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[Date]
Dear Parents and Guardians:
Every year, all families, all teachers, and students in grades 6 - 12 are invited to provide feedback about our school’s learning environment by taking the NYC School Survey.  Last year, your feedback helped us to celebrate XXXXXX [include information on a topic or area in which the school is excelling in School Survey results] and helped us focus on improving XXXXXX [include information about a topic or area in which the school got lower satisfaction School Survey results but that it is working on improving]. This year, thanks to your feedback, we XXXXXXX [include information about something the school is doing to improve as a result of the feedback from the Survey].  
We are excited to hear from you again this year. Please take a few minutes to provide honest feedback on this year’s School Survey. 
[Include information about the school’s method of delivery of survey materials.  Will parents receive the survey at conferences? Via the child’s backpack? Attached to this letter?]
[Include information about any incentives the school is offering, such as a “jeans pass” day for a school with uniforms.]
[Include information about any survey-related parent events that the school is hosting, such as nights when parents can come in and fill out the survey online in the school’s computer lab.]
[Include contact information for the school’s Parent Coordinator and Survey Coordinator.]
Thank you for providing important feedback about our school.  
Sincerely,
Principal XXXXX [Include the Principal’s name.]
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