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[Reminder] Extended Use Procedures & Remaining Open when District Schools are Closed
Schools in DOE Buildings

As a reminder, please see attached extended use procedures which include Extended Use Borough Office contacts. This document is intended to help clarify questions regarding the extended use permit procedure for charter schools. We understand that charters currently do not have access to the online CPS application, so you should be coordinating with your district co-location partner to submit a permit.  If you are having difficulty coordinating with your co-location partner, you should contact your Borough Extended Use Officer directly.  **If you plan to be open when district schools are closed, you must submit a permit request at least one month prior or no later than 2 weeks prior to the date. This includes new plans that may have emerged since the days off due to Hurricane Sandy (i.e. Thanksgiving Recess, Winter Recess, Dr. Martin Luther King, Jr. Day, etc.).  This allows time for approval by the Extended Use Office and for School Safety to approve the coverage and assign a School Safety Agent. For questions, please contact Debra Schwartzman.
[Reminder] Charter Facility Upgrade Projects: Final Cost and Completion Date

Schools in DOE Buildings 

In order to ensure compliance with Chancellor’s Regulation A-190 and the New York State Charter Schools Act, upon completion of an approved facilities project, the charter operator MUST submit a Third Party Completion form (attached) and vendor invoice(s) that include total cost and completion date(s) of the project(s) to the Division of School Facilities Contract Unit  and Stephen Kassan in the Division’s Finance Department.  The DOE must have this information in order to meet the requirement that matching upgrades/improvements to the district school(s) be made within three months of the completed charter work.  Please note, no future projects can be reviewed, until the charter operator submits their prior year’s paperwork. If you have any questions, please contact Debra Schwartzman.
