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[New- Announcement] Special Invitation to Parents as Partners Week
[New- Announcement] Shared Space Committee (SSC) Minutes Due
All Schools in DOE space
Per Chancellor’s Regulation A-190, co-locations with a charter school are required to create a Shared Space Committee consisting of Principals, Teachers, and Parent representatives from each school and host 4 meetings per year. The purpose of the SSC is solely to explain and educate the parent and teacher reps about the space process. Minutes from the meetings should be drafted on the Shared Space Committee Meeting Template. Deadlines for minutes submissions are November 1st, January 15th, April 15th and June 28th. The minutes should be submitted to your campus folder or to campus@schools.nyc.gov.  For more information, please see attached shared space committee slides or contact Debra Schwartzman.
(back to top)
[New- Announcement] Citywide Safety Symposium for Schools in DOE Space
All Schools in DOE space/ Citywide Safety Symposium: November, 6, 2012
On November 6, 2012 (Election Day), the DOE’s Office of Safety and Youth Development will host a Citywide Safety Symposium for school administrators, Building Response Team members, deans, and counselors. Various topics are scheduled to be presented including, but not limited to: Cyberbullying, Emergency Preparedness Initiatives (BRT, GRP, Crisis and Recovery), the Role of NYPD School Safety Agents, and Effective Safety Committee Meetings. This event will be held at the High School for Fashion Industries (225 West 24 Street, Manhattan, NY 10011) and is a full day session.  Attendees must bring their EventBrite admission ticket and present it at the reception tables. To register and for more information, please see link or contact Jay Findling.  
(back to top)

[Reminder] Charter Facility Upgrade Projects: Final cost and completion date

Schools in DOE Space 

In order to ensure compliance with Chancellor’s Regulation A-190 and the New York State Charter Schools Act, upon completion of an approved facilities project, the charter operator MUST submit a Third Party Completion form (attached) and vendor invoice(s) that include total cost and completion date(s) of the project(s) to the Division of School Facilities Contract Unit  and Stephen Kassan in the Division’s Finance Department.  The DOE must have this information in order to meet the requirement that matching upgrades/improvements to the district school(s) be made within three months of the completed charter work.  If you have any questions, please contact Debra Schwartzman.
(back to top)

[Reminder] Training for Schools in DOE Space
All Schools in DOE space/ Training: Monday, October 22, 2012
Please see attached Co-Location Training Project Plan for a detailed description of a training designed for charter schools in DOE space on Monday, October 22nd from 4:00 – 6:00 pm at 131 Livingston Street, Room 610, Brooklyn, NY.  Topics include charter matching, third party agreements, building council best practices, and safety.  The training is limited to 2 participants per school – Principal and Director of Operations are recommended. Please RSVP by 10/19/12 to Debra Schwartzman.

(back to top)

[Reminder-Resource] NYSTL Allocations and FAMIS User Guide Now Available

                All Schools/ Deadline: February

The New York State Textbook Law (NYSTL) provides funds for textbooks, library books and software to help improve technology and instructional aides at schools. NYSTL funding is restricted to the three categories (Text Books, Library & Software). NYSTL funding is a non-cash allocation that must be spent via the FAMIS portal. The attached excel spreadsheet reflects the allocations per school. New for this year: schools are able to transfer dollars around. Specifically, Textbook and Software funds may be used to purchase Library Books, Textbooks and Software funds may also be transferred to each other. However, Library Books funds may not be used to purchase Textbooks or Software. Please see NYSTL User Guide for full instructions on how to use and transfer funds and the NYSTL Allocations for amounts available. Please contact Jorge Cruz, at jcruz30@schools.nyc.gov if you have any questions.
(back to top)

[Reminder- Resource] Charter School Student Recruitment

All Schools

The Department of Education (DOE) and Vanguard Direct are eager to support your recruitment efforts to help make your school’s information widely available to families in New York City. This is especially important given the provisions of the legislation which requires best efforts toward recruiting within the Community School District, and particularly towards Special Education Students and English Language Learners. The DOE and Vanguard Direct have established a process by which charter schools can reach parents and students regarding school admissions and enrollment information living in specific zip code(s). Please see the FY2012-2013 Vanguard Recruitment Memo  and Charter Schools Recruitment Information Request Form for further details. Please note that this is a fee based service.
(back to top)

[New—Action Required] Reporting Requirements Deadline

DOE Authorized Schools Only/Deadline: November 1

This is a reminder that the following CSAS Reporting requirements are due on Thursday, November 1:

	NOVEMBER 1

	Annual Financial Audit 
	Include with your audit all of the following that apply:

· Management Letter

· Management Letter Response

· Corrective Action Plan

· Federal Single Audit (A-133) Form 990

Please combine into one document if possible. Additionally, please ensure that these files are not password-protected by the auditor.

**Must also be posted on the school’s website as required by New York Charter School Law

	Management and Staff Roster including staff certifications and fingerprint clearance
	Include instructional and non-instructional staff. Roster must include name, certifications (as applicable) and fingerprint clearance status.

Must be re-submitted if changed over school year

	Copy of “Progress Toward Annual Goals” Section of NYSED Annual Report
	Use NYSED “Progress Toward Annual Goals” template, found here. 


Please submit these documents to our general inbox at charterschools@schools.nyc.gov. If you have questions regarding these documents please feel free to reach out to Gabrielle at GMosquera2@schools.nyc.gov with any questions. 

(back to top)

[Reminder—Action Required] Charter Revision and Board Member Addition/Resignation Webinar

NYC DOE-Authorized Schools/RSVP Deadline: October 29 /Webinar Date: November 1

The CSAS Directors of Oversight will hold a webinar for DOE-authorized charter schools that covers required procedures for charter revisions (material and non-material) as well as the addition and resignation of Board members. The audience for this webinar is school leaders, Board chairs or other Board representatives, and anyone at the school involved in submitting revision paperwork. 

The webinar will be held on November 1 from 4:00 to 5:00 pm. Please RSVP using this link by Monday, October 29. A separate email with webinar sign-in details will be emailed to all attendees. 

(back to top)

[Reminder—Reference] Deadline for Grade/Enrollment Expansion Charter Revisions 

NYC DOE-Authorized Schools/Deadline: November 1

Schools authorized by the NYC DOE CSAS that wish to increase either their maximum authorized enrollment or maximum authorized grade span effective in school year 2013-14 must complete the process for a material charter revision by November 1, 2012. This process includes both submitting charter revision paperwork as well as conducting a public hearing. Please reach out to Gabrielle (GMosquera2@schools.nyc.gov)  with any questions. 

(back to top)

[New- Announcement] Special Invitation to Parents as Partners Week


All Schools

The Division of Family & Community Engagement would like to extend a special invitation to charter school parents to “Parents as Partners Week”, and particularly the Chancellor’s Parent Conference on Wednesday, October 17. Please see below:

Please join Chancellor Dennis M. Walcott and the Division of Family and Community Engagement for the 2nd annual Parents as Partners Week, being held from October 15 to October 20, 2012. 

Chancellor Walcott will deliver the keynote address at Wednesday’s Conference.  

As part of our continuing work to ensure all students graduate ready for college and careers, we will host a series of events designed to inform parents about higher academic standards, ways parents can get involved in their child’s education, and panel discussions with parents as panelists

Flyers are available for download in the following languages:  Arabic, Bengali, Chinese, English, French, Haitian Creole, Korean, Russian, Spanish, Urdu

Register to attend these events by visiting http://schools.nyc.gov/ParentsFamilies/parentsaspartners. 

Monday, October 15 – 9:00 a.m. – 11:00 a.m.

Opening remarks at the Staten Island Federation of Parent-Teacher Associations Assembly Meetings

Executive Director Jesse Mojica, Division of Family and Community Engagement

Petrides Educational Complex, 715 Ocean Terrace, Staten Island, NY 10301

Monday, October 15 – 6:00 p.m. – 8:00 p.m. 

Planning for Success Workshop: Supporting Transitions through High School to College and Career 

Liz Sciabarra, Former Chief Executive Officer for Student Enrollment at the NYCDOE

Brooklyn Borough Hall, 209 Joralemon Street, Brooklyn, NY 11201

Tuesday, October 16 – 6:00 p.m. – 8:00 p.m.

Overview of Community and Citywide Education Council Selection Process: What the selection process means for you and your community 

Juan Rosales, Senior Director, Citywide and Community Education Council Engagement Unit

District 30 Office, 28-11 Queens Plaza North, Queens, NY 11101

Register here. 
Wednesday, October 17 – 5:30 p.m.– 8:00 p.m.

Keynote Conference: Featuring Chancellor Dennis M. Walcott
College and Career Readiness Parent Panel with Liz Sciabarra, Former Chief Executive Officer for Student Enrollment at the NYCDOE 

The High School of Fashion Industries, 225 West 24TH Street, Manhattan, NY 10011 

Register here. 

Thursday, October 18 – 6:00 p.m.– 8:00 p.m.

Panel Discussion: Fathers of Children with Special Needs 
Keynote Speaker: Alan Farrell, Mayor’s Office of Fatherhood Initiatives 

School for Career Development, 510 Clermont Avenue, Brooklyn, NY 11238

Register here.

Saturday, October 20 – 10:00 a.m. – 6:00 p.m.

New Futuro College Prep Fair for Latino Students and Families

Largest College Prep Fair for Latino Students and Families

The APEX Building at Lehman College, 250 Bedford Park Boulevard West, Bronx, NY 10468

Register here.   
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