

Dear Charter School Leaders,

Thank you for all of your patience and communication during the past few weeks; we know that this has been a difficult time for some of you and your families. Please reach out to us as soon as possible about any issues that are impacting you due to Hurricane Sandy, including facilities or any other matter. 

CSAS Team
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[New- Action Required] Send CSAS Revised School Calendar

DOE-Authorized Schools/ Deadline: November 30

We are aware that many schools are making adjustments to their school calendars. If you are changing your calendar, please send the CSAS your revised calendar and number of instructional days. Send the calendar as an attachment to Gabrielle/ Andrea/ Maria at @schools.nyc.gov, noting any calendar changes (i.e. changes in dates of spring break, altered professional development days to add instructional time, any days added to the end of the year, etc) in the body of the email.

Changes to the DOE calendar are under consideration; our office will advise as soon as any decisions have been made.

(back to top)

[Updated] Reporting Requirements Deadline Changed to Nov 13

DOE Authorized Schools Only/Deadline: November 13
The deadline for the following CSAS Reporting requirements has been extended to today, November 13:

	NOVEMBER 13

	Annual Financial Audit 
	Include with your audit all of the following that apply:
· Management Letter

· Management Letter Response

· Corrective Action Plan

· Federal Single Audit (A-133) Form 990

Please combine into one document if possible. Additionally, please ensure that these files are not password-protected by the auditor.

**Must also be posted on the school’s website as required by New York Charter School Law

	Management and Staff Roster including staff certifications and fingerprint clearance
	Include instructional and non-instructional staff. Roster must include name, certifications (as applicable) and fingerprint clearance status.
Must be re-submitted if changed over school year

	Copy of “Progress Toward Annual Goals” Section of NYSED Annual Report
	Use NYSED “Progress Toward Annual Goals” template, found here. 


Please submit these documents to our general inbox at charterschools@schools.nyc.gov. If you have questions regarding these documents please feel free to reach out to Gabrielle at GMosquera2@schools.nyc.gov with any questions. 

(back to top)

[Updated] Deadline EXTENDED for Grade/Enrollment Expansion Charter Revisions 

NYC DOE-Authorized Schools/Deadline: November 13
Schools authorized by the NYC DOE CSAS that wish to increase either their maximum authorized enrollment or maximum authorized grade span effective in school year 2013-14 must complete the process for a material charter revision by today, November 13, 2012. This process includes both submitting charter revision paperwork as well as conducting a public hearing. Please reach out to your Director of Oversight, Gabrielle (GMosquera2@schools.nyc.gov) with any questions. 
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[Updated] Charter Revision and Board Member Addition/Resignation Webinar: November 16

NYC DOE-Authorized Schools /Webinar Date: November 16
The Charter Revisions and Board Member Additions/Resignation webinar has been rescheduled for this Friday, November 16, from 4 to 5 pm. Please RSVP using this link  if you have not already. (Staffers who previously RSVP’d do not need to RSVP again.)  If you have any questions please contact you cohort's Director of Oversight, Maria/Gabrielle/Andrea. 
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[Action Required] Per Pupil Funding – Invoice for Payment 4

All Schools/ Deadline: December 6
The online application to submit invoices for payment 4 will be opened from December 3-December 6. Please make sure that you are updating your students’ information in ATS, CAP and SESIS. Please contact Keisha/ Jorge/ Kamilah with any questions.
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[Update] Ordering Deadlines for State Tests

All schools / Deadlines: November 16
Grades 3–8 ELA and math and grades 4 and 8 science should be ordered through the NYSED portal (login required) and according to the information in this memo. The deadline is now November 16, extended from the previously communicated deadline of November 2.

January Regents and RCT exams must be ordered by November 16. Schools should only request the quantity needed, as ordering data will be used to calculate school's scorer requirements for distributed scoring. For more information on ordering January Regents and RCT exams, see here. Please contact Keisha/ Jorge/ Kamilah with any questions.
(back to top)

[Reminder- Resource] Charter School Student Recruitment

All Schools

The Department of Education (DOE) and Vanguard Direct are eager to support your recruitment efforts to help make your school’s information widely available to families in New York City. This is especially important given the provisions of the legislation which requires best efforts toward recruiting within the Community School District, and particularly towards Special Education Students and English Language Learners. The DOE and Vanguard Direct have established a process by which charter schools can reach parents and students regarding school admissions and enrollment information living in specific zip code(s). Please see the FY2012-2013 Vanguard Recruitment Memo and Charter Schools Recruitment Information Request Form for further details. Please note that this is a fee based service. Please contact Keisha/ Jorge/ Kamilah with any questions.
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[New-Resource] Online Resources to Help Schools Help Families Deal with Hurricane Sandy

Please see this resource available online including crisis response resources that schools can use to help students and their families recover from Hurricane Sandy. DOE credentials are required.
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