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Introduction
Follow the instructions and links below to access the Special 
Education Student Information System (SESIS) Website where 
you will find training and support resources on the following 
topics:

Getting Started

SESIS Navigation

Encounter Attendance

Measurable Annual Goals

Getting Started
The SESIS Website provides you with training guides, learning videos, checklists, Frequently Asked Questions (FAQs) and
other training materials to assist you in learning the SESIS application.

Start HereIf you are logged into the NYCDOE network

Start Here
You will be prompted to enter your NYCDOE Outlook User ID and password.

If you are not logged into the NYCDOE network

SESIS Navigation
Click the buttons on the right to access the learning 
materials.

NAVIGATING THE 
SESIS WEBSITE

BASIC NAVIGATION

Familiarize yourself with the 
SESIS Website.

How to navigate the SESIS 
application. 

An overview of student 
documents.

WORKING WITH
DOCUMENTS

A visual roadmap of the 
SESIS processes.  

Instructions for working with 
documents in SESIS. 

BASIC NAVIGATION
WORKING WITH

DOCUMENTS

Encounter Attendance
The Encounter Attendance page of the SESIS Website provides you with videos, training guide and frequently asked
questions.  Below is a list of the suggested videos and documents for you to view.

“HOW TO” Guides
Add a Student to My Caseload

Remove a Student from My Students 
Caseload

Record a Completed Encounter 
Attendance Session

Schedule a Future Encounter
Attendance Session

Create and Manage Caseload Groups

How to Record a Service Record for 
Counseling Services

Frequently Asked 
Questions (FAQs)

Measurable Annual Goals

This short video demonstrates how to report progress 
in a finalized IEP for measurable annual goals that are 
aligned to the services you are providing to students.

How to Report Progress towards Goals on a
Student’s Finalized IEP

The SESIS Team Visit the SESIS Training Resources Site!
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Reports in SESIS are useful 
to track progress.

REPORTS

http://intranet.nycboe.net/SpecialPopulations/SESIS/GetStarted/default.htm
https://portal.nycenet.edu/SpecialPopulations/SESIS/GetStarted/default.htm
https://vimeo.com/130791329
https://vimeo.com/130791329
https://intranet.nycboe.net/NR/rdonlyres/45B78576-2A60-4E8F-B7A9-E1F94F9F9E28/0/WorkingwithDocuments.pdf
https://vimeo.com/115642146
https://portal.nycenet.edu/NR/rdonlyres/52641F5F-F33F-44F2-A907-31B1F445B5D9/0/BasicNavigation.pdf
https://vimeo.com/119464547
https://vimeo.com/115642146
https://vimeo.com/119464547
https://portal.nycenet.edu/NR/rdonlyres/52641F5F-F33F-44F2-A907-31B1F445B5D9/0/BasicNavigation.pdf
https://intranet.nycboe.net/NR/rdonlyres/45B78576-2A60-4E8F-B7A9-E1F94F9F9E28/0/WorkingwithDocuments.pdf
https://vimeo.com/152736181
https://portal.nycenet.edu/NR/rdonlyres/112F17EB-FF3F-4AE6-9ECF-A8DE3CF8E88C/0/HowtoCreateandManageCaseloadGroups.pdf
https://vimeo.com/152736181
https://vimeo.com/151562984
https://vimeo.com/151562984
https://vimeo.com/151562984
https://vimeo.com/138657749
https://vimeo.com/138657749
https://vimeo.com/138657749
https://vimeo.com/141932261
https://vimeo.com/141932261
https://vimeo.com/141932261
https://portal.nycenet.edu/NR/rdonlyres/112F17EB-FF3F-4AE6-9ECF-A8DE3CF8E88C/0/HowtoCreateandManageCaseloadGroups.pdf
https://portal.nycenet.edu/NR/rdonlyres/F43892A3-9DAF-4C64-83F8-3D1FF419A449/0/EncounterAttendanceFAQsasofMay52016.pdf
https://intranet.nycboe.net/NR/rdonlyres/2C328D00-0897-4984-ACBD-610E6E2903B1/0/HowtoRecordaServiceRecordforCounselingServices.pdf
https://intranet.nycboe.net/NR/rdonlyres/2C328D00-0897-4984-ACBD-610E6E2903B1/0/HowtoRecordaServiceRecordforCounselingServices.pdf
https://intranet.nycboe.net/NR/rdonlyres/2C328D00-0897-4984-ACBD-610E6E2903B1/0/HowtoRecordaServiceRecordforCounselingServices.pdf
https://portal.nycenet.edu/NR/rdonlyres/F43892A3-9DAF-4C64-83F8-3D1FF419A449/0/EncounterAttendanceFAQsasofMay52016.pdf
https://portal.nycenet.edu/NR/rdonlyres/F43892A3-9DAF-4C64-83F8-3D1FF419A449/0/EncounterAttendanceFAQsasofMay52016.pdf
https://portal.nycenet.edu/NR/rdonlyres/F43892A3-9DAF-4C64-83F8-3D1FF419A449/0/EncounterAttendanceFAQsasofMay52016.pdf
https://vimeo.com/133786678
https://intranet.nycboe.net/SESIS
https://vimeo.com/179944538
https://vimeo.com/179944538

