PAYROLL WEB SELF SERVICE

In an effort to continuously improve the services it provides to the employees of the
Department of Education, the Division of Financial Operations is changing the sign in
process to the Payroll Web Employee Self Service from Global Single Sign On to Central
Domain Authentication via Active Directory.

The Payroll Web Employee Self Service Application is available through the DOE Intranet
to all DOE employees. Effective March 20, 2006, this application will be using central
domain authentication via active directory for user verification. Employees will no
longer be required to register with Global Single Sign On. By linking to the Payroll
employee self service site, the user will be prompted to enter his/her outlook/network
user id and password.

Central Domain authentication via Active Directory verifies that the user’s network or
DOE outlook user id and password are active and valid in the DOE active central
directory. The user must be active in the DOE active central directory to be able to
access the application.

To access the payroll employee self service applications go to
https://payrollportal.nycboe.net . Upon linking to this address, the sign in box will
appear.

In the ‘User Name’ field, please enter ‘Central\” and your DOE network or outlook user
id. Enter your password and click on ‘OK’.

[E Microsoft Office Picture Manager,

i Fle Edit Wew Picture Tools Help Type a question for help &
EE@EhUVtCUtS--- 1™ =R E=WEE K | 87% v (@) ! P42 S | [ Edit Rictures... | 73] Auto Correct !

2 You are not authorized to view this page - Microsoft Internet Explorer g@|g|
Iy

Fle Edit ‘iew Favorites  Tools msnY ~ ¥  SearchWeb ~ L]

Q- 0O ARG S Address | @] http:f/10.2.21,224{webad v @

Connect to 10.2.21.224
=
Al \:

Connecting to 10.2.21.224

User name: € centraliYOURUSERID ~
Pagsword: |

[[] Remember my password

€] Done © Internet
LoginBox 4 b Zoom: (=) J @



https://payrollportal.nycboe.net

This will bring you to the Employee Self Service main page.
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Hi Hedermian, Judith, Welcome to Payroll Employee Self Service.
Employee Payroll Inquiry
The Division of Financial Operations supports a web initiative that

Electronic Fund Transfer enables Department of Education {DOE) employees to access certain

(EFT) payroll information. Employees can also enroll, update or cancel
applications for Electronic Fund Transfer, the Transit Benefit Metro Card

rrnefi ey CuEsam Program, the Transit Spending Account, Savings Bonds and the College

Savings Program through WEB Employee Self Service.
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Once the user selects the desired function,
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The user will be required to enter his or her social security number, last name and DOE
outlook email address
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After entering your sogfal security number, last name and DOE outlook or network user
id, click on “‘Submit’.

The user will then be required to select his/her payroll bank number.
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If you are a pedagogue, pedagogic supervisor, UFT paraprofessional or an Hourly
School Based Support employee, you will be required to enter you EIS ID or file #.
Please remember that this is 7digits. Please remember to enter the pre-leading ‘0’.
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Please provide the following information to login.

Payroll Group:
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Click on ‘Log in’ to view your information.

This application may be used to enroll, update or cancel your application for the
following payroll benefit programs:

Electronic Fund transfer (Direct Deposit)
Savings Bond

Transit Benefit Metro card

Transit Spending Account

College Savings Program.



