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Dear Parents:

It is with great excitement that I initiate the process of creating a Parent Association in our school. Pursuant to Chancellor’s Regulation A-660, “Parent Associations and the Schools,” I am responsible for convening a meeting of all parents to establish a Parent Association. The Parent Association must have a formal structure and be guided by a set of bylaws developed by the general membership.  A parent meeting will be held on [date] at [time] to begin the process.     

During the initial meeting we will discuss the need to adopt bylaws to guide the association.  We will review the minimum requirements of all Parent Association bylaws.

A G E N D A
I. Welcome 
II. Parent Association Overview
III. Bylaws – Minimum Requirements of CR A-660
IV. Discussion of [school name] Parent Association Bylaws
V. Review of Next Steps
VI. Adjournment 

Following the initial meeting, all bylaw proposals will be sent home to parents.  A second parent meeting will be held on [date] at [time], during which parents will discuss and vote on all bylaw proposals.  Nominations and elections of officers will follow the adoption of bylaws.
  
A G E N D A
I. Welcome
II. Bylaw Proposals – Discussion and Vote
III. Nominations for and Elections of P.A. Executive Board positions
IV. Review of Next Steps
V. Adjournment 

Please make every effort to attend these important meetings.  Your support and participation is greatly appreciated. 
								
Sincerely,

[Principal’s Signature]



cc:	Presidents’ Council
[District or Borough Family Advocate]
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