PRIVATE COLLEGE APPLICATION CHECKLIST

*** ON-LINE APPLICATIONS ***

1.
You may apply through the individual college website www.name of college.edu or via The Common Application @ www.commonapp.org

2.
Submit the student sections via the on-line process.  Follow all directions and review it before submitting.  Be sure to use the College Counselor’s email swatkin@schools.nyc.gov NOT your regular guidance counselor.  Before including teacher emails make sure to speak with the teacher to be sure they are submitting the recommendation online.  If they can not submit online, print out the teacher recommendation form.  ** It is recommended that you waive your right to access recommendation letters, as proof that it is confidential.
3.
Print out a copy for your records.

4.
Submit payment for the application on-line with a credit card or bring in check or money order made out to the school for the required fee.  ** Your name and social security number must be on your form of payment.

5.
Bring in to the College Office:

a. the teacher sections and the school/counselor report to be processed by the College Counselor.

b. completed College Office Blue Transcript Request Form.

c. an envelope with three (3) postage stamps, addressed to the college/university.
d. A postcard with a stamp addressed to the university.
6.
Submit to the College Office a copy of your essay and resume.  ** Your name and social security number must be on each sheet.
** PAPER APPLICATIONS **

1.
Submit paper application completed with student and parent signatures to the College Office.  

2.
Follow steps 2 – 6 above.

Applications will only be processed if the above directions are followed.  Applications must be submitted to the College Office three (3) weeks prior to the deadline.
STUDENTS ARE RESPONSIBLE FOR KEEPING COPIES OF EVERYTHING IN THEIR FOLDERS!!!
