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1. Open the internet. The web-interface works best using Internet Explorer. 

2. Turn off “compatibility mode” in the Tools menu. 

3. Go to http://schools.nyc.gov/nycfitnessgram  

 

This is the icon for Internet Explorer. 

 

 

 

 

   

Logging into NYC FITNESSGRAM 

http://schools.nyc.gov/nycfitnessgram


1. Once you are on the NYC FITNESSGRAM 

home page, click on “For Teachers”  

2. Then click “Sign into NYC 

FITNESSGRAM”  

There are many helpful tools on the NYC FITNESSGRAM page, 

including:  

* Pacing Calendars 

* Sample Reports 

* Report translations 

* Information for families 

Logging into NYC FITNESSGRAM 



Use your DOE email alias and password to sign in. 

Logging into NYC FITNESGRAM 



Logging into NYC FITNESSGRAM 
This is the NYC FITNESSGRAM homepage. 

 

The menu below contains links to all of the pages within the website.  

You can access this menu and navigate to each page at any time. 

 

Move the cursor over the items below to see a list of pages appear beneath. 



In the “toolbox” menu, click on Class Setup. 

Highlight the classes on the left and click “Add to my classes” on the right side. Once 

added, it will automatically save. 

To remove classes, highlight the class on the right side and click “Remove from my 

classes”. 

Setting Up Classes 



Hold the cursor over the 

blue question mark to 

display a pop up with 

more information. 

This is the list of 

assessments that you 

are able to enter 

scores for grades 4-

12. K-3 is height and 

weight only. 

 

You may only enter 

the scores for one 

assessment at a time.  

Entering Scores by Class 



Select a class. 

Select an assessment 

to enter scores for. 

Verify the class schedule 

is correct. 

If entering height and 

weight, select the 

month the student 

was measured in 

order to ensure an 

accurate BMI 

calculation. 

Entering Scores by Class Print by Class 



Enter the first few letters 

of a student’s first or last 

name and hit enter to 

search through the 

students in your school. 

In this example you can 

see that entering “za” will 

find all students in the 

school with the last name 

starting with “za”. 

Searching for Students 



This link will allow you 

to print the complete 

class roster for the 

selected class. 

Printing Rosters 



Teachers can use this screen to print out the class rosters with columns for each 

assessment. This is helpful when collecting the fitness scores during class. Teachers 

can organize the scores on the class roster worksheets and then enter it into the NYC 

FITNESSGRAM system. 

 

Select the specific class in the dropdown or print all of your classes at once.  

Select this option to print out the 

class worksheets with no scores 

in the sheet.  

Print All Class Rosters 



Each class will print 

on its own page.  

Print All Class Rosters 



Step 1: Select Class 

You can validate 

individual classes or 

all classes at once. 

Step 2: When clicking 

“view scores” the system 

will run a data-check on all 

of your students. 

The Validation Check will automatically analyze student scores and ask teachers 

to validate some scores that may raise flags. After running the validation check it 

will display a list of all students for the teacher to review. 

See the next slides to learn more about the scores being flagged. 

Step 3: Review the 

students who have 

been flagged. Either 

confirm or revise their 

data. If you choose to 

“revise later” the 

student will remain on 

the list. 

Use the blue question mark for help. 

Step 4: After you choose your revision option you need to save your changes.  

• You can save multiplestudents at the same time.  

• Clicking “SAVE” will save and refresh your list (you will see the list decrease in size) 

Validating Student Scores 



Clicking 

“Revise 

Now” will 

launch a pop 

up for that 

student. 

Clicking “Revise Now” will launch this pop up for the student. Here you can edit the 

student scores and correct and data that needs to be updated. After you enter the new 

score, click “Save” and then “Close” 

Enter the 

student 

scores in 

these boxes. 

Validating Student Scores 



What is the Validation Check? 

The validation check function helps to ensure that the data you entered is accurate.  When you click VALIDATE YOUR DATA, the  

system compares the scores you entered to a number of parameters.  If a score you entered is not within the allowable parameters,  

it will be flagged for you to provide follow-up.  The parameters that are flagged and your follow-up options are explained below. 

 

Why do I need to validate my students’ scores? 

It is vital that student scores are accurate.  Student scores are reflected in parent and student NYC FITNESSGRAM reports; they are  

part of the student’s long-term record, and are used for lesson planning and goal setting. By validating your students’ scores, you will  

correct common errors that would otherwise  result in inaccurate reports.  

Do I need to validate a student’s score in order for him/her to be marked “Complete”? 

Yes.  Once a student has all assessment scores entered, you must conduct the validation checks and confirm or revise any flagged 

scores in order for the student to be marked complete. Incomplete student records will not receive NYC FITNESSGRAM reports. 

 

Why are some scores flagged for validation? 

Students can be flagged for the following reasons: 

1) “Shrinking Students” – Student height is shorter than the previous year's. 

(usually due to students leaving their shoes on or  an inaccurate measurement tool) 

2)  Low / High BMI – BMI that is 10 or below / BMI that is 37.5 and higher.  

3) High Year-to-Year Variance - Drastic changes in a student’s test score(s) from the previous year.  While there is a high  

probability that your student’s assessment scores may change from year to year, we want you to confirm that significant changes are  

accurate. If a student supersedes the assessment parameters they will be flagged for validation. 

Validating Student Scores (FAQ’s) 

Parameters for each test are: 

BMI: +/- 7 from year to year 

Height: + 5 inches from year to year 

Weight: +/- 45 lbs from year to year 

PACER: +/- 35 laps from year to year 

Curl-up: +/- 35 curl-ups from year to year 

Push-up: +/- 15 pushups from year to year 

Sit-and-reach: +/- 5 inches from year to year 

Trunk Lift: +/- 5 inches from year to year 
 

A score of “0”: Zero’s may only be entered if the student attempted the assessment and scored a “0” 

Parameters are based on statistical probability of yearly physiological changes 



What should I do if my students’ scores are flagged? 

After running the validation checks you will receive a report of all flagged students.  If a student’s score is flagged,  

review the suggestions below to ensure the score is correct.   

For students flagged for “Shorter than previous year” 

Check and correct three possible errors: the tool used to measure height was not set up correctly; the students’ shoes  

were not taken off in the previous year; the score may have been entered incorrectly into the system. 

For students flagged for “High or Low Height, Weight, or BMI” 

Check that the score is entered correctly.  Check to ensure that all measurement tools (scales, stadiometers, measuring  

tapes, or other) were calibrated correctly when the students were measured.  

 

For students flagged for “Significant change from previous assessment” 

Check that the score is entered correctly.  Check that the assessments were conducted in line with all NYC  

FITNESSGRAM assessment protocols (hyperlink to assessment demonstration video).   

Once you review the possible causes for the score being flagged, you will have three options to finalize the validation  

checks: 

 

Revise Later: You are not sure if the score is correct and you need to come back later to revise or confirm the score.   

The student’s status will remain “Validation Needed” until this score is confirmed or revised. 

 

No Revision Needed: The score you entered is correct and accurate.  When you select this option and hit Save, the  

student’s data will be marked as valid and his/her status will change to Complete if all other assessments are saved and  

validated. 

 

Revise Now: You realize a mistake was made and you need to change the student’s score.  Once you have the correct  

score, select this option to change it.  After you revise and save the score, the validation checks will run again.  If the  

new scores are valid, the student will be removed from the flagged list and marked Complete.  If the revised score is  

invalid, you will need to double check the score entered and either revise or confirm it. 

Validating Student Scores (FAQ’s) 



In some cases, a student may be exempt from NYC FITNESSGRAM and will not count toward or against a school’s 

completion percentage. There are three primary reasons that a student may be legitimately exempt from NYC 

FITNESSGRAM. 

  

1) The student may have a medical exemption. All medical exemptions must be supported by a doctor’s note or 504 

plan. If a student’s documented inability to participate in physical education extends beyond a reasonable time period 

to allow for completion of the NYC FITNESSGRAM assessments, the teacher should manually exempt the student 

and note the medical reason. These exemptions will be listed in the column labeled FG User Exemptions in the 

updated NYC FITNESSGRAM completion report. Teachers can enter these into the system during late Fall, Winter, 

and early Spring. 

Please note: 

a. For medical injuries that allow the student to participate at a later date in the school year (i.e. broken arm in 

September, but cleared by the doctor to participate in January), the student should be provided a make-up 

assessment at the appropriate time. 

b. Pregnant students should only be marked exempt if they have a doctor’s note specifying that they should 

refrain from certain physical activities. 

  

2) The student has an IEP with a testing modification that excludes him/her from standardized assessments. In this 

case, the NYC FITNESSGRAM system will automatically exempt the student. These exemptions will be listed in the 

column labeled Automatic Exemptions in the updated NYC FITNESSGRAM completion report. This will typically include 

all students who are recommended for A.P.E. 

  

3) The student has a long-term absence (LTA) or very low attendance. If a student is LTA or has less than a 25% 

school (not PE class) attendance rate, the NYC FITNESSGRAM system will automatically exempt the student. 

However, LTA and very low attendance do not apply to students who cut PE class but are present in school. 

 

Students in one or more of the situations described above are legitimately exempt from the NYC FITNESSGRAM 

assessments and will not count for or against the school’s completion rate. 

Exempt Students 



A new “not yet assessed” designation will allow teachers to identify students 

who have not yet completed any NYC FITNESSGRAM assessments. These 

students are not exempt. The “not yet assessed” designation and report can 

help teachers more easily identify and follow up with students to ensure that 

they participate in NYC FITNESSGRAM.  

 

The “not yet assessed” reasons that can be selected are: 

• Absent on test day (make-up needed) 

• Consistently unprepared 

• Does not attend 

• Medical injury (make-up when healthy) 

• Refuses to participate in assessments 

 

If these students do not have completed NYC FITNESSGRAM assessment 

scores entered into the system by the deadline, they will count against the 

school’s completion percentage. 

Students Not Yet Assessed 



Teachers can use this report to view a list of students who have not completed the 

NYC FITNESSGRAM assessments. This report includes both exempt students and 

those that have been identified as “not yet assessed” for a given reason. Teachers 

and administrators can use the report to identify and follow up with students who 

have not completed assessments. The report can be exported into Excel or as a 

PDF.  

 

Please note: Unless the student meets one or more criteria for exemption (see 

exemption slide), “not yet assessed” students will count against a school’s NYC 

FITNESSGRAM completion percentage.  

“Not Yet Assessed” Report 



View the completion 

report based on the 

classes you have set 

up. Teachers can 

only see their own 

classes. Principals 

can see the entire 

school.  

Export to excel. Completion Report (school view) 



Use these links to go back to previous pages. 

View the scores entered for this 

class and the status of each 

student. 

Completion Report (class view) 



Report for students in the healthy fitness zone in your school. 

Summary Analysis Reports 



Report for student BMI percentile in your school. 

Summary Analysis Reports 



Report for individual student history in your school. Here you can 

see all NYC FITNESSGRAM scores for one student. 

Longitudinal Analysis Reports 



Teachers can use this report to see a list of students who have partially 

completed assessments. The report will show which students are 

incomplete and list the assessments that are still needed. This is 

different from the “not yet assessed” report, which shows students who 

have not completed any assessments. 

 

Teachers can export this list in Excel or PDF.  

 

The Incomplete Report can help teachers plan and schedule make-up 

time for students who are missing the same assessments. 

Incomplete Report 



Summary of Student Improvement 

This report shows the total number of students whose scores have improved for each assessment. It 

will also display the total number of students who show no improvement. 

Teachers can compare the current year’s scores to score from the past four years. Use this report to 

plan activities to help students improve their fitness levels.  

Select the amount of years you would like to compare  

Select the percent of change that you are 

looking for.  

 

This will compare the scores of students 

based on how many improved at least 

100%. For example, students who doubled 

their number of push-ups in one year have 

improved 100% and would included in this 

report. 

The results of this report will show how many students have met the criteria 

selected in the dropdowns above. The summary report will only show the 

total numbers of students found. 

Improvement Report (summary) 



Individual Student Improvement 

This report will allow teachers to view a list of students who have improved their fitness 

scores. Teachers can compare the current year’s scores to scores from the past four 

years. Use this report to track individual improvement and plan instruction. 

Select the amount of years you would like to compare  

Select the percent of change that you are 

looking for.  

 

This will compare the scores of the student 

based on if the student improved at least 

100%. For example, if the student went 

from 4 to 8 push-ups in one year, they have 

improved 100% and would be listed in this 

report. 

The results of this report will show a list of students have met the criteria selected in the 

dropdowns above. The individual student report show the students and the scores that were 

improved. The number displayed represents the number of reps that improved. 

Improvement Report (individual) 



1. If you have technical difficulties logging into your computer or outlook email, call the 

NYC DOE Technology Help Desk at 718-935-5100.  

 

2. If you have questions concerning the NYC FITNESSGRAM website or need 

guidance entering any of the information, contact us at (917) 719-6313 or 

NYCFITNESSGRAM@schools.nyc.gov.  

 

3. The Office of School Wellness Programs supports physical education, health 

education and wellness programs. Please visit http://schools.nyc.gov/wellness. for 

more information. 

Where can I find support for NYC FITNESSGRAM? 

Help Desk 

How to Become a Registered NYC FITNESSGRAM Teacher User 

Teachers must attend a free Physical Best/ NYC FITNESSGRAM training offered by the 

Office of School Wellness Programs (OSWP) in order to become a registered user and 

gain access to the NYC FITNESSGRAM system. The OSWP provides these free 

trainings and technical assistance to support teachers and administrators in using the 

web application and the reports it can generate. Click here to see upcoming trainings. 

mailto:NYCFITNESSGRAM@schools.nyc.gov
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http://schools.nyc.gov/nycfitnessgram
https://www.protraxx.com/scripts/ezcatalogny/viewcourses.aspx?CustomerID=77&dtStartDate=&dtEndDate=&SCID=&TCID=256&TAID=&LID=&AST=&Kywd=&hdr=&SortTypeID=1&SortTypeName=

