

CHARTER SCHOOLS WEEKLY COMMUNICATION – 8/27/12

Operations – ALL NYC Charter Schools
[Update] Charter Schools FOIL Request Update 
[Reminder]How to Obtain SESIS Access (along with WebConnect, DOE Email, and DOE Intranet)
[Reminder] Request for New ATS User Accounts
[Update] NYSTL Funds
[Action Required] Co-location Requirements and Campus Governance
[Resource] Single Point of Contact for DIIT Survey
[Update] 2012-13 Critical Information Update
Oversight- DOE Authorized Charter Schools
[Action Required] School Principals and Board Chairs Requested for NACSA Focus Group
[Action Required] September 7 Reporting Requirements Due
[Reminder] ANNOUNCED: Second Deadline for 2011-12 Charter School Annual Report
[Reminder] Documents to Post on School Websites
[Update] Charter Schools FOIL Request Update 

All Schools

Last week, you received an email from your Cohort’s Senior Director alerting you to a FOIL request that the NYCDOE received in May.  In that email, we indicated that we were working with WNYC on the analysis of these data.  After further review, we determined that the original FOIL request – which asked for discharges from charters to district schools from 2008-2011 – is not the most meaningful definition of attrition.  Additionally, in order to properly interpret these data, we felt it was critical to compare it to district rates – a calculation that was not possible using the original methodology. 

The data we sent you last week is no longer being used by WNYC.  We have since revised our methodology for all charters and district schools.  For the purpose of this analysis, a Discharge is defined as any student on a school’s October 31st register who does not appear on the school’s October 31st register the following year.  (e.g. a 2008-09 Discharge is a student on the school’s 10/31/08 register who is not on the school’s 10/31/09 register).  In reviewing the rosters this way, it mitigates the concern that the September “no-shows” will be counted in your school’s discharge number.  This new cut of data now includes students who have been discharged to a district school, charter school or students who have left the system entirely as discharges. The previous FOIL request limited discharges to students discharged to a district school. And as stated last week, any data released does not include OSIS numbers. While we do not believe these changes materially impact the overall analysis – nor WNYC’s interpretation – we felt they were important and we wanted to keep you in the loop.

Please feel free to reach out to your Cohort’s Senior Director to discuss your school-specific data if you so choose. We appreciate your patience and cooperation on this matter.

[Reminder]How to Obtain SESIS Access (along with WebConnect, DOE Email, and DOE Intranet)


All Schools

If anyone on your staff needs access to SESIS, WebConnect, DOE Email and/or DOE Email, the Principal or Table Maintainer (usually a Director of Operations) must add these staff members to the school’s Galaxy Table of Organization (TO). Principals and Directors of Operations should read the Galaxy user guide with any questions, and should send the DOE account User Guide to all staff on the TO.

[Reminder] Request for New ATS User Accounts

All Schools

To request ATS accounts for new staff members, please complete this form and email to your CSO operations contact, Laurie Price, LPrice5@schools.nyc.gov.  Our office will forward to the ATS team, who will process your request. Please remember that an application is required for each new staff member.
[Update] NYSTL Funds


All Schools 

NYSTL funds for the 2013 fiscal year will be released in mid September. Charter schools will now be able to move funds between the textbook and software categories, and transfer dollars from the textbook and software into the library books category. Funds for library books may not be transferred into any other accounts. More detailed information, user guides and training will be announced in the coming weeks. 
[Action Required] Co-location Requirements and Campus Governance

Schools in DOE Space/ Deadline: Sept 1
The attached email contains critical information regarding requirements for co-located schools. Terry Byam, the new Executive Director of Campus Governance sent it on Wednesday, August 1st to all co-located Principals. All co-located schools must participate in building councils and related requirements. It is important to note, the Campus Audit Template is due to your electronic campus folder no later than September 1, 2012. Please coordinate with your district co-location partner(s) to submit the template to your campus folder. Anyone with or without a DOE email address can submit to the folder. However, you need a DOE email address and permission to review the contents of the folder. Charter leaders who have DOE email addresses can acquire access to review their folder by sending an email to Linda Edouard with your Building ID. See user guide for information on how to obtain a DOE email address if you don’t already have one. For information on campus governance including the campus policy memo, see link. Please continue to reach out to our office for space issues and other co-location and building council items. If you have any questions, please reach out to Debra Schwartzman.
[Resource] Single Point of Contact for DIIT Survey


All Schools
In an effort to enhance support to school leaders and teachers, the School Technology Strategy Team at the New York City Department of Education’s Division of Instructional and Information Technology (DIIT) is requesting principals designate a technical SPOC (Single Point Of Contact). This SPOC should be the staff member most responsible for implementing / managing your school’s technology program and/or equipment. Our team will target useful communications directly to your SPOC regarding: technology opportunities for schools staff and students, technical support updates from DIIT, helpful tech hints and reminders, customized information based on your school’s tech needs, and, Professional Development information. Please submit SPOC info by clicking THIS LINK or email at us at DIITSchoolStrategy@schools.nyc.gov.

[Update] 2012-13 Critical Information Update 

All Schools/ Deadline: September 7th
Update: Survey will be sent to schools between 8/27-8/31

As we enter the 2012-13 school year, we need to update our records with crucial information about your school such as new contacts, changes in facilities, etc. It is essential that we have the most accurate and up-to-date information possible on file. We share this information with other DOE offices which work together to support your schools. 

Next week, School leaders will receive an e-mail from Bertram Wyman (Bwyman@schools.nyc.gov) with the subject “2012-13 Critical Information Update.” The e-mail will contain a survey which allows schools to enter or confirm information about their schools. All Charter Schools must enter information for all fields and return the survey to BWyman@schools.nyc.gov by September 7th.

[Action Required] School Principals and Board Chairs Requested for NACSA Focus Group


DOE-Authorized Schools/ Deadline: August 31

As mentioned in a previous CSO Weekly, the New York City Department of Education is currently working with the National Association of Charter School Authorizers (NACSA) to assess our authorizing practices and to help us carry out those practices more effectively. NACSA will be on site on September 11 and 12 to meet with various stakeholders, including internal leadership and staff and representatives from charter schools. We would like to invite Principals and Board Chairs of DOE-Authorized schools to participate in a focus group on Tuesday, September 11 from 5-7 PM. This will greatly help us in assessing our work! If you would like to attend, please fill out this form by Friday, August 31. Thank you!
[Action Required] September 7 Reporting Requirements Due 

DOE Authorized Schools Only/Deadline September 7

This is a reminder that the following September 7 CSAS Reporting requirements are due next week:

	SEPTEMBER 7

	Current Family & Student Handbooks, including policies on discipline, promotion, and graduation
	Must be re-submitted if changed over school year

	Current Staff Handbooks
	Must be re-submitted if changed over school year

	Management, staff, and Board retention report for SY 2011-2012
	CSAS template must be used

	Board of Trustees roster, including resumes, length of time served on the Board, and Committee positions held
	CSAS template must be used

Must be re-submitted if changed over school year

	Copy of escrow agreement as per charter agreement
	

	Board of Trustees Minutes from previous year
	Note that there are two submission dates for Board minutes: September 1 & March 1. You do not need to re-submit minutes that have already been submitted; please submit minutes for the months between submission dates.

	Operational Policies and Procedures
	Must be re-submitted if changed over school year


The templates referenced are attached here and are also available on the CSAS website here. Please submit these documents to our general inbox at charterschools@schools.nyc.gov. If you have questions regarding these documents please feel free to reach out to Gabrielle at GMosquera2@schools.nyc.gov with any questions. 

[Reminder] ANNOUNCED: Second Deadline for 2011-12 Charter School Annual Report

DOE-Authorized Schools/ Deadline November 1

As described in NYSED’s 2011 - 2012 Charter School Annual Report Guidelines located at http://p1232.nysed.gov/psc/2011-2012AnnualReportPage.html, 2011-2012 New York State Charter School Annual Reports must be submitted via a new online submission system to NYSED’s Charter School Office. For the first component of the submission, NYSED experienced technical difficulties on August 1 and began accepting documents via email; however, these issues have been resolved, and NYSED will collect all future documents via the online submission system.  

The Progress Toward Charter Goals and Independent Financial Audit components of the Annual Report should be submitted separately via this online submission system, to NYSED’s Charter School Office, no later than 5:00 p.m. Thursday, November 1, 2012. The online submission system (Review Room), is located at https://nysed-cso.myreviewroom.com and the screen shots at http://p1232.nysed.gov/psc/documents/Screenshotinstructions.pdf should help you navigate within Review Room. 

In addition, all NYC DOE-authorized charter schools should submit a copy of the Progress Toward Charter Goals and Financial Audit components to our office via email at charterschools@schools.nyc.gov by 5:00 pm on Thursday, November 1, 2012. Please contact Gabrielle at GMosquera2@schools.nyc.gov or charterschools@mail.nysed.gov with any questions.

[Reminder] Documents to Post on School Websites

DOE-Authorized Schools/Ongoing

Effective February 2, 2012, Section 104 (5) of the Open Meetings Law requires all documents to be discussed during a board meeting to be posted publicly PRIOR to the meeting.  This means that all documents that will be discussed in a board meeting including, but not limited to, agendas, meeting minutes, financial statements, etc. must be made available to the public. At a minimum, all of these documents must be posted on the school website. This law not only applies to board meetings, but any public meeting that the school holds.  For more information regarding these changes in the law, please visit http://www.dos.ny.gov/coog/RecordsDiscussedatMeetings.html.

In addition, please note that the following documents should be posted and regularly updated as applicable on schools’ websites:

· 2010-11 NYSED Annual report (with Board member personal contact information redacted)

· Audited financial statements

· Board meeting notice, including date, time, and location

· Board meeting minutes, agendas, and all documents to be reviewed during board meetings

