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Report Description (School Access) 

1. Projected Register Report - this report lists students who are 
currently attending as well as students scheduled to begin 
service/s. Information that can be found on the report is as 
follows: student ID#, name, date of birth, annual review due 
date, adaptive physical education, ABR, mainstreaming, 
participates in alternate assessment, student's recommended 
program, related services and paraprofessionals, testing 
accommodations and assistive technologies. 

2. Overage Allocation Report (Elementary, Middle School & High 
School)  - this report lists the special education classes allocated 
to the school and the number of students attending in each class. 
Other information on the report is the grade, grade code, room 
number, maximum class size, contracted class limit, number of 
students officially registered and contracted, registered and 
attending overages.  

3. Student Service Receipt Report   - The following reports provide 
related service data as well as a report for all services: 

A. School Age For Public School - provides summary and 
detail data on school age students receiving and not yet 
receiving related services in public schools.  

B. Pre-School For Public School - provides summary and 
detail data on pre school students receiving and not yet 
receiving related services in public schools.  

C. Student Service Delivery Summary (Charts) (Main Program, 
ESL & Assistive Technology) - provides a graphic display of 
the number of students receiving and not receiving their 
primary program, assistive technology and/or ESL.  

D. School Age for Public School with Charts - provides a 
graphic display of the number of students receiving their 
related services, receiving partial services and not 

receiving any of their services. It also provides backup 
data with actual numbers for each service. 

4. Register, Class and Utilization Reports - This section of reports 
provides class and student data as follows: 

RACL On-Line - provides class information for all official 
classes. Included on the report are the region, school, official 
class codes, grade code, grade level, class name, CAP class 
code, class count, number of students allowed, classroom 
number and teacher name.  

RACL By School, By Class, By Grade - provides class 
information for all official classes by actual grade level. 
Included on the report are the district, borough, school code, 
official class, CAP class code, classroom number, grade code, 
number of students, capacity, teacher name/s and actual 
grade level. 

Budget vs. Actual number of Classes By School - provides 
information on the budgeted vs. actual number of classes as 
well as the cost of special education classes by program. 

School Level Utilization Report - provides data on the 
capacity and utilization of special education classes. Included 
on the report are the region, school, official class code, CAP 
class code, type of special education program, actual number 
of general education (if applicable) and special education 
students in the class, the capacity and utilization percentage 
and teacher/s name/s.  

ROCL Student Detail - provides a list of students for a 
particular Official Class. Included on the report are the 
region, school, special education program, official class, CAP 
class code, ID numbers, sex, birth date, status (active, 
discharged, etc.), grade level, classroom, grade code, grade 
level, teacher/s name/s. 
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Signing in  

To access your reports, go to: 
https://ats.nycboe.net/ 

 
 
If a login pops up, login as follows: 
 
Outlook ID 
Outlook password. 
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Click on “SEC Reports” 

The next screen that comes up is the SIS 
homepage. 
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Special Education Online Reports Menu  

A  Projected Register Report 

C  Student Service Receipt Report 

B-1  Overage Allocation Report (Elementary and Middle Schools) 
B-2  Overage Allocation Report (High Schools) 

D  Register, Class and Utilization Reports 

The screen to the right is called the Special 
Education Online Reports Menu.  
Everything in this manual will refer to these 
five choices. 
 
 

Click on the desired 
report. 
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A: Projected Register Report 

1. Click on “Projected Register Report” on the Special Education Online Reports Menu . 

Projected Register Report 
Overage Allocation Report (Elementary and Middle Schools) 
Overage Allocation Report (High Schools) 
Student Service Receipt Report 
Register, Class and Utilization Reports 

A Projected Register Report 

2. Below is a sample of the report that is displayed. 

[11111111] 
WEST, 
TANYA 
6/27/1993 

[91111112] 
WOERNER, 
BOB 
7/27/1994 

[31111113] 
WUTH, 
JOEY 
7/27/1993 
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B-1 Overage Allocation Report (Elementary and Middle Schools) 

Projected Register Report 
Overage Allocation Report (Elementary and Middle Schools) 
Overage Allocation Report (High Schools) 
Student Service Receipt Report 
Register, Class and Utilization Reports 

B-1 Overage Allocation Report (Elementary and Middle Schools) 

1. Click on “Overage Allocation Report (Elementary and Middle Schools)” on the Special Education Online Reports Menu . 
 

2. Below is a sample of the report that is displayed. 
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B-2 Overage Allocation Report (High Schools) 

1. Click on “Overage Allocation Report (High Schools)” on the Special Education Online Reports Menu . 
. 

2. Below is a sample of the report that is displayed. 

Projected Register Report 
Overage Allocation Report (Elementary and Middle Schools) 
Overage Allocation Report (High Schools) 
Student Service Receipt Report 
Register, Class and Utilization Reports 

B-2 Overage Allocation Report (High Schools) 
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C Student Service Receipt Report 

Projected Register Report 
Overage Allocation Report (Elementary and Middle Schools) 
Overage Allocation Report (High Schools) 
Student Service Receipt Report 
Register, Class and Utilization Reports 

C Student Service Receipt Report 

1. Click on “Student Service Receipt Report” on the Special Education Online Reports Menu . 
. 

2. To the right is a menu listing 
the Student Service Delivery 
Reports. 

3. Click on the blue button to 
view a report. (e.g. Related 
Service Delivery School Age 
For Public School, see next 
page) 
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C Student Service Receipt Report (continued) 

The report you chose to view now appears on the screen. 

4. Any of the statistics within the table can 
be clicked upon to pull up a report of a 
list of students (see the next page). 
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C Student Service Receipt Report (continued) 

This is the report which will appear after clicking on the statistics you chose  (illustrated on the previous page). 

5. Click on “Back to Main Report” button to 
return to the Student Service Receipt 
Report main menu. 
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D Register, Class and Utilization Reports 

1. Click on “Register, Class and Utilization Reports” on the Special Education Online Reports Menu. 

2. Below is the menu of 
reports to choose 
from.   

Projected Register Report 
Overage Allocation Report (Elementary and Middle Schools) 
Overage Allocation Report (High Schools) 
Student Service Receipt Report 
Register, Class and Utilization Reports D Register, Class and Utilization Reports 

3. Click on one of the 
menu buttons. 
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D Register, Class and Utilization Reports (continued) 

This screen shows the result of clicking on the “RACL On-Line” button (illustrated on the previous page) 

4. Click on “Back to Report” Menu to return 
to the Register, Class and Utilization 
Reports main menu. 

You can expand the 
school directory to 
choose a particular 
class by clicking on 
the plus sign (+) 
next to the class. 
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Using the Crystal Reports Toolbars  

This page illustrates the menu that appears at the top of the report and describes each toolbar item. 

Show/Hide 
Group Tree 

Export to: 
Word, Excel, PDF 
(see illustration at right) 

Print Go to first page, Go 
to previous page 

Go to next page, Go 
to last page 

Page # of total 
# of pages 

 Navigation 
dropdown 

Go to page # of your 
choice, click enter 

Search 
for Text 

Zoom 

Refresh 
page 

This is the export menu.  You 
can choose the format (see the 
inset) and choose the number of 
pages. 
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Additional information: 

URL Addresses: 

• Student Information System (SIS): https://ats.nycboe.net 

• Special Education Component (SEC) 

Placement: https://ats.nycboe.net/SEC/Placement/ 

Referral: https://ats.nycboe.net/SEC/referral/ 

RSA: https://ats.nycboe.net/SEC/RSA/Default.aspx 

• Special Education Online Reports: https://ats.nycboe.net/SEC/reports/ 

• Help and support: Send email to: secsupport@nycboe.net 


