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      Ms. Medina

Checklist for writing a good academic paper:
1. Avoid using any contractions (e.g., can’t, won’t or we’ve).

2. Do not use bullets or numbering excessively (as a crutch).
3. Only use direct quotes when illustrating a very important point.
4. Long sentences (i.e., three or more lines) may be run-ons.  Split them in half.

5. Stay away from these words: very, really and extremely.

6. Use paragraphs frequently to organize your thoughts.

7. Average paragraph length should be around five or six sentences.

8. Citation format when paraphrasing: (Smith, 1996).

9. Citation format for direct quotes: (Smith, 1996; pg. 82).
10. If you cut and paste without using direct quotes it is plagiarism.

11. Be careful about subject-verb agreement.

12. Have someone edit your paper if necessary (family member or classmate).

13. Only capitalize titles and proper names.

14. Use a comma immediately before a direct quote.
15. Never use “I” in a paper.  Do not write in the first-person.
16. Do not use informal or colloquial language (e.g., they don’t “mess around”).

17. Your bibliography is important, not an afterthought.  Use APA guidelines.

WRITING TIPS FOR A SUCCESSFUL PAPER*
I. Common Grammatical Errors
Noun-verb mismatch, also known as subject verb agreement

"A herd (singular) of horses are (plural) better than a flock of sheep." Here, the writer has incorrectly linked the verb to the descriptor (“horses”) rather than to the noun (“herd”).  The correct sentence should read: “A herd of horses is better than a flock of sheep.”  
     Adjective used as adverb,

"I did good in this course." The word “good” is an adjective in that it describes the quality of something.  It is not an adverb, which is supposed how you did in the course.  The correct sentence should read: “I did well in this course.”  
     Split infinitive
 "I urge you to not support this bill."  When reading this question, ask yourself what the writer is urging the reader to do.  The answer is, “not support this bill.”  This makes no sense.  When the sentence is worded “I urge you not to support this bill,” we know that the writer is urging the reader, “to not support this bill.”  This makes sense.  
     Unclear antecedent

"We need to stop dumping waste into the environment which kills the fish.”  Notice that the sentence can be interpreted in at least two different ways.  First, it may be that the dumping of waste is killing the fish.  Second, it may be that the environment is killing the fish.  This is easily fixed: “To stop killing the fish, we need to stop dumping waste into the environment.” 

    Dangling participle/preposition

"This is something we need to work on". Dangling prepositions: “Try to avoid using a preposition to end a sentence with.” Common prepositions and prepositional phrases include about, above, across, after, against, around, at, before, behind, below, beneath, beside, besides, between, beyond, by, down, during, except, for, from, in, inside, into, like, near, of, off, on, out, outside, over, since, through, throughout, till, to, toward, under, until, up, upon, with, without, according to, because of, by way of, in addition to, in front of, in place of, in regard to, in spite of, instead of, on account of, and out of.  We can fix this sentence by adding some specificity: “We need to work on your grammar.”  
Run-on sentences 
Two complete sentences joined by a comma rather than a period or semicolon. “The lab is a dangerous place, you should wear a lab coat”.  Either make this two sentences, or add the word “so” to your sentence.
      Contractions 
Contractions, such as can’t, don’t, aren’t, isn’t, won’t are considered inappropriate for formal writing. So, do not use them in papers!!!
      Faulty Coordination
When writing, you should always pay close attention to the logic of your sentence construction. Always make sure that your subject and predicate logically work together. Example: I read an article in the paper that believes in capital punishment. [articles do not believe, people do] Rewrite it thus: The author of an article I read in the paper believes in capital punishment.
      Incomplete sentences/Fragments
A fragment is a group of words that begins with a capitalized word and ends with a period, yet it does not form a complete sentence. For a group of words to be considered a sentence, it must have both a subject and a verb. Lacking either, the group of words in question is a fragment. Fragments are usually either some kind of verbal phrase or a subordinate clause punctuated as a sentence. Here's an example: To understand the operation of each digital module. It is necessary to have a basic knowledge of digital systems and their general behavior. The first group of words is merely a verbal phrase. It contains neither a subject nor a verb. To correct it, you must either connect the phrase to another sentence or supply the missing parts: To understand the operation of each digital module, it is necessary to have a basic knowledge of digital systems and their general behavior.
Mixed Construction
Mixed construction refers to a sentence that is somewhat confusing due to a switch between two different types of grammatical patterns. An example: If a person intends to pass the exam, then you should start tonight. This example shows a shift from third person to second person. To avoid committing mixed construction errors, focus on consistency. If you use first person in the first clause of a sentence, then use it the second or any other clauses in the sentence. Other examples would involve shifts in verb tense, tone, or even style (slang vs. formal diction).

II. Commonly Misspelled Words
It's vs. Its
It's is short for "it is" or "it has" ("it's raining"), whereas its is a possessive pronoun, as in "its fur coat is very shiny." 

You're vs. Your

You're is short for "you are" ("you're not going out like that"), whereas your is a possessive pronoun, as in "your coat." 

There vs. Their vs. They’re
There is a place, indicating where, ("let's go there") or used in impersonal construction, such as, “There are three kangaroos on our back porch.”  Their (indicating possession or association). They’re (a contraction of “they are”). 
Insure vs. Ensure

The term insure is related to insurance, whereas ensure means "to make sure." So you would "ensure people make it to the office on time" rather than "insure" they get there.
Then vs. Than

Then (an adverb indicating “when”) vs. than (a conjunction used in comparisons). 
Accept vs. Except

Accept (a verb meaning “receive”) vs. except (a verb meaning “to exclude” or “to set aside from consideration”). 

Principle vs. Principal

Principle (a noun indicating a broad rule or code of conduct [never an adjective]) vs. principal (a noun meaning “head person”; also used as an adjective, signifying “main” or “chief”). 

Loose vs. Lose

Loose (an adjective meaning “not securely attached” or “lacking in restraint”; also used as a verb meaning “to set free”) vs. lose (a verb meaning “to miss or fail to keep in one’s possession or customary or supposed place”). 
Two vs. To vs. Too

Two (meaning one more than one) vs. to (a preposition indicating goal or direction or a particle used with a verb to signify the infinitive) vs. too (an adverb meaning also or expressing excess). 
Cite vs. Site vs. Sight
People cite (verb) references in a book, but they may build on a site (a noun referring to a place) where they can enjoy the sight (a noun referring to a view).

* Compiled and edited by Jarret Lovell from the following sources: Johns, Lauren L. (2003).  Twenty-Seven Common Misspellings and Grammatical Confusions - Or, How to Demonstrate to Others Your Education (or Lack Thereof) �HYPERLINK http://www.ambs.edu/LJohns/grammar.htm ��http://www.ambs.edu/LJohns/grammar.htm� and How to Catch Common Grammatical Errors by �HYPERLINK "http://discussion.monster.com/experts/west/"��Beverly West�  �HYPERLINK http://adminsupport.monster.com/articles/grammar/ ��http://adminsupport.monster.com/articles/grammar/��








