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Report Description (School Access)

1. Projected Register Report - this report lists students who are
currently attending as well as students scheduled to begin
service/s. Information that can be found on the report is as
follows: student ID#, name, date of birth, annual review due
date, adaptive physical education, ABR, mainstreaming,
participates in alternate assessment, student's recommended
program, related services and paraprofessionals, testing
accommodations and assistive technologies.

2. Overage Allocation Report (Elementary, Middle School & High
School) - this report lists the special education classes allocated
to the school and the number of students attending in each class.
Other information on the report is the grade, grade code, room
number, maximum class size, contracted class limit, number of
students officially registered and contracted, registered and
attending overages.

3. Student Service Receipt Report - The following reports provide
related service data as well as a report for all services:

A. School Age For Public School - provides summary and
detail data on school age students receiving and not yet
receiving related services in public schools.

B. Pre-School For Public School - provides summary and
detail data on pre school students receiving and not yet
receiving related services in public schools.

C. Student Service Delivery Summary (Charts) (Main Program,
ESL & Assistive Technology) - provides a graphic display of
the number of students receiving and not receiving their
primary program, assistive technology and/or ESL.

D. School Age for Public School with Charts - provides a
graphic display of the number of students receiving their
related services, receiving partial services and not

receiving any of their services. It also provides backup
data with actual numbers for each service.

4. Register, Class and Utilization Reports - This section of reports
provides class and student data as follows:

RACL On-Line - provides class information for all official
classes. Included on the report are the region, school, official
class codes, grade code, grade level, class name, CAP class
code, class count, number of students allowed, classroom
number and teacher name.

RACL By School, By Class, By Grade - provides class
information for all official classes by actual grade level.
Included on the report are the district, borough, school code,
official class, CAP class code, classroom number, grade code,
number of students, capacity, teacher name/s and actual
grade level.

Budget vs. Actual number of Classes By School - provides
information on the budgeted vs. actual number of classes as
well as the cost of special education classes by program.

School Level Utilization Report - provides data on the
capacity and utilization of special education classes. Included
on the report are the region, school, official class code, CAP
class code, type of special education program, actual number
of general education (if applicable) and special education
students in the class, the capacity and utilization percentage
and teacher/s name/s.

ROCL Student Detail - provides a list of students for a
particular Official Class. Included on the report are the
region, school, special education program, official class, CAP
class code, ID numbers, sex, birth date, status (active,
discharged, etc.), grade level, classroom, grade code, grade
level, teacher/s name/s.
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Signing in

To access your reports, go to:
https://ats.nycboe.net/

If alogin pops up, login as follows:

Outlook ID
Outlook password.

Connect to ats.nmychoe.net

i

Connecting to ats.nychoe.net

User narne: | | w |

Passwiord: | |

[ ]remember my password

o« | Cama ]
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Student Information

User Information

System

ID: |NNissen

| Home District/Borough/School: Current District/Borough/School:

NAME: |Nissen MNaomi

|noooon |

TITLE: |Training Coardinatar

Change Profile

DISTRICT: SCHOOL: |DDDDDD - Select a School from the list M

Qur Sections

[ Student
Information

Student Information

This choice provides access to a comprehensive database of student information. Once a student’s
name has been selected using an initial search screen, a screen of biographical data appears. From
this screen, thirteen other screens are available, providing information about health records, academic
performance, attendance, attendance history and many other aspects of the student’s school record,

15 SPECIAL

EDuUCATION
(COMPONENT

SEC Placermnent

This is a direct link to the Placernent module of the Special Education Component of the Student
Information Systern. It allows vou to search for an open seat and to place a child in an appropri
prograrm.

SEC Decision Action Iterms Tracking Svystem

This is a direct link to the DAITS module of the Special Education Component of dent Information
System. It allows vou to record and track Implementation Action Itemns basedon the decision
docurnent which is issued after an impartial hearing.

SEC Referral 1 PILOT ONLY..

This is a link to the Referral module of the Special Education Comiponent of the Student Information
Systemn. Users from the pilot regions can record the initial prdtesses (Referral and Intake) of a
student entering the Special Education system.

SEC RSA

This is a direct link to the REA application. It alle@s vou to search for a student and create an RSAL,
to be given to a parent for finding an indeperfdent provider for the recommended service, After the
R=Al is received from the parent with provider information, the CSE staff can enter the provider
details to generate a PIN for the prowfder that can be used by the provider to call into the IVR First
attend system,

SEC PHMA

The PHMMNA application will"allow CPSE administrators to facilitate the delivery of services to preschoal
students who are awditing services,

SEC Reports

This is a direct link to the Special Education Online Reparts

The next screen that comes up is the SIS
homepage.

Click on “SEC Reports”
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Special Education Online Reports Menu

The screen to the right is called the Special
Education Online Reports Menu.
Everything in this manual will refer to these
five choices.

NYC Department Of Educati

Joel l. Klein, Cha

SPECIAL SERVICES

Special Education Online Reports

Reports

A |- Projected Register Report
' _ B-1 |- Overage Allocation Report (Elementary and Middle Schools)
C“Cl:e%g:tr_]e desired — B-2 [« Overage Allocation Report (High Schools)

C |+ Student Service Receipt Report
D |- Register, Class and Utilization Reports
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A: Projected Register Report

1. Click on “Projected Register Report” on the Special Education Online Reports Menu .

Special Education Online Reports

Reports
A Projected Register Report I

Overage Allocation Report (Elementary and Middle Schools)
Overage Allocation Report (High Schools)

Student Service Receipt Report

Register, Class and Utilization Reports

2. Below is a sample of the report that is displayed.

SPECIAL SERVICES

Projected Register Report - As Of 3/20/2006 3:20:19 PM
School: 09X002

Select the number of students on a page.

10 20 30 50
Click on a colum heading to sort
120 students found.
Adaptive Participates in Related
Review Due | Phy=sical ABR Mainstreaming Alternate Programs ——
: Services
Education Assessment
[11111111] 1H 72007 Ko} no YES I Tesm Teaching  Counseling
WEST, Accessible (EM) Occupstionsl
TANYA zite required Exermpt from Therapy
6/27/1993 Bilingual Speech
Services
[91111112] 382007 wES no il I Special Clazz,  Counzeling
WOERNER, Accessible 1211 (EM) Speech
BOB site required Exermpt from
712711994 Bilinguial
Services
[31111113] 382007 wES no il I Special Clazz,  Counzeling
WUTH, Accessible 121 (SR
JOEY zite required Full bilingusl
7/27/1993 zervices

Testing Assistive

Accommodations | Technologies

Time limit extended ar
wwaived

Exzam administered in &
zpecial location
Guestions read to
student

Time limit extended ar
waived

Exzam administered in &
special location
Guestions read to
student

Directions read & read
aloud

Time limit extended ar
wwaived

Exzam administered in &
zpecial location
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B-1 Overage Allocation Report (Elementary and Middle Schools)

1. Click on “Overage Allocation Report (Elementary and Middle Schools)” on the Special Education Online Reports Menu .

Special Education Online Reports
Reports
Projected Register Report
B-1 Overage Allocation Report (Elementary and Middle Schools) |
Overage Allocation Report (High Schools)

Student Service Receipt Report
Register, Class and Utilization Reports

2. Below is a sample of the report that is displayed.

Class Allocation Report - As Of 372002006 3:27:55 PM
School: 09X002

Select the number of classes on a page.
10 20 30 50
Click on a column heading to sort

Click here for Excel Report

3 classes found. 0 classes over the contractual limit.

Special Humber of Humber of
Class| Features of

Each Class

Students Officially Students

Humber | Humber | Class Size |Class Size Limit Registered Attending

Overage

110 GE m 110 30 0 a
120 GE m 110 3 28 32 24 24 0 a
181 Special Ed 01 953 309 13 12 12 12 0 1]
210 GE 0z 120 42 28 32 21 Pl 0 a
220 GE 0z 120 43 28 32 12 12 0 a
152  Special Ed 0z 951 40 12 12 g ] 0 1]
152 Special Ed 0z 953 410 12 12 2 2 0 1]
431 Bilingual Special |02 933 05 12 12 12 12 0 a
Ed

30 GE 03 130 212 28 32 13 15 0 a
320 GE 03 130 313 ] 32 15 15 0 1]
12354

Course Room Maximum Contractual Contractual | Registered

Overage

o o o o o o o o

[ R ]

Attending
Overage
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B-2 Overage Allocation Report (High Schools)

1. Click on “Overage Allocation Report (High Schools)” on the Special Education Online Reports Menu .

Special Education Online Reports
Reports
Projected Register Report

Overage Allocation Report (Elementary and Middle Schools)

B-2 Overage Allocation Report (High Schools)

Student Service Receipt Report
Register, Class and Utilization Reports

2. Below is a sample of the report that is displayed.

SPECIAL SERVICES

174 cl s found. 2 cl

Math & EXTEMDED
PHY'S ED T2

Math B T4
EMWIROMMEMTAL SiCI
ART EXTEMDED
CREW

hsth & T4

English 2

PHYS ED T4
GLOBAL 1 EXTENDED
12345676910 ..

M0 0%
P2
MEH
SHET
A4010%
GL10
MFD

E2

Pd
H2$09%

0z
02
01
04
01
05
04
0z
01
03

Class Allocation Report (High School) - As Of 372072006 3:31:39 PM

School: 095227

Select the number of classes on a page.

10 20 30 50
Click on a column heading to sort

Click here for Excel Report

< over the contractual limit.

Course Hame Course Code m

3
20 g 50
407 7 34
249 3 34
253 g 34
249 B 34
357 4 34
201 3 34
355 1 50
206 10 34

Select the number of classes on a page.

Room Humber Contractual Size Humber of Registered Students
357 11 4 9

30
1
20
2
12
20
25
24
5

Contractual Overage

o o o o o o o o o O
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C Student Service Receipt Report

1. Click on “Student Service Receipt Report” on the Special Education Online Reports Menu .

Special Education Online Reports

Reports
Projected Register Report

Overage Allocation Report (High Schools)

Overage Allocation Report (Elementary and Middle Schools)

C Student Service Receipt Report

Register, Class and Utilization Reports

2. To the right is a menu listing
the Student Service Delivery
Reports.

3. Click on the blue button to
view a report. (e.g. Related
Service Delivery School Age
For Public School, see next

page)

I

>

Related Servicel

NYC Department Of Education
Division Of Instructional And Information Technology

Siudent Sexrvice Delivery Reports

Region 06 Disfrict 22 SchoolNo K234

School Age for Public Scheool -

Scheol Age For Public Scheol
With Charts

Pre School for Public School

Service Delivery Reperts (All)
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C Student Service Receipt Report (continued)

The report you chose to view now appears on the screen.

© © © |[Meinrepor v () 1.1 Q) 4] @ [120% v € “rstae 2

H2AI2006 The New York City Department Of Educa
9:30:08AM Division Of Instructional And Information Tec
Page 1 of | Related Service Status Information For School Age Stude

Back to Main Menu I Mete: Click on "Receiving Mandate" or "Provider Acquired Mo Start DT" label for Provider Type CI

Region 06 District 22 School k234
Receiving Mot Recening
Partially Receiving Total Buait. DOE Bomit. Bgerey Byait. Independent Provider Prowider
Receiving Mandate Frowider Frovider Aoquired Mo Start
Billono Total fana Tatal fdana Total Mono Total Bil flono Total hana Total
Counseling 1 1 a3 33 24 3 3 1 1 T 7
Speech 2 2 33 53 33 2 2 1 1 B E
Occupational 12 12 12 2 2 3 3 5 5 1 1
Therapy
Physical Therapy 3 3 3

4. Any of the statistics within the table can
be clicked upon to pull up a report of a
list of students (see the next page).
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C Student Service Receipt Report (continued)

This is the report which will appear after clicking on the statistics you chose (illustrated on the previous page).

5. Click on “Back to Main Report” button to

@ e Maifi Report |+

AIA112006
10:50:444 1T

Page 1

00 1«+ Q0 | ©

return to the Student Service Receipt
Report main menu.

Q “wha

Q [oo%v|

The New York City Departinent Of Education
Division Of Instructional And Information Technology

Student RS Service Status Information

Recommendation Home Physical |

Guient BT Service Freq-Dur-GipSize-Lang Distict i §
ALMONTE, WOODY 27473366 o2ori9s2 14 co 1 30 3 Er 1202372003 21
ARROYO, VICTOR 270916414 04M6M933 13 co 1 30 3 Er 010672003 22
BEMITEZ, THOMAS 269657631 0501993 13 co 1 30 5 Er 03M 652005 22
BRCWM, STERLIMNG 268522182 10M91934 11 co 1 30 5 Er 05152005 22
BRCWM, STEVEM 268614633 120271994 11 [y} 1 30 1 Er 06272005 21
BROWM, STEWEN 2EBE14633 12/27M994 94 Co 1 30 3 EM 062712005 21
CARPIMIELLC, SHAWN 267EES032  01/20M992 14 Co 1 30 3 EM 120012005 22
CARROLL, SHASHA 267599546 12M4M934 14 Co 1 30 3 EM 034212005 22
CHELMNG, SARAH 263941484 04M0M993 13 o 1 30 3 Erl 112972005 22
CHICLARA, SARAH 263905671 09/23M993 12 o 1 et} 3 ERr 1001172003 22
CHICLARA, SARAH 263905671 09/23M993 12 1 1 et} 1 ERr 1001172003 22
CHICO ROMARN, SARAH 263908376 110214953 12 o 1 et} 3 ERr 062452005 22
CHOUDHURY , SAMNDRA 2637A6680 020144934 12 1 1 i} 1 Er 111872005 21
CHOUDHURY , SAMNDRA 2BSTOEEE0  0201M994 12 [ele] 1 30 3 EM 111872005 21
CINTROM, SAMIRL 265681726 03221933 13 co 1 30 4 Er 032372003 14
[il fala it~ NPy L) aRSENT S84 F:I‘I'-I! 20M a0 a2 fala A an = Chi M2 NN A4

@ Done é
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D Register, Class and Utilization Reports

1. Click on “Register, Class and Utilization Reports” on the Special Education Online Reports Menu.

Special Education Online Reports
Reports
Projected Register Report
Overage Allocation Report (Elementary and Middle Schools)

Overage Allocation Report (High Schools)

Student Service Receipt Report

D Register, Class and Utilization Reports |

2. Below is the menu of
reports to choose
from.

3. Click on one of the
menu buttons.

NYC Department Of Education
Division Of Instructional And Information Technology
Register, Class And Utilization Reports

Region 02 School 08X048

| RACL On-Line I

| RACL By School, By Class, By Grade |

Budget vs. Actual Number Of Classes by School I

School Level Utilization Report I

ROCL Student Detail I
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D Register, Class and Utilization Reports (continued)

This screen shows the result of clicking on the “RACL On-Line” button (il

lustrated on the previous page)

4. Click on “Back to Report” Menu to return

to the Register, Class and Utilization
Reports main menu.

© O O [Mnrepnv| OO 161+ OO © O [~ ©Q Tcstart
=-Region 02 Pagel NYC Department Of Education March 24, 2008
E-30438 Division OF Insiructional And Information Technology 10:04:324
// #-Class 016 Regional Special Education --RACL On-Line
B-Class 118
Back to Report M
You can expand the 1 Class 119 [Backto Report Menu |
school dlrecto_ry to - Class 206 ‘Region Schoal %Tgéasl %rggg ?_r:vde? Class Name gfézs %‘gﬁﬁt #OL”SDte\,deedms %lg'osrsn Teacher
choose a particular - Class 306
class by clicking on #-Class 406 0z | oexods | 016 | 30 | ok OFFKkDoMCLASS | To | 11 | 28 | 116 | REVHOLDS. JusNITA
the plus sign (+) # Class 423 MARGDSSIAN, CAROL
P h 9 | & Class 435 02 | osxoss | 018 | 318 | 0K OFFKDGNCLASE | TO1 | 8 | 25 | 116 | REVNOLDS, JuaNITA
next to the class. B Class 449 MARGOSSIAN, CAROL
B-Class 459
5 Class 469 02 | nExoses | 118 | 951 | m OFFICIAL 1211 |eat | 3 | 12 | 204 | camciamesis
B-Class 479
E-Clags 439 02 | osxoss | 118 | 951 | o0z OFFiciAL1Z1  [EDT | 1 | 12 | 204 | samcia mesis
02 | osxoes | 113 | 95t | oK OFFICIAL121 B0 | 7| 12 | 204 | BARciAMepIs
0z | oexodz | 119 | 951 | 03 OFFICIAL121  |E0D2 | 4 | 7 | s08a | BRODSKY. AL
02 | oexods | 119 | 951 | 04 OFFiCIAL121  |EOD2 | 8 | 7 | s08a | BRODSKY. AL
02 | om@4s | 206 | 120 | 02 OFFZNDGRCL | T03 | 8 | 28 | 408 | czeRka susTiv
< >
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Using the Crystal Reports Toolbars

This page illustrates the menu that appears at the top of the report and describes each toolbar item.

Show/Hide Navigation Page # of total Go to page # of your
Group Tree dropdown # of pages choice, click enter Zoom

e Ewered b
Main Report QQ 1ot 1+ ?Q e |12EI% V| ? crystal *®
/
[ [ [
Print Goto flrst page, Go | Go to next page, Go Search Refresh
to previous page to last page for Text page

Export to:
Word, Excel, PDF
(see illustration at right)

¢ ] Export the Report - Network Technologies

Fle Edit View Favorites Tools  Help

Please select an Export format from the list.

‘ Formats: v

Enter the page range that you would like to Ex
O Al

This is the export menu. You

can choose the format (see the © Fages Farmats: ]
inset) and choose the number of From[t  [Te:i |

pages. Crystal Reports (RPT)
Acrobat Farmat (PDF)

b= Wiord

WS Excel 97-2000

hS Excel 97-2000 (Data anly)
Rich Text Format

&) Done Elh=1

Page 14




SEC Management Report
(School Access)

Additional information:

URL Addresses:

Student Information System (SIS): https://ats.nycboe.net

Special Education Component (SEC)

Placement: https://ats.nycboe.net/SEC/Placement/

Referral: https://ats.nycboe.net/SEC/referral/
RSA: https://ats.nycboe.net/SEC/RSA/Default.aspx

Special Education Online Reports: https://ats.nycboe.net/SEC/reports/

Help and support: Send email to: secsupport@nycboe.net
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