
The Application Process  

 

Selecting Schools 

All of your school options are listed on the Transfer Application Form. You can select as many schools as 

you like, however the process does not consider the order of your preferences. You should pick at least 

four schools to increase your chances of receiving a transfer offer. Your child may be matched to any 

school that you select, so choose only those schools that you are willing to have your child attend.  

In addition to choosing schools on your application, you can select the “Other Schools” option. By 

making this selection, you may receive a transfer offer to another school with available seats if none of 

your selected schools have open seats. “Other Schools” assignments will be made randomly. 

Submitting the Application  

If you would like to request a transfer for your child, you must submit the Transfer Application Form 

(included in your envelope) by mail. The application must be postmarked by May 2, 2014. If you do not 

submit the Transfer Application Form by the deadline, your child will remain enrolled in his or her 

current school.  

Public School Choice (PSC) is an optional program. If you would like your child to stay at the current 

school, you do not need to submit an application.  You can also decline participating in PSC by checking 

NO on the application. 

Decision Letters 

Transfer offers will be mailed to families in July. Offers are made according to seat availability, and in 

accordance with the No Child Left Behind Act, which requires that the lowest-performing and lowest-

income students have first priority. There are a limited number of seats available at each school and 

there is no guarantee that you will receive a transfer offer for your child. If your child does not meet the 

grade requirements for promotion at the end of the school year, his or her transfer offer may be 

withdrawn/rescinded. 

You do not have to accept your transfer offer. If you do not want to accept the offer, your child will 

remain enrolled in his or her current school. 

Offer/Admissions letters will be mailed to families by July 2014.   If you decide to accept the offer to 

enroll your child in the school listed on your letter, you must register your child by September 19, 2014.    

If you do not register by the transfer end date you will lose the offer and your child will remain enrolled 

in his or her current school. 

High school grade students can register by bringing their Offer/Admission Letter to the Borough 

Enrollment Office noted on their letter. Middle school and elementary school grade families can bring the 

Offer/Admission Letter directly to the school offered on the letter. 

  



Transfer Application Form 

The PSC application you receive is for the grade we anticipate your child will enter in the 2014-2015 

school year.  The application is the same for General and Special Education. 

 

This is a sample application form.   

Your contact information as well as 

your child’s OSIS number should be 

filled out if using a generic application.  

If you received an application by mail 

your child’s information will already 

be noted.  If the information listed on 

the application is no longer accurate, 

contact your child’s current school 

immediately to update the records. 

 

 

Clearly indicate with an X to, YES, 

request a transfer.   

 

You can decline participating in PSC by 

checking NO on the application. 

Print your name, the date, and your 

telephone numbers and don’t forget 

to sign the application. 

  

 

 

 

Go to the following pages in the application to select your preferred schools.  Please note that your 

selected schools are not in rank order. 

Fill in the bubble to the left of each school number and name. (The DBN number tells the District, and 

Borough the school is located in.)  You will find their academic achievement data on the line of each 

school.  You may bubble in as many schools as you like. 



DB
N = 

 

 

 

In addition to choosing schools, you can select the “Other Schools” option.  Choose this option by filling 

in the bubble in this section. 

 
 

 

Please be sure to fill in the bubble completely.  

Any other mark like an  X , / , √, will disqualify your response.  

 

 

 

 

Submit the Transfer Application Form by mail using the return envelope included in your package.  

The application must be postmarked by May 2, 2014. 


