Library Resources & Information

OPAC - On-line Public Access Catalog
We have a computerized catalog and circulation system (Surpass). You may look up a book or any of our audiovisuals by title, author, subject, keyword, series, etc. Unless you are searching for a particular title we suggest that you use the keyword search. Boolean search is enabled and directions for a simplified Boolean search are available on the screen. Once a title is found, an onscreen map will show you the book's location in the library.


Magazines and Newspapers
The library subscribes to over 150 magazines in print, on CD-ROM and online. Our online databases include: Infotrac on Novel, EBSCO, Electric Library, Proquest. The online articles may be e-mailed home for free. This collection supports the curriculum and provides recreational reading for students and faculty.

We have the New York Times in print for two months, on microfilm back to the 1800's, in full text on searchable CD-ROM from 1991 to the present and the fully searchable New York Times Historical Collection online where you can see, print or e-mail home the full page or any part thereof.


Occupational Resources
One of the goals of the Tottenville High School Library is to provide as much career information as possible. To that end we have an entire room devoted to sources dealing with careers, colleges and financial aid/scholarships. In addition to the popular titles: Occupational Outlook Handbook, Vocational Biographies, Dictionary of Occupational Titles, we have online resources that will not only help you choose the career and/or college that may be right for you, but will also give you all the current information about that career/college that you need to know.


Internet
The "world" is now just a few keystrokes away. The library has the Internet installed on its computers. Virtually anything you want to know can be found somewhere on the Internet. However, one should be aware that this resource is world-wide and is NOT regulated by anyone, so not all information that appears is accurate. Below, under "Research" is a link where you can learn how to check the validity of the information you find. For student usage in the library, we have established the following rules and guide lines:

The Internet will be used only for research after all of our other library resources have been explored.

There will be no surfing, E-mail or chat groups.


How To Check Out Materials
You must have your photo ID card and Program card.
Student pictures are taken for ID cards downstairs at the Bookstore. Your ID card and Program card must be used at all times to check out materials.

What happens if I forget my ID or program card?
If you forget to bring these cards with you and want to check out a book or magazine, we will hold the item until the next day. If you do not return within a day, the item is placed back in circulation.

In general, books circulate for 2 week periods and may be renewed as many times as needed. Magazines and Vertical File materials circulate overnight.

PLEASE BE CONSIDERATE OF OTHERS AND RETURN MATERIALS AS SOON AS POSSIBLE.

