of Trustee Changes Guidance

DOE-authorized Schools Only/Ongoing

The CSAS Directors of Oversight recently conducted a webinar to provide guidance regarding charter revisions (material and non-material) as well as changes to Boards of Trustees (additions and resignations). Please see the attached presentation for guidance on all of these changes or access it on the CSAS website here. If you have questions regarding any of this material, please contact Andrea/Gabrielle/Maria.
(back to top)
[New- Action Required]: Staff Evaluation Rating Data Required by the New York State Education Department (SED)

All Schools/ Deadline: November 28

This is a reminder that all schools, regardless of RTTT funding, need to submit staff evaluation rating data required by the New York State Education Department (SED) as per the November 8th memo. The staff evaluation template must be completed for grades 4-8 core math and ELA teachers and building principals. 

By 5pm on Wednesday, November 28th all schools must submit staff evaluation templates to CSsupport@schools.nyc.gov 
Attached is the template you will need to complete staff evaluation reporting. Please note the following guidelines: 

· All (grades 4-8 core math and ELA) teachers and their building principal need a HEDI category: Highly Effective, Effective, Ineffective, Developing

· All (grades 4-8 core math and ELA) teachers and their building principal need one of only four composite scores that correspond to that rating:

· Highly Effective=100; Effective=90, Ineffective=74, Developing=64.  Scores other than these four (100, 90, 74, or 64) are not permissible.

Please see the November 8th memo for further details on how to report HEDI ratings and scores. Please email CSsupport@schools.nyc.gov for additional questions and support in completing the template.

(back to top)
[New-Resource] Hurricane Sandy - FEMA Briefing for Private Non-Profits (Disaster# FEMA-4085-DR-NY)

Schools Impacted by Sandy – Due December 2nd 

Last week NYS OEM and FEMA held a briefing for Private Non-Profits. If your school was affected by Super Storm Sandy, you must complete and submit the Request for Public Assistance (RPA), no later than December 2, 2012.  Email the completed form to John Grubsick at jgrubsick3@dhses.ny.gov and a FEMA representative will contact you directly.  Go to http://www.dhses.ny.gov/oem/recovery/ for additional FEMA resources. Please reach out to your Sr Director Rick/ Sonya/ Daree with any questions.
(back to top)
[Updated- Action Required] Per Pupil Funding – Invoice for Payment 4

All Schools/ Deadline: December 6

The online application to submit invoices for payment 4 will be opened from December 3-December 6. Please make sure that you are updating your students’ information in ATS, CAP and SESIS. Additionally, please remember that we do not pay per pupil funds for non-NYC residents. If you have students who reside outside of NYC, please contact their residential district’s local education department for funding. Please contact Keisha Womack, KWomack3@schools.nyc.gov with any questions.
(back to top)
[New-Resource] Arts & Cultural Education Services Fair 

All schools / Deadline: November 29; Event: December 6

The Arts and Cultural Education Services Fair offers school leaders, Arts Education Liaisons, and After-School Program Directors the opportunity to meet with organizations that provide quality arts education resources. The fair will be held on December 6 from 1:00 p.m. to 4:30 pm; to attend, register online by November 29. All participating organizations will be NYCDOE-approved vendors. For questions, contact Lydia Fan at artsandspecialprojects@schools.nyc.gov  or 212-356-8574.

(back to top)
[Reminder- Resource] Charter School Student Recruitment
All Schools

The Department of Education (DOE) and Vanguard Direct are eager to support your recruitment efforts to help make your school’s information widely available to families in New York City. This is especially important given the provisions of the legislation which requires best efforts toward recruiting within the Community School District, and particularly towards Special Education Students and English Language Learners. The DOE and Vanguard Direct have established a process by which charter schools can reach parents and students regarding school admissions and enrollment information living in specific zip code(s). Please see the FY2012-2013 Vanguard Recruitment Memo and Charter Schools Recruitment Information Request Form for further details. Please note that this is a fee based service. Please reach out to Jorge/Kamilah/Keisha with any questions.
(back to top)
[Reminder-Action Required] Shared Space Committee (SSC) Minutes Due

All Schools in DOE space
Per Chancellor’s Regulation A-190, co-locations with a charter school are required to create a Shared Space Committee consisting of Principals, Teachers, and Parent representatives from each school and host 4 meetings per year. The purpose of the SSC is solely to explain and educate the parent and teacher reps about the space process. Minutes from the meetings should be drafted on the Shared Space Committee Meeting Template. Deadlines for minutes submissions are November 1st, January 15th, April 15th and June 28th. The minutes should be submitted to your campus folder or to campus@schools.nyc.gov.  For more information, please see attached shared space committee slides or contact Debra Schwartzman.

(back to top)
