JOB POSTING
CENTRAL — OFFICE OF LABOR RELATIONS
AND COLLECTIVE BARGAINING
Job Title: Director of Labor Relations and Collective Bargaining
Salary: $103,921 - $130,826

The Director of Labor Relations and Collective Bargaining is responsible for negotiations and labor
management meetings with employees unions, including teachers, supervisors and other instructional
employees as well as administrative and clerical employees. The Director is also responsible for
interpreting union agreements, labor law and other rules and regulations affecting the Department of
Education’s employees and liaising with other offices in the Department and advising them on the labor
implications of policy proposals.

Duties and Responsibilities

e Formulates and recommends policies to the Executive Director of Labor Policy governing staff and
labor relations for all employees within the Department.

o Represents the Chancellor and the Department in collective bargaining negotiations.

¢ Plans and directs all necessary research relating to compensation, working conditions, grievances,
etc. Analyzes and compares similar agreements and contracts in other governmental jurisdictions.

o Develops plans and objectives for the conduct of the various functions of the Office of Labor
Relations; devises methods and procedures for the implementation of approved policies.

e Establishes and maintains the Office of Labor Relations to perform required functions and to
accomplish planned objectives.

o Oversees the day to day administration of agreements; conducts training sessions for supervisory
and administrative personnel, providing guidance in the interpretation of collective bargaining
agreements and in the handling and processing of grievances at all levels.

e Supervises the investigation and processing of requests by employee groups for certification as
exclusive collective bargaining representatives.

e Represents the Department at arbitrations and other related litigation where necessary.

Minimum Selection Criteria

A baccalaureate degree from an accredited college and six (6) years of full-time paid experience in the
fields of labor relations, labor law, employment, public administration, education management or a
related field that includes a minimum of eighteen (18) months of managerial, administrative or
supervisory experience of professional staff.

Admission to the New York State Bar and legal experience related to the position preferred.

The selected candidate must be articulate and have extensive labor management experience coupled
with excellent organizational skills.

Application

For consideration, please submit cover letter, writing sample and resume describing related experience
no later than the close of business September 20, 20086, to:

First Deputy Counsel
Office of Legal Services
52 Chambers Street, Room 308
New York, New York 10007
OR
by e-mail, in Microsoft Word format only, to: Legal.Service@schools.nyc.gov

AN EQUAL OPPORTUNITY EMPLOYER
It is the policy of the Department of Education of the City of New York to provide educational and employment opportunities without regard to
race, color, religion, creed, national origin, alienage and citizenship status, age, marital status, disability, prior record of arrest or conviction
(except as provided by law), sexual orientation, gender (sex), and to maintain an environment free of discriminatory harassment, including
sexual harassment, or retaliation as required by civil rights law. Inquiries regarding compliance with this equal opportunity policy may be directed
to: Office of Equal Opportunity, 65 Court Street, Room 923, Brooklyn, New York 11201, or visit the OEO website at http://schools.nyc.gov/OEO.
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