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  5/2/2016
 PLEASE POST

PER SESSION VACANCY NOTICE       
SCHOOL AIDE – SUMMER SCHOOL 2016
NUMBER OF POSITIONS SUBJECT TO STUDENT ENROLLMENT and FUNDING AVAILABILITY

POSITIONS:
SCHOOL AIDE 
LOCATIONS:
Selected schools / sites in Community School Districts and High Schools throughout the five (5) boroughs

ELIGIBILITY:     
Currently employed as a School Aide in Community School Districts and High Schools throughout the five (5) boroughs

SELECTION

CRITERIA:
1.   Satisfactory record of attendance and punctuality

2. Demonstrated ability to work with school-based staff, students and parents

3. Demonstrated knowledge of Department of Education summer school systems and procedures

4. Demonstrated knowledge of attendance procedures, including the ATS system and attendance outreach protocols

5. Demonstrated experience in issuing Metro Cards and maintaining MetroCard records

6. Other criteria that the individual district may require in accordance with the DC 37 Collective Bargaining Agreement

GENERAL DUTIES &

RESPONSIBILITIES:
1.    Work under the direct supervision of the summer school site supervisor

2. Assist during mealtimes, at dismissal and perform bus duty, as assigned
3. Distribute supplies, instructional materials and mail

4. Copy administrative and instructional materials, as required

5. Assist administrators, teachers, guidance personnel and/or other school-based staff as required
6. Assist with all Summer School related clerical tasks, e.g., the reporting of final grades

7. Assist with attendance procedures, which may include utilizing the ATS system and attendance outreach

8. Other duties and responsibilities that the individual district may require in accordance with the DC 37 Collective Bargaining Agreement 

WORK SCHEDULE:
Elementary and Middle Schools:  Please refer to the local school posting for dates and times of the summer program
High School: Please refer to the local school posting for dates and times of the summer program
SALARY:
Per session rate as per DC 37 Collective Bargaining Agreement
APPLICATION:
Applications must be entered on-line by 5/27/2016.
As of 4/26/2016, applications may be entered online via the web 24 hours per day / 7 days per week at https://www.nycenet.edu/summerjobs 
See guidelines and other information on the “summerjobs” website.

