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Grants, Professional Development and Student Opportunities

Opportunities available to schools are posted on the following webpages: 

This Week’s Highlights:

Grants (you can visit the grants Web site on any computer using this link)

· Hurricane Relief Grants
Professional Development and Student Opportunities 
· Participate on December 5: New Literacy Professional Development Opportunities for Elementary Educators
· Register by December 6: College Access Training for High School Staff
· Apply by December 7: Violet Richardson Award for Outstanding Girl Teen Volunteer
· Participate on December 11: Mentoring Event
· Apply by December 14 (Extended Deadline): Macauley 2012 Application for CUNY Honors College  
We appreciate your feedback on the ways we share information with you. Please let us know what you think.

Administrative Announcements

Distribute Applications for DREAM-SHSI


Middle schools / Deadline: December 4
DREAM-SHSI is an extracurricular program designed to help New York City students prepare for the Specialized High Schools Admissions Test (SHSAT). By now, you should have received a UPS package containing pre-populated applications and a set of instructions for any sixth-grade students who meet the economic, academic, and attendance eligibility requirements. 
As noted in the instructions you received, you should distribute the applications to students named and ensure that interested families return completed applications to your school by November 30. Please mail or hand-deliver completed applications to the following address by December 4:

Division of Equity and Access, Attn: Jermaine Cameron 
52 Chambers Street, Room 319
New York, NY 10007
For questions, contact SHSI@schools.nyc.gov. 
Go back to the top
Shared Space Committee Meeting Minutes for Campuses that are Co-Located with Charter Schools                       
                All schools / Deadline: December 14

                

Per Chancellor’s Regulation A-190 - Campus Policy Memo, all campuses that are co-located with a charter school are required to create a Shared Space Committee (SSC) consisting of principals, teachers, and parent representatives from each school on the campus. The purpose of your SSC is to explain and educate parent and teacher representatives about the space process. 

Your SSC must host four quarterly meetings per school year and is required to write and submit minutes, using the SSC Meeting Template. As a result of Hurricane Sandy, the quarterly deadlines have shifted. For this quarter, submit your minutes by December 14 to campus@schools.nyc.gov. The new deadlines for the remaining quarters are February 28, April 30, and June 28. 

For questions, please contact Terry Byam at TByam@schools.nyc.gov.

Go back to the top
Middle School Choice Trainings


Middle schools / Events: December 4-14  
 

Middle School Choice trainings for middle school principals, middle school liaisons, and guidance counselors will be held during the first two weeks of December. You are invited to attend these trainings, which will include information on the enrollment process, recruitment, match targets, using SEMS, and the special education reform.  See here for the training schedule (scheduled by district); register here. 

For questions, email MS_enrollment@schools.nyc.gov. 
Go back to the top
Distribute Applications for Middle School Choice


Elementary schools / Deadline: December 21, January 11
Middle School Choice Applications will be available for pick-up at your enrollment office during the week of December 3. Middle school liaisons will be contacted when they are available and should distribute applications to fifth grade students as soon as they are received. The deadline for families to return completed applications is December 21; the deadline to enter application information into SEMS is January 11.

For questions, email MS_enrollment@schools.nyc.gov or call 718-935-2398.
Go back to the top
Complete the Annual Facilities Survey

                All schools / Deadline: January 11

You will receive an email on November 28 with instructions and log-in information to complete the Annual Facilities Survey (AFS) by January 11. The AFS provides the NYCDOE with critical information on school utilization, enrollment and projections and contributes to reports required by State and City law (including the “Blue Book”). You will be asked to provide enrollment numbers (specific to each building occupied in some way by your school) as well as room usage information as you complete the AFS; you should collaborate with principals from any schools with whom you are co-located to complete the survey for the building as a whole. Please note that schools that have relocated or are hosting relocated schools due to Hurricane Sandy will not be asked to complete the AFS at this time and will receive guidance separately at a later date.

For questions, email AFS@nycsca.org or call (718)752-5237.

Go back to the top
Custodian Engineer / Building Manager Rating


All schools / Deadline: January 14 

Submit your rating for your custodian engineer (CE) or building manager (BM) by January 14 using the personalized link you will receive by email from DSFAppMail@schools.nyc.gov on December 3 to access the online application system. 

If you share a CE/BM with other schools in the building, you are required to jointly create one rating. Once consensus is reached, one principal should enter the rating into the online application. Once the rating is submitted, all principals in the building will be properly credited. You are strongly encouraged to meet with your CE/BM to discuss the rating prior to entering it, as it can no longer be modified in the system once a CE/BM reviews and electronically acknowledges it. 
The following schools are not required to submit a rating form and will, therefore, not receive the email referenced above: 
· schools that have a temporary care custodian engineer (TC)

· merged/child buildings (smaller school buildings that share a CE/BM with a larger school building)

· sites that receive “landlord services” (not a NYCDOE CE/BM)

· sites where the CE/BM has not been assigned to the building for more than 50% of the rating period.  
For questions, contact your deputy director of facilities.
Go back to the top
Deadline Extension and New Report to Track Meal Application Forms
                All schools / Deadline: January 18

                

As noted in the September 25 edition of Principals’ Weekly and in accordance with the Compliance Checklist (CL #19), all non-USM schools must collect and submit completed meal applications to SchoolFood for scanning and eligibility determinations. The deadline for submitting completed applications has been extended to January 18 as a result of Hurricane Sandy. For questions, email foodcompliance@schools.nyc.gov or call 718-707-4400.

To help you track collection of these forms from families, the Principals’ Portal will display a new report, beginning later this week, for all principals of schools who do not participate in Universal School Meal programming. The report will display a count of meal forms processed in ATS (current as of the previous night) with a link to detailed information of missing and incomplete forms, by class and by student. For questions about accessing and interpreting the dashboard, contact your network data/application support specialist; for questions about Title I allocations, contact your budget/procurement specialist. 

Go back to the top
Hurricane Sandy FAQ: Attendance, School Calendar, and Academic Policies


All schools
This FAQ includes information on the ways in which attendance, school calendar, and academic policies have been affected by Hurricane Sandy.
In addition, and as noted in the November 7 edition of Principals’ Weekly, you may opt to share this FAQ for families to address questions related to displaced students, changes in school locations, transportation, and the academic policy implications following Hurricane Sandy. 

For questions, contact your network academic policy point.

Go back to the top
OTPS Costs Related to Hurricane Sandy 
All schools
 

The NYCDOE is managing costs related to damaged facilities following Hurricane Sandy; your school may also be eligible to receive reimbursement from FEMA for expenses incurred for goods or services that were necessary to return students to the classroom. In order to be properly reimbursed for allowable costs and avoid potential disallowances, you should consider any expenses incurred or to be incurred by your school as a result of the hurricane, and prepare to:

 

· Differentiate between disaster and non-disaster costs (non-disaster costs should not be included in the same purchase order as disaster costs for which you will be seeking reimbursement). 
· Describe, justify the need for, and directly relate the expenditure to the hurricane (if available, photos of damaged items or property may help demonstrate the need to FEMA).
· Identify the provider of the goods or services and identify the date and location for the use of the purchase.
· To the extent possible, confirm that you have related documentation of previous purchase orders on file to demonstrate the need for replacement. 
Specific guidance for documentation requirements is available here (the document entitled “OTPS Purchase Guidance and FAMIS Enhancements” provides a full walkthrough of the process with screenshots, the document entitled “Hurricane Sandy OTPS Documentation Form for Schools – Instructions” provides a summary of the process). These guidelines are preliminary and may change based upon receipt of additional guidance from FEMA or other agencies. 

For questions, contact your network Director of Operations.

Go back to the top
NYSED Educator Growth Scores to Be Distributed

Elementary and middle schools

This year, for the first time, the New York State Education Department (NYSED) has created growth scores for grades 4–8 math and ELA teachers as well as school-level growth scores for elementary and middle schools. These scores should be used to support instructional improvement and as one source of information in teacher tenure decision-making.

On December 4, you will be able to view reports for your teachers and your school in your school’s ARIS Private Community; teachers will receive their scores the following week via NYCDOE email. These reports will be removed from ARIS at the end of the day on December 18. 
See the NYCDOE SED Growth Score webpage for more information. For questions, email SEDGrowthscore@schools.nyc.gov or call 718-935-4051.

Go back to the top
Submit School Survey Delivery Preferences for 2013


All schools / Deadline: December 7 

The School Survey will open in conjunction with citywide parent-teacher conferences in February and March. You can make survey delivery selections for your school here by December 7. Last year’s survey coordinators will also receive an email this week letting them know that principals have been asked to submit survey preferences. If you do not make any delivery selections:

· You will be identified as your school's Survey Coordinator (the point person for regular emails with survey information).

· Your school will receive surveys materials sorted in accordance with these Default Sorting Options.

· Students at your school (if you have any 6 to 12 graders) will not receive papers surveys and will only be able to take the survey online.

Last year's survey reports for each school, as well as additional resources about results and methodology, are available on the School Survey webpage.
For questions, email surveys@schools.nyc.gov.
Go back to the top
OLSAT Test Tickets are Available in SEMS


Elementary schools
If your school has students who signed up to take the OLSAT, you will receive an email by November 30 to notify you that test tickets are available in SEMS. You should print the test tickets from SEMS and distribute them to your students. If a student’s test ticket indicates that s/he requires testing accommodations, please attach the page of the student’s 504 or IEP that provides the modification instructions.  

· To print test tickets individually, use the Testing Candidate List (TCL) in SEMS, check a student's record and choose the "Selected OLSAT tickets" option from the print dropdown menu. 
· To print test tickets all at once, use the Testing Candidate List (TCL) in SEMS and select "print all OLSAT tickets" from the print dropdown menu. 

For questions, contact email MS_Enrollment@schools.nyc.gov or call 718-935-2398.
Go back to the top
Distribution of Teacher's Choice Allocations


All schools
The Teacher's Choice Program provides an opportunity for teachers to purchase instructional materials and supplies for use in their classrooms. Teacher’s Choice allocations are determined in accordance with EIS title records and will be issued to all eligible staff actively employed as of November 1. Participants who are enrolled in direct deposit will receive allocations on December 4; participants who are not enrolled in direct deposit will receive a debit card with the December 14 payroll. 

If you identify any staff members who are mistakenly excluded in the December allocation, you should notify the Special Projects Unit by February 1. There will be a second distribution of Teacher’s Choice allocations at the end of February. 
For additional information, see here. For questions, email specialprojects@schools.nyc.gov or call 718-935-3304.
Go back to the top
Ordering Period for Administrative Forms


All schools / Deadline: December 21 

The third ordering period for administrative forms for the school year ends December 21. All orders placed in FAMIS during this period will be delivered in February. Note that small quantities (less than the $50 minimum order in FAMIS) of some administrative forms may be reprinted directly from the administrative forms catalog. 

For questions, contact Clientservices@schools.nyc.gov or 718-935-4444.
Go back to the top
Spring 2013 ECERS-R Pre-K Assessments


Pre-K
As noted in the September 19 edition of Principals’ Weekly, the Early Childhood Environment Rating Scale-Revised (ECERS-R) is an observational instrument used to assess early childhood settings for specific indicators of quality. In the spring of 2013, the NYCDOE will assess a sample of Universal Pre-Kindergarten (UPK) programs that did not receive ECERS-R assessments in the 2010-11 or 2011-12 school years.  
UPK programs at selected schools (listed here) will be assessed using the ECERS-R between January  and May. If your school is slated for assessment, assessors will contact your school at least five days in advance to schedule the ECERS-R assessment.  

For more information on the process, please review this FAQ. For questions, email Michael Greenberg at mgreenberg5@schools.nyc.gov. 
Go back to the top
Project Safe Surrender


Middle and high schools / Event: December 14 and 15 

Project Safe Surrender will be held on December 14 and 15 from 9:00 a.m.– 3:00 p.m. at the Mount Sion Baptist Church (365 Ralph Avenue in Brooklyn). Students may attend this event in order to try to resolve outstanding summons warrants for infractions, including unlawful possession of marijuana or alcohol, littering, trespassing, loitering, and disorderly conduct. 

For more information, students and school staff should contact the Brooklyn Assistant District Attorney, Frank Laghezza at 718-250-3888 or Anita Alexander at 718-388-3900, Ext. 46.
Go back to the top
Resources for Getting an ID 
               All schools 

An ID can be an asset to students applying for jobs, bank accounts, and colleges. Brochures and posters supporting the Get Your I.D. campaign (part of the City’s Young Men’s Initiative) are here. You should work with your school’s Parent Coordinator or Parent Liaison to display posters and distribute brochures if students or families request information about getting an I.D. Your network will distribute additional copies of the materials as needed. Your network’s Family Engagement Point can support your Parent Coordinator in ensuring that your school community has access to these resources. 

For questions, contact Ainsley Rudolfo at ARudolfo@schools.nyc.gov. 

Go back to the top
HIV/AIDS Curriculum and Training
            All schools

        

HIV/AIDS instruction is required for all students every year. The 2012 edition of the HIV/AIDS curriculum provides teachers with up-to-date information about HIV and AIDS. See here to download the curriculum and to access parent letters and brochures.  
Teachers who have previously attended the introductory training “HIV/AIDS 101” can register for a refresher training session; those who have not previously attended a training can register for the introductory “HIV/AIDS 101.” The NYCDOE also offers trainings at your school for groups of 15 or more teachers. Click here to request a training session at your school.
For questions, contact wellness@schools.nyc.gov.

Go back to the top
Periodic Assessment Updates

All schools

Acuity:

· Register to attend a webinar for an Overview of the Acuity Benchmark Assessment for Grades 3–8. The webinar provides information on administering the assessment and how to access and use data from the Acuity Benchmark Assessment to inform instructional decisions. It will also include time for Q&A. Webinars will be held December 7, 12, 13, and 17.
· If you need additional materials for grade 3–8 Benchmark 1 (November 26–January11), contact the NYC Acuity helpdesk at 866-692-6550. Teacher guides for these new assessments are posted in the Acuity Additional Help section and on the Acuity page of the PA intranet.

· Call ADS at 800-840-9965 to schedule a pick-up for the HS Fall Regents-Year Predictive (extended window closes November 30) by December 6.  Constructed response items should be scored at your school by December 21.

ECLAS-2: Schools that selected to administer ECLAS to their kindergartners (January 3–February 10) will receive answer documents for all of their students near the start of the administration window. All other materials were delivered in September. If you are in need of additional materials, please fill out this survey by December 7.  

EPAL: The Grade 2 and 3 EPAL administration window is January 7–18. The EPAL assessment is aligned to the New York State ELA standards, and is aligned to the CCLS. Schools that ordered EPAL will receive materials for every student in the grade(s) for which they ordered. It is no longer necessary to fill out a survey to receive materials. Check to see if you ordered EPAL. If you no longer wish to administer the assessment, you may cancel your order by filling out this survey by December 7.
TCRWP: Enter data from the November administration into AssessmentPro by November 30 for data to appear in ARIS in December. 
For questions, contact periodicassessment@schools.nyc.gov. 

Go back to the top
Guidelines for Holiday Displays
            All schools 

Please be aware of and sensitive to the significance of seasonal observances and religious holidays as you work to foster mutual understanding and respect for your community’s diverse religious, racial, ethnic and cultural heritages. The Constitution prohibits a school system from endorsing or promoting a particular religion or belief system; please share these guidelines regarding the display of cultural and holiday symbols with your staff: 

· The primary purpose of any displays should be to promote understanding and respect for the rights of all individuals regarding their beliefs, values, and customs. 

· The display of holiday symbol decorations with secular dimensions is permitted. Displays that depict images of deities, other religious figures, or religious texts are prohibited. Permitted symbols include, but are not limited to, Christmas trees, kinaras, dreidels, menorahs, and the Star and Crescent. 

· Holiday displays must not appear to promote or celebrate any single religion or holiday. Therefore, any permitted symbol or decoration must be displayed simultaneously with other symbols or decorations reflecting different beliefs or customs. 

· All holiday displays should be temporary in nature. 

 
For issues concerning religious observance by students, please refer to Chancellor’s Regulation A-630. For additional information, contact your network senior field counsel.

Go back to the top
Scheduled Network  Maintenance
                All schools

Scheduled maintenance on the NYCDOE network will take place from 7:00 a.m. to 7:00 p.m. on Saturday, December 1 and Sunday, December 2. During this time, you may experience intermittent access to email and other NYCDOE applications; Brooklyn schools will not have internet access at all during these outages. Emails received during this time will be held in queue and will be available as soon as maintenance is completed.

For questions, contact the NYCDOE Service Desk online or call 718-935-5100.

Go back to the top
***Updated Announcements***
Deliver LAB-R and Spanish LAB Answer Documents to Borough Assessment Office


All schools / Deadline: November 30 

The LAB-R and Spanish LAB assessments determine whether a student needs bilingual education or English as a Second Language (ESL) services; these assessments must be administered within 10 days of a student's enrollment. Any tests that your school has administered by this point should be hand-scored at your school, and answer documents should be hand-delivered to your borough assessment office by noon on November 30. Title III funding is based on the results of these assessments. All LAB-R scores will be posted in ATS as “FALL 12 LABR.” 

After November 30, there is one additional drop-off date for the LAB-R and the Spanish LAB through December 2012. For the pickup schedule and more information, please review Assessment Memo #2. For questions, contact your borough AID. 

Go back to the top
January Regents Distributed Scoring Update: Test Coordinator Training


High schools / Deadline: December 6; Event: December 10-13 

Test Coordinator Training: January Regents exams administered at high schools will be scored under a new distributed scoring model. Test coordinators should attend a training the week of December 10 for detailed information about the distributed scoring process and information about packaging exams. Please forward this information to your test coordinator so that s/he may register.
Per Session Opportunities: The scoring of 3 exams (Comprehensive English, Integrated Algebra and Living Environment) will occur during the school day. The remaining 7 exams (Algebra 2/Trigonometry, Geometry, Global History & Geography, Physical Setting/Chemistry, Physical Setting/Earth Science, Physical Setting/Physics, and U.S. History and Government) will be completed through centrally administered per session activities after school and on the weekend of January 26–27. Per session opportunities (#92-97), new this year, are open to teachers and/or supervisors for the scoring of these 7 exams and management of the scoring site. The deadline to apply for these postings is December 6; applications must be submitted through the online application portal. Please forward this information to your staff and encourage them to apply.
For questions, contact your network assessment liaison.
Go back to the top
High School Preparatory and College Preparatory Course Certification Update

                Middle and high schools / Deadline: December 14

As noted in the November 14 edition of Principals’ Weekly, if your school offers rigorous courses that prepare students for success in high school or college, you may be eligible for additional credit on your school’s annual Progress Report. The NYCDOE uses the High School Preparatory Course Certification (HSPCC) and College Preparatory Course Certification (CPCC) processes to recognize courses that build next level readiness skills. Eligibility requirements are outlined in the memo for middle school courses and the memo for high school courses.

Part I of the two-part application process for both HSPCC and CPCC will open on December 3 and close on December 14; for specific directions on nominating courses, see here. 
For questions, contact your network accountability point or email CPCertification@schools.nyc.gov.
Go back to the top
Ensure Students with Disabilities are Fully Served


All schools
As noted in the October 23 edition of Principal's Weekly, you should ensure that all related service mandates are being fully provided in accordance with each student’s IEP and that related services are accurately reported in CAP/SEC. You should review these updated related services compliance and FNR completion reports. If the compliance completion report indicates that less than 75% of related services are fully provided to students with IEPs, you should carefully review compliance and reporting processes and seek support from your network as appropriate. For questions, contact Steve Resnick at sresnic@schools.nyc.gov.
In addition, Creating an Inclusive School – Information for Principals is a resource to help you develop more inclusive practices for students with disabilities. This document offers strategies to help you make your school more inclusive and describes common program service delivery models. For questions, contact specialeducationreform@schools.nyc.gov. 

Go back to the top
Gifted & Talented (G&T) Test Coordinator Training


Elementary schools 
As noted in the November 14 edition of Principals’ Weekly, all schools with students in grades K–2 must designate a Gifted & Talented Test Coordinator. G&T Test Coordinators must attend a borough-based training between November 30 and December 7; if they have not already registered for one of the training sessions, they should do so here by November 29. 
For questions, email Bonnie Bogdanski at bbogdanski@schools.nyc.gov. 
Go back to the top
Reminders (Announced in Previous Issues)

Students in Temporary Housing


All schools

                 
As a result of Hurricane Sandy, many students and their families lost their homes and had to relocate. Students who have been displaced from their permanent residence because of Hurricane Sandy can attend school near their temporary residence. Elementary and middle school students should enroll at the zoned school for their new temporary residence. If there is no zoned school for their address, they should visit an enrollment office. All displaced high school students should visit an enrollment office if they would like to enroll at a high school that is closer to their new residence.

If students are enrolling at your school because they have been displaced from their permanent residence due to the hurricane, please use the new Admit Reason Code, SA – HURRICANE SANDY, when you are registering the students in ATS. Displaced students do not need to provide any documents in order to enroll. 

Please note: 
· Students who have been displaced from their permanent residence in the wake of the hurricane can remain in their school of origin or can attend school near their new temporary residence. 

· In most cases, children and youth displaced by Hurricane Sandy are entitled to receive McKinney-Vento services, including transportation and free lunch. Students who lack a fixed, regular, and adequate nighttime residence are considered homeless under the law and are eligible for these services. 

· In order to ensure that students who have been displaced by Hurricane Sandy receive the services available to them, you should distribute the residency questionnaire to all enrolling students and to students who are already enrolled in your school but whose addresses have changed because they have been displaced by the hurricane. Once the forms are completed, you must enter the appropriate housing status codes in ATS.

For more information, see the document “Guidance for School-Based Staff Serving Displaced Students After Hurricane Sandy,” which outlines how you can effectively support students who have been displaced. You may also reference the Students in Temporary Housing webpage. For questions, email Susana Vilardell at SVilardell@schools.nyc.gov.
Go back to the top
Fall Test Coordinator Meetings and Test Administration Handbook

            All schools / Events: through November 30; Deadline: December 7 
             
Test Coordinators should attend upcoming meetings that provide essential information on administration and operations policies regarding summative testing throughout the year. Please forward this information to your school test coordinator so s/he can register for the appropriate sessions: high school meetings were held last week; elementary and middle school meetings will be held this week.
 
As noted in the October 16 edition of Principals’ Weekly, you should review the contents of the NYCDOE Test Administration Handbook with your staff (elementary and middle schools, see here; high schools, see here). After reviewing, you must confirm that all personnel involved in testing have reviewed the handbook prior to administration of all New York State and City Assessments. To confirm on the Principals’ Portal, click the ‘My Surveys’ link on the right-side navigation bar; from the “Surveys” page, select the “Test Administration Handbook Sign-Off 2012” survey. The confirmation deadline is December 7.

 

For questions about the Test Administration Handbook Sign-Off, contact your network data/application support specialist. For other questions, contact your borough AID.

Go back to the top
Arts & Cultural Education Services Fair


All schools / Deadline: November 29; Event: December 6
The Arts and Cultural Education Services Fair offers school leaders, Arts Education Liaisons, and After-School Program Directors the opportunity to meet with organizations that provide quality arts education resources. The fair will be held on December 6 from 1:00 p.m. to 4:30 p.m; to attend, register online by November 29. All participating organizations will be NYCDOE-approved vendors.

For questions, contact Lydia Fan at artsandspecialprojects@schools.nyc.gov or 212-356-8574.
Go back to the top
Military Recruitment Opt-Out Data-Entry


High schools / Deadline: November 30
As noted in the September 25 edition of Principals’ Weekly, your school should have printed and distributed military recruitment opt-out letters to all ninth through twelfth grade students and their families. If either a student or parent completes and returns the opt-out form, enter the opt-out information into ATS using the UPCO function; the deadline to enter this information has been extended to November 30. 
For more information, see Chancellor’s Regulation A-825 and this FAQ.  For questions, contact Michael Battista at mbattis@schools.nyc.gov. 
Go back to the top
Procedures for the Official October 31 Register Audit 
All schools / Deadlines: November 30
                        
Each November, you are required to perform a self audit of attendance data using the ALOA and the ANDI screens in ATS. Both screens opened on November 1. Due to the delays caused by Hurricane Sandy, the deadline to enter October attendance information on the ALOA screen (using action codes 1, 2, or 3) was extended to November 16; the deadline to enter discharge information on the ANDI screen (using action codes 4 or 5) is November 30. 

The Auditor General’s memo contains details about the audit as well as a list of the supporting documentation needed for the audit. The supporting documentation must be maintained at your school throughout the year. Please share the memo with your attendance coordinators and pupil accounting secretary. 

 

For more information on the self-audit procedures, refer to the General Counsel page on the Principals’ Portal. For questions and concerns regarding self-audit procedures, contact Dana Spinelli at dspinelli2@schools.nyc.gov or 718-935-2664. 

Go back to the top
Complete Annual Consolidated Plan
                All schools / Deadline: November 30
The deadline to submit your annual OSYD Consolidated Plan has been extended to November 30. For more information about the OSYD Consolidated Plan, refer to the Best Practices Opening Day Memo. For questions, contact your network youth development point.

Go back to the top
PA/PTA Contact Information Extension
            All schools / Deadline: November 30
As noted in the September 5 edition of Principals’ Weekly and on the Compliance Checklist (CL#08), your PA/PTA was required to conduct elections by the last day of the 2011-12 school year. If elections were not held before September 30, you should follow these steps to ensure that a PA/PTA is in place. The deadline to update contact information for your PA/PTA has been extended to November 30. You may designate this task to your school’s parent coordinator or webmaster. 

For questions, contact FACE@schools.nyc.gov. 
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QUALITYstarsNY Opportunity
Pre-K / Deadline: November 30

                                
QUALITYstarsNY, a voluntary rating system run by the NYSED, is designed to increase program quality in early learning settings. Participating pre-k programs are eligible for at least $500 in funding for supplies as well as additional funding for professional development and coursework. Participating programs are rated using independent observation tools (the Early Childhood Environmental Rating Scale Revised [ECERS-R] and the Classroom Assessment Scoring System [CLASS]). If you are interested in participating in this program, the deadline to register has been extended to November 30. For more information from NYSED, click here.  

For questions, email earlychildhood@schools.nyc.gov or call 212-374-0351.
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Public School Application for Full-Day Pre-K for the 2013-14 School Year Available

Pre-K and elementary schools / Deadline: December 5

Starting next year, the NYCDOE will offer 4,000 additional full day pre-k seats for children in high needs areas. This initiative supports the NYCDOE's goal to ensure children enter school ready to succeed and on a path towards college and career readiness. The 4,000 seats will be spread throughout the City in both public schools and community-based settings.

All public schools can apply for new full-day seats and/or to convert existing half-day classes into full-day classes through a rigorous process run by the NYCDOE's Office of Early Childhood Education. The application is available here; completed applications should be emailed to Michael Greenberg at mgreenberg5@schools.nyc.gov by December 5 at 5:00 p.m.

An informational webinar about the application process was held on November 13. A recording of the webinar is now available.

For questions, contact Michael Greenberg at mgreenberg5@schools.nyc.gov. 
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“Welcome to Pre-K” Sessions for Families
Pre-K / Events: December 11, 12, 13
“Welcome to Pre-K” sessions for families, originally scheduled for early November, have been rescheduled for December. These sessions are designed to help parents understand how 4 year olds learn, what they learn in pre-k (pre-k common core learning standards), and how to support their children’s learning at home. They will also provide information about pertinent NYCDOE programs and processes to help ensure that families are well versed in navigating the NYCDOE.  
Sessions in Brooklyn, Manhattan and Staten Island will be held on December 11, sessions in the Bronx will be held on December 12, and sessions in Queens will be held on December 13. See this flyer for more information, including session dates, times, and locations. Please encourage your pre-k families to attend. Your staff is also welcome.

For questions, contact Nana Ofosu-Amaah at nofosuamaah@schools.nyc.gov. 
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Pre-K Developmental Screening (ESI-R)



Pre-K / Deadline: December 14

As noted in the August 21 edition of Principals’ Weekly, all schools with pre-k programs must administer the Early Screening Inventory–Revised (ESI-R) or a comparable developmental screening to all children, except those with IEPs, within 45 calendar days of their entrance into school. The ESI-R is designed to capture potential developmental delays, possible giftedness, and whether English language acquisition support is needed. Screening for students who began school on September 6, 2012 should have been completed by October 20; if you have not yet completed these screenings, you should do so as soon as possible. 
The deadline for submitting results into the Payroll Portal was originally scheduled for November 9; it has been extended to December 14 for any screenings with a due date from October 9–November 23. This task is on the Compliance Checklist (CL 39). Compliance officers will follow up with schools to ensure completion by the deadline.
 

For more details, see here. For questions, email Michael Greenberg at mgreenberg5@schools.nyc.gov.
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Fair Student Funding Allocation Adjustments - Revised Timeline                                                
            All schools

            

As noted in the reminder above, your school is required to audit attendance data, using the ALOA and ANDI screens in ATS. In addition to the deadline accommodations noted in that reminder, the timeline for Fair Student Funding (FSF) allocation adjustments has also been revised: 

· Your school’s audited register will be recorded for October 26 instead of October 31 to reflect the last day that school was in session before the hurricane. 

· The first round of FSF adjustments will now be based on the ATS RSNR report on November 29, which will reflect updates for students on your unaudited register as of October 26.  Register changes that affect your school’s Fair Student Funding grade and portfolio weights will be assessed; funding will be adjusted accordingly and then released during the week of December 10. 

· If your school has admitted students displaced by the hurricane, you should identify these students in ATS using the new admit-reason code “SA.”  

· The second round of FSF adjustments will be based on the ATS RSNR report on January 31, which will reflect updates for students on the audited register as of October 26 and RSNR December 28 data for selected special needs pupil counts. Register changes that affect your school’s Fair Student Funding grade and portfolio weights will be assessed; funding will be adjusted accordingly, released during the week of February 11, and will include adjustments to the grade weight, portfolio weight, and the special education needs weight.

To align your budget with the flexible programming for services to students with disabilities, you should use the new USPE screen in ATS to reflect student flexible programming.  Please work with your network budget liaisons to determine whether funds should be set-aside for register loss or if additional spending authority (ASA) should be provided for register growth in order to support school programs. 

Register data for schools that have been relocated due to damage by the hurricane will be reviewed so that emergency funding can be provided on a case-by-case basis.  

For questions regarding student coding and class information in ATS, contact your network data/application specialist. For other questions, contact, your network budget liaison.
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Capital Budget: Resolution ‘A’ Funding Allocation for FY 2013


All schools
 

The Borough Presidents and various City Council members have allocated capital funds (Resolution ‘A’ funds) for individual projects at specific schools within their respective boroughs and council districts. The total capital allocation for FY 2013 is $130 million. You can check the amount of your school’s award; see here for City Council Allocations and here for Borough President Allocations. Specific instructions on how to access the capital funds for technology-related projects can be obtained here. The Resolution ‘A’ Online Option Selection Form can be accessed here.
For questions and timelines regarding construction, science lab, and non-technology-related projects, call Mitchell Redelick at 718-472-8997. For computer technology-related projects, email Graham Gordon at ggordon@schools.nyc.gov. For additional questions, contact ResoA@schools.nyc.gov.
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iLearnNYC Program Extension

Middle and high schools

Following Hurricane Sandy, the NYCDOE has developed an extension of the iLearnNYC program.  This program will offer online courses to middle and high school students who were displaced by Hurricane Sandy and are unable to attend school and will supplement course offerings at schools that lost capacity as a result of the storm. All courses will be taught by certified New York City teachers and will meet NYSED regulations. 
The NYCDOE is reaching out directly to relocated schools to inquire about their interest and to initiate the process of enrolling students. Displaced students can learn more about the program and sign up here or they may call 718-642-5885 during regular business hours. Please share this information with students who may benefit from this program.

For questions, email Michael Preston at mpreston@schools.nyc.gov. 
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Payroll for Emergency Substitute Coverage

All schools

If your school received substitute teachers deployed by the NYCDOE, or if your school requested substitute teachers to cover staff absences as a result of Hurricane Sandy, the NYCDOE will cover costs related to this emergency coverage. You should direct your payroll secretary to use this FAQ to ensure that payroll for these substitute teachers is properly coded and charged to specially designated bulk jobs in the per diem timekeeping system (PDPS). District 75 schools will receive code and bulk job details by email.

You should confirm with your secretary that per-diem staff are only charged to the designated bulk jobs if they were covering for full-time staff who were not able to attend work due to a hardship caused by the hurricane related to their families, homes, or means of transportation. In order for an expense to be eligible for funding by the NYCDOE, the file number of the person who could not make it to work must be entered in the “Replacement ID” field in the PDPS timekeeping detail screen. Coverage for regular absences such as illness, personal business, or professional development cannot be charged to these bulk job codes. Use of these codes will be monitored for eligibility. 

For questions, contact your network HR Director.
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Nominate Candidates to Serve as Substitute Teachers

                All schools

In order to be considered for hire as a substitute teacher, candidates must be nominated by a principal. To nominate a candidate, use the New Teacher Finder and click on Nominate a Substitute. Note that nominations are only being accepted for substitute teachers at this time; the NYCDOE is not currently accepting nominations for substitute paraprofessionals.

For questions, email Pamela Conroy at pconroy@schools.nyc.gov. 
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Changes to High School Diploma Options


High schools
NYSED recently announced three changes to high school diploma options; for a summary of the changes, see here. The changes include an expansion of the safety net option for students with disabilities, the phase-out of the IEP diploma, and new designations to the Advanced Regents diploma indicating math and science achievement. You should familiarize yourself with the requirements and timelines for these changes and plan your academic programs accordingly.
For questions, contact your network academic policy point.
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Contact Us

· For submissions or questions, email: PrincipalsNewsletter@schools.nyc.gov.
· To subscribe, email: PWeeklySubscribe@schools.nyc.gov.
· To view grants: https://portal.nycenet.edu/DOEPortal/Principals/SchoolSupport/AcademicServices/Grants.

· To view professional development and student opportunities: http://schools.nyc.gov/Teachers/Resources/Other/ProfessionalDevelopment/default.htm. 
· To view old issues: http://intranet.nycboe.net/DOEPortal/Principals/PrincipalsWeekly.
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